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1. O6mue moJroxeHus

1.1. Tlonoxenue o BemeHww JenoBoit moxymentammu B MBOVY «Ualixmuckas mkoia» (manee —
ITonoxenne) pa3paboTaHO B COOTBETCTBUU CO CIEAYIOMIAME HOPMATHBHBIMH JOKYMCHTAMUY:
- ©enepanenblii 3akoH «O0 obpasoBanum B Poccuiickolt enepamun» ot 29.12. 2012 roga Ne273-03;
- 3akon Pecmy6muxu Kpemv «O6 obpasopanmu B PecnyOnmke Kpsmv» ot 06.07.2015 roma Nel31 «O6
obpasosannu B Pecriy6muxe Kpsmv» ot 06.07.2015 roma Nel31;
- nocraHosieHue l'occranmapra PO ot 03.03.2003 N 65-ct «O HpuUHATHH ¥ BBEICHHH B ACHCTBUE
rocyJapcTBeHHoro craHjgapra Poccumiickoit ®emepanuu» (BMecte ¢ «['OCT P 6.30-2003.
D'ocynapcreennsiii cragmapr Poccuiickoit @eneparyu. YHUGHIMPOBAHHBIE CHCTEMBI JOKYMEHTAIWH.
VHuuIupoBaHHas CHUCTEMa OpPraHH3ANMOHMHO-PACHIOPAIUTEIBHON NOKyMeHTanun. TpeGoBanus X
OOPMIICHMIO JJOKYMEHTOBY);
- mucbMO MuHHCTEpPCTBA 00pa30BaHus POCCHHCKOH Oenepamuu ot 20 nexabps 2000 roga Ne 03-51/64
«O Meroguyeckux peKOMeHAauAX 10 paboTe ¢ JOKyMEHTaMH 00Ie00pa3oBaTeIbHBIX OPraHu3aIAIX ),
- mpuka3 MunucrepcrBa oOpazoBanusd, Hayku B Mononexu Pecrmybmuxu Kpemv «O6 mcmons3oBaHum
Meroardecknx pekomesmanuii mo pabore ¢ JOKyMeHTaMH B OOINEoOpa3’oBaTCIBHBIX YUCOHBIX
3apeeHusIx Pecmy6nuku Kpemvy ot 28.05.2014r Ne35;
- npuka3 MuHuCTEpCTBa 00pa3oBaHus, Hayku u Mononexxd PeciyOnmkn Kpemv ot 18.12.2015 r Nel340.
«O0 yTBepXKIEHWH TiepedHsd OO0sA3aTeNbHOM JeNoBOM  JOKyMEHTanud o0meobpa3oBaTeabHOro
YUPESIKACHUA,
- npuka3 MuHHCcTepCcTBa 00pa3zoBaHusd, Hayku U Mononexu PecmyGimxu Kpemv ot 17.03.2017 © Ne544
«O0 yTBEpXKACHHU ONWCAHUS, INOPSNKA 3alOTHEHWS ¥ XPaHCHUS KHUT PETHCTPalliM BBITAHHBIX
JJOKYMEHTOB 00 OCHOBHOM OOIIeM H cpegHeM oOO0IieM oOpa3oBaHHM W KX JyOIHKAaTOB, BBIIAHHBIX
Mepaneli «3a 0coOBIe yCIIEXH B YUEHHUH», CBUAETENHCTB 00 00ydIeHHN B 00pa30BaTeIbHBIX OPTaHH3AIUIX
Pecrry6nuku Kpemv»;
- mpukas3a MunrcrepcTBa o6pa3oBanus, Hayku 1 Monozaexy Pecrry6muxu Kpemv ot 07.06.2017r. Ne 1481
- mprKaza MuHHCTEpCTBA 06pasoBanus, Hayku H Monozaexu Pecry6mukxu Kpemv ot 16.11.2017r. Ne 2909
«O BHeceHMW H3MEHEHMH B nprka3 MunncTepcTBa 00pasoBanmsl, Hayku U Monojexu Pecrybnnku Kpsm
ot 07.06.2017r. Ne 1481»
1.2. Ilonoxenue ycramarnuBaer oOmue TpeOOBaHMS K BEACHUIO AEIOBOM TOKYMEHTAIUH, KOTOPHIE
00s13aTeIbHbI K HCIIONHECHUIO.
1.3.  Ilepeuenp o0s3aTeNBpHOM JIENOBOI JOKYMCHTAIMH, OOpa3ylomieiics B Ipoiecce MeATeNbHOCTH
0011e06pa3oBaTENFHOTO YUPEKASHHSI U CPOKH XPaHEHHSI JOKYMEHTOB IIPUBEACHBI 8 NPULodceHuy .
1.4. Hacrosmee Ilonoxenre cOCTaBieHO B MEIX PalMOHAIBHON OpraHM3alyy - JOKYMEHT0000poTa
0061e00pa30BATENbHON OPraHU3alKi, & TAKKe CTPOTOTO COONIONCHHS ACHCTBYIOIIWX HOPMATHBHBIX
JOKYMEHTOB 110 BEIEHHIO JeNOBOH NOKyMeHTamwH u uH(opMmarmm. CoOmonenue TpeOOBaHMH M
PEKOMEHAANMHA 110 OCYIIECTBIICHUIO JOKYMCHTUPOBAHMS ABIISETCS 00sI3aTeNBHBIM 11 BCEX PabOTHUKOB
001m1e06pa3zoBaTeIbHOM OpraHU3aIHH.

PabGorHmku, npuHATHIE Ha paboTy, JMOKHBEI OBITH O3HAKOMIICHBI C TPeOOBAHHAMH ITAHHOIO
IonoxxeHus ¥ BBIIONHATE €ro.
1.5. KonTpons 3a BeIMONHEHHEM TpeOoBaHMIT HACTOAmEro IIONOXKEHHMS OCYINECTBISET PYKOBOIHTEID
06meo6pa3oBaTeNbHOMN OpraHu3ailyy.
1.6. OTBETCTBEHHOCTH 3a OpPTraHM3AIMIO BEICHWA JCIOBOM JOKYMEHTAIMH, COJACPKAHHE, KauecTBO
TOArOTOBKA ¥ 0QOpMIIEHMS JOKYMEHTOB B 00MICO0Pa30BaTENLHOM YUPSKACHUY BO3IAraeTCs Ha WICHOB
aIMMHHCTpaINHA 001ie00pa3oBaTeIbHOM OpraHn3alHiH.
1.7. HenocpencTBeHHOE BeleHWe JETOBOM JOKYMEHTAIMH B 0O0Me00pa3oBaTeNbHOM OpraHu3alin
BO3JIaracTCs Ha CeKpeTaps WM COTPYINHUKA, HAa3HAYEHHOTO OTBETCTBEHHBIM 3a BEJCHHE MIEIOBOM
JOKYMEHTAIK, KOTOPBI OOecIeunBaeT yd9eT M MPOXOXKIACHHE NOKYMEHTOB B YCTAHOBICHHBIE CPOKH,
UH(OPMHPYET PYKOBOACTBO O COCTOSHHIM MX MCIOJHEHHUS, OCYILECTRISIET 03HaAKOMIICHHE COTPYIHUKOB C
HOPMATUBHBIMH U METOIMYECKHMH JOKYMEHTAMA IO BEJCHHIO AETOBON JOKYMEHTAIUM, OPTaHH3yeT
JOKYMEHTOO00DOT, (OPMHPOBAaHWE Jel, WX XPAHCHHE, OCYUIECTBISET TEKYyUMA KOHTPONL 34
CBOEBPEMEHHBIM DPACCMOTPEHHEM M IPOXOXKICHUEM JOKYMEHTOB B OpraHM3alluH; 00eCIednBacT



COOMIONICHNE EMUHBIX TpeOOBaHMI 1O MOJrOTOBKE IOKYMEHTOB M OpraHu3alid paboThl ¢ HHMHA B
YCIOBHSAX BIEKTPOHHOIO HOKyMEHTOOO0pOTa; 0000maeT mHPOPMAIMIO 0 TOKYMEHTO000pOTE, KOTOpas
HE0OX0MMA JUIS NPUHSATHSA YOPABIEHYECKUX PEIICHHUIT; OPraHu3yeT COXPaHHOCTh JOKYMEHTAHOHHOTO
doHma.

2. JloKyMeHTHPOBAHUE AeATEIHHOCTH M 00IMe TPEGOBAHUS K COCTABJCHUIO B 0(OPMIEHMIO
HOKYMEHTOB 001e00pa30BaTeIbHbIX OPraHu3amui
2.1. ToKxyMEeHTHPOBaHKE AESTSNHLHOCTH 00Ieo0pa3oBaTenbHON OpraHv3aiiiy 3aKI0YacTcs B CO3IaHuu
JOKYMEHTOB, B KOTOpEIX (uxcupyercs wuHbopmanus o0 ynpasBineHdeckoif (OpraHu3auOHHO-
pacmopaIUTEnbHOM) B 00pa30BaTeIbHOM NeATeIbHOCTH.
2.2. Tlpu IOATOTOBKE, COIVIACOBAHWM, MOMIMCAHUM W YTIBEPXKICHUM JOKYMEHTOB, O0pa3yIomuxcs B
pe3ynbTaTe AEATENBHOCTH 001meo6pa3oBaTeIbHOIO YUPEKICHHS, HeO0X0MMO coOmonaTs TpeOoBaHuH,
obecneunBaronye IOPUANISCKYIO CIITY JOKYMEHTOB ¥ BO3MOXKHOCTD X 3NEKTPOHHOM 06paboTKH.
2.3. CoctaB JOKYMEHTOB, OOpasyloLIMXCS B WpoHecce NeITEIBHOCTH 00Ueo0pa3oBaTeIbHOIO
VUPEXKICHUS, ONPEAENsSeTcsa: €ro KOMMETeHUueH ¥ (DYHKIMSIMM; KPYTOM YIPaBIEHYECKAX ACHCTBUI,
IOPANKOM  paspellicHHs BONPOCOB  (COMHOHAYANBHBIA HIM  KOJUISTHANBHBIN);  XapaKTepoM
B3aUMOJEHCTBHS MeXIy o0meoOpa3oBaTelnbHEIMI YUPESKICHUIME 1 [IPYTUME OPTaHU3AIMSIME.
B cocTaB J0XyMeHTOB 00meo6pa30BaTeIbHOTO YIPEKACHNS BXOIIT:
® Op2aHu3aUUONHble OOKyMeHmul (YCTaB o00mEe00pa3oBAaTENBHOTO YUPESKACHUS; AOTOBOP C
yUpeaMTENeM; IONOXKEHHMS O NOoApasfeneHusIX (IpH HaIWduM); JODKHOCTHBIE WHCTPYKIMU
COTPYAHMKOB; KOJUIEKTHBHBIH JIOTOBOD; INTATHOE paclUCaHWe; IpaBUiIa BHYTPEHHETO TPYIOBOIO
pacropsiixa);
pacnopadoumenvHble 00KymMeHmbl (IPUKa3bl, HHCTPYKIUHL);
UHpOpMayuoORHO-Cnpasounsle OOKymenmsl (TIPOTOKONBI, IUIAHBL, OTYETHI, CIIPABKH, aKTHL,
JOKIagHple ¥ OOBACHUTENBbHbBIC 3aKCKH, IMChMa, TENerpaMMbl M TeleGOHOrpaMMEl, JOTOBODHI,
TPYAOBBIE COTTIAIICHUS, KOHTPAKTHI U JIp.).

2.4. TpeboBanusa K AOKYMEHTHPOBAHUIO JeATEIbLHOCTH HA OIaHKaX
24.1. JloxyMeHTEl, HOMKHBI odopMidrbcs Ha Onankax o0mEeoOpa3oBaTenbHOTO YUPEKIACHUS,
cootBercTBYromux craggapry (IFOCT P 6.30-2003. «["ocymapcreennbni cranmapr Poccuiickoi
Qenepanyy.  YHAQUOUPOBAHHBEIE  CHCTEMBI  JOKYMEHTAIMH.  YHUQUIMPOBaHHAI  CHCTEMA
OPraHM3aIiOHHO-PaCHOPAAUTENbHOM JdoKyMeHTanuu. TpeGoBaHus K OGOPMICHHIO IOKYMEHTOBY),
HMETb YCTaHOBJIEHHBIN KOMILUIEKC 0043aTeBHBIX PEKBH3UTOB M CTAOMIIBHBIN IIOPSIOK MX PACIIONIOKESHHU.
brasky KaxIoro BHAA M3TOTABIMBAIOTCA HA OCHOBE YITIOBOTO KM IPONOJNBHOTO pPa3MEICHHS
PEKBU3UTOB.

PexBu3uTHI 3aromoBka pasMEINAIOTCS LCHTPHUPYEMBIM (HaYano ¥ KOHEI KaXIOoH CTPOKH
PEKBU3UTA PABHO YAAIEHEI OT I'PAHHUI] 30HBI PACIIONOKEHMS PEKBU3UTOB) MK (IIaroBHIM (KaXKaas CTPOKa
PEKBU3HUTA HAYMHAETCS OT JIEBOM I'PAHUIIBI 30HBI PACIIONIOKECHAS PEKBU3UTOR) CIIOCOOOM.

2.4.2. 1ns ¥3roTOBNCHUS ONaHKOB MCIOIB3YIOTCS THCTH OyMaru dopmara A4 (210 x 297 mm) u A5 (210
x 148 MuummeTpoB).

Paspemeno mcnons3oBarsk Omamku ¢dopmara A3 (297 x 420 mMuumaMeTpoB) it ohopMIICHHSI
JIOKYMEHTOB B BHJIE TaOJIHII.

Kaxzeri muct nokymenTa, oopMIICHHBIN Kak Ha Granke, Tak u 6e3 Hero, MOJKEH UMETH 0N He
MEHEe, MM:

neBoe - 20;

upagoe - 10;

BepxHee- 20

HKkHee - 20

Ilpy moproroBke MOKyMEHTa Ha HECKOJBKMX JIMCTaX BCE JIACTBI MMEIOT OJUHAKOBEIE Pa3MEpHI
IIOJIEH.

2.4.3. Drmanky [OKYMEHTOB IOIDKHBI  CONEPYKATH  CIEAYIONIME PEKBH3UTLI: HAUMEHOBAHUE
obmeobpazoBaTenbHOro yupexaenus, kox OY mo OGmepoccriickoMy KiacCuGuKaTopy yUpexIeHui,



opranusanuii u npexupuarnit (OKIIO); ocHOBHOM rocyapCTBeHHEIH perrcTpannoHbii Homep (OI'PH);
uIeHTH(GHUKAIMOHHBIN HOMEp HATIOTOILIATeIbITNKA/KO IPHIHHbI nocTaHoBKY Ha ydet (MHH/KIIII); xox
dopmbl mokymenTa 1o Ob6mepoccuiickomy knaccuukaropy ynpasiendeckoi noxymenrtamuun (OKV]I);
HOYTOBBIA alpec, ¢ yKa3aHHEM HHJEKCa MPEIIpUsITHs CBA3M, HOMEp TenedoHa, e-mail (mpu Hammamm),
HOMED PETUCTPALMOHHOIO CYeTa B OOCIYKHBAOIIEM (PHHAHCOBOM OpraHu3aunui (Ipu HeoOXOIUMOCTH),
MECTO AN HPOCTaBICHHWS AATHL, PETUCTPAIIOHHOTO HHJICKCA, CCHUIKA Ha JaTy W PETHCTPAIlMOHHBIN
HHJIEKC BXOJAIEro TOKyMEeHTa.

2.4.4. bnagkm JOKYMEHTOB MOTYT H3TOTOBIATHCS THHOrpadckuM crmocofoM WIM ¢  IMOMOIIBEO
KOMIIBIOTEpHOH TEXHUKH Ha 6eitoif Oymare BBICOKOT0 Ka4ecTBa KpackaMy HACHIIIICHHBIX [IBETOB.

2.5. TpeGoBaHUS K COCTABICHHIO H 0OPMIIEHHIO JOKYMEHTOB:

2.5.1. loxymeHTbI MOTyT OGOPMIIITHCS B COOTBETCTBYIONIMX KHHTaX, JKypHalIax wi¥ Ha Oymare
dopmarom A4 (210 x 297 mm) u A5 (146 x 210 mm). CocrapieHume IOKYMEHTOB Ha Oymare
IIPOM3BOJIBHOTO (opMaTa He JOmycKaeTcs. Bo3MokHa Ime9aTh JIOKYMEHTOB C HCIIOJIB30BAHHUEM
00OPOTHOM CTOPOHBI JIUCTA.

JIOKYMEHT JTOJDKEH COIepKATh 00A3aTeNbHbIC I €r0 BUa PEKBU3UTHL, KOTOPhIC pa3MEIIalOTCS B
YCTaHOBICHHOM TIOpAOKEe, @ WMEHHO: HaWMEHOBaHHEe oO0mieo0pasoBaTeNbHOTO — YUPEXKICHHS,
UACHTU(DUKANMOHHBI KOJ IOPUIMYECKOro JIMIa, OYTOBEIA ajpec, ¢ yKazaHHEeM HMHAEKca MPeIIpUITHs
CBs3M, HOMEp TenedoHa, e-mail, HOMEp PETHUCTPALIMOHHOIO cuyeTa B OOCIYXHBaiomeM (HUHAHCOBOM
opranmzanuy (pym  HEOOXOJMMOCTH), Ha3BaHWe BHIa JOKyMEHTa (KpoMe IIHCeM), Jary,
PETHCTPAIOHHBIN HHIEKC JOKYMEHTA, 3ar0JI0BOK K TEKCTY, TEKCT, IOJIIHCE.

PeKBHM3HTH HOYTOBOTO afpeca O6IIeo6pasoBaTeNbHOr0 y4e6HOrO 3aBe[CHHS YKA3hIBAIOTCS B
CIeAyIomel IOCIeIOBATEbHOCTH: Ha3BaHWE YIHMIBI, HOMEP IO0Ma, Ha3BaHHE HACEJICHHOro IIyHKTA,
paiioHa, 00aCTH, MOYTOBEIM WHAEKC.

2.5.2. OdopMmnenne TOKYMEHTOB, H3TOTaBIMBAEMBIX C IIOMOIIBIO HEYATAOIMX CPEACTB KOMIIBIOTEPHOH
TEXHUKU, OCYIIECTBIIETCS COrTIACHO TPeOOBAHHSIM, OLIPENECIICHHBIM B HPUNOJNCEHUU 2.

2.5.3. OTnenbHBIE BHYTPEHHUE HOKYMEHTHI (3asBICHMA, OOBACHUTEILHEIC, NOKIAIHBIE 3alUCKA M T.IL)
paspemaercs obopMiiaTh Ha Gemoii Gymare dopmarom A4 (210 x 297 mm) u AS (146 x 210 mm)
PYKOIHCHEIM CIIOCOOOM.

2.5.4. Ha noxymeHTaX, KOTOPBIE COCTAaBISIOTCA B 00pa3oBaTENbHON OpPraHM3alliy, e HAaUMEHOBAHHE
JOJDKHO COOTBETCTBOBATH HAMMEHOBAHWIO OpraHM3aIMy, ykazagHoMy B ycraBe. CokxpameHHOE
' HaMMEHOBaHHE 00I1e00pa30BaTEIFHOI0 YUPEKICHHS IPUMEHIETCA B Clydae, KorJa OHO O(QHIHAIBHO
sapukcupoBaHo B ycraBe. CokpallleHHOe HauMEHOBAHWE IEYaTaloT B CKOOKax (Wi 0e3 HHUX) HIDKe
IOJHOIO OTIENBHON CTPOKOH B IEHTpE. ‘

2.5.5. Haspamme BuIa [NOKyMeHTa (IIpHKa3, peEIICHHE, IOKJIagHas 3amucka M T. I) JOJDKHO
COOTBETCTBOBATh Ha3BaHUAM, IIPENYCMOTPEHHBIM Obmepoccuiickum KJIacCUPHUKaTOpOM
yupasiendeckoi goxymenTanmuu OKY /] (OK 011-93) ¢ mamenenusamuy.

2.5.6. Jlato#f nOKyMeHTa sBIsSETCS COOTBETCTBEHHO JaTa €ro NOJMMCAHWA WM yTBEpxkacHud. Jlara
yKasblBaeTCs apabCcKuMu Mu(paMy B OJHY CTPOKY B CIIENYIOIIeil MOCIe0BATENHHOCTH: YHCIIO, MECSII,
rox. ara oopmisercs rubpoBEM MM CIOBECHO-HU(POBEIM criocoGoM. B ciydae odopmieHus naThl
IE(PPOBEIM CIIOCOOOM YHCIIO B MECAI IPOCTABILIOTC (BYMS iapamMu madp, pazaeneHEBIME TOYKOM; TO
— YeTHIpEMA IHdpamMu, TOUKa B KOHIIE He craBuTcs (Hampumep: 01.06.2017).

B TexcTax HOKYMEHTOB, CONEPIKAILIMX CCHUIKM HA HOPMATHBHO-IIPABOBHIE aKTEHL, U JOKYMEHTOB,
COZIEPIKAIMX CBSACHUS QUHAHCOBOTO XapaKTepa, IPUMEHSETCs CIOBECHO-TM(POBOi Crocod yKazaHus
JIaT ¢ IPOCTABJICHAEM HYJII B 0003HAYCHUH JHS MECAIA, €CIIH OH COIEPXKUT oxHy mudpy, Hanpumep: 03
ampens 2017 roga.

PaspeniaeTcs IpUMEHATH CIOBO «TOA» B COKPALICHHOM BapHAHTE «T'»,

Hanpumep: 01 urons 2017 r.

Ecim mokyMeHT cocrapleH He Ha OnaHke, JaTa YKa3blBAeTCd HEDKE NOANMCH cileBa. Jlara
JOKYMCHTA IIPOCTABIIAECTCSA JOKHOCTHBIM JIMIIOM, KOTOPOE €T0 IOIIUCHIBACT U YTBEPXKAACT.

IlprMepHBIf IIEpeucH: JOKYMEHTOB, KOTOPHIC YTBEPKAAIOTCS C JNIpocTaBieHweM rpuda
YTBEPXKICHHS.



2.5.77. YTBepxIeHHe TOKYMEHTa OCYyMIeCTBIfeTcs ABYMs cmocobamu: rpudpom YTBEPKIEHO wim
U3IaHMEM JIOKAJIBHOI'O HOPMATHBHOTO aKTa (TIpHKasa, pacnopskeHHs U T.1). O6a crocoba yTBepKICHUSL
HMEIOT OXUHAKOBYIO CHILY.

2.5.8. Dnementamu rpuda yreepxkaeHus sBistoTes: cioo Y TBEPXIEHO, nanmenopanve AOIKHOCTH,
JWYHAasd DOJNKCH, MHUIMATE] B (GaMuUIns JIUIA, YTBEPXKAAIOIero JOKYMEHT, Jara yreepxaenus. ['pud
YTBEPKIACHUS] pasMEIacTCs B IPaBOM BEPXHEM YIJIY JOKYMCHTA.

2.5.9. IIpoeKTHI OATOTOBRIEHHBIX JOKYMEHTOB Iepe] IIOAMUCAHNEM B PSA/IC CIYYaeB COIIACOBBIBAIOTCH C
3aUHTEPECCOBAHHBIME YUPEKICHUAMY, CTPYKTYPHBIME TIOJIPA3ICIICHUIAMHE, OTASIHHBIMU JOJDKHOCTHBIME
JIUIAMHY.

OT0 AenaeTcs UL IPOBEPKHU IIEIECOOOPaSHOCTH M CBOCBPEMEHHOCTH JOKYMEHTA, COOTBETCTBHUSA
JEHCTBYIOIIMM 3aKOHOATENbHBIM M HOPMATHBHBIM aKTaM M SBIIIETCS, ITO CYIISCTBY, OIICHKOM IIPOeKTa.

CornacoBanue IPOBOAUTCS BHYTPH YUPEHKICHUSI U BHE €T0.

2.5.10. T'pud cornacopanud poxyMmenrta coctout m3 ciosa COIJIACOBAHO, momxmocTH ymna, ¢
KOTOPBIM COIJIACOBAaH JOKYMEHT (BKJIOYAas HAaMMEHOBAHHE OpraHU3aIMu), JIMYHON TIONIUCH,
pacmu(ppPOBKH NOAIHCH (MHUIIMAIOB, ()aMIJINA) ¥ JATHI COTIACOBAHMSL

Cnoso COI'JTACOBAHO nwmercss mpomucHbIME OykBaMu 0€3 KaBBIYEK.

2.5.11. Buyrpenmee cormacoBaHHe IIPOBOJWTCS ¢ TEMM IOAPA3IENCHUAMH, Y4YacCTHE KOTOPBIX
IPEeIyCMOTPEHO IIPH peanu3alliid JAHHOTO MOKYMEHTa. B yUpeKACHUSX, HMCEIOMMX IOPHITYECKYIO
ciyx0y, MOKYMEHTHI IO IIOAIMCAHUSA COIJIACOBBIBAIOTCS C IOPHCTOM. JIOKyMEHT MOXET OBITH TaKke
COINIaCOBaH C 3aMECTUTENEM DPYKOBOIAMTENS YUIPEKICHHUS, KypUPYIOUIMM BOIIPOCH], OTPaXXCHHEIC B
JOKYMEHTE.

" Ecniu BLINONHEHVE TOKYMEHTA CBS3aHO ¢ (DMHAHCOBEIMH 3aTpaTaMH, TPeOyeTCa COTNAcOBaHHUE C
(buHAHCOBOI CITyKO00H (TJIABHBIM OYXTaITEPOM). _

BuyTpennee cornmacoBaHume oopMmuseTcs BH30M COIIacoBaHUS JOKYMEHTa, COCTOSIEH wu3
YKa3aHUs XOKHOCTH BH3UPYIONIEro, €ro HOANNCH, €€ pACHN(POBKH (HHAIMAIBI H (paMUIIHs) H
JAAThI. :

B cnydae mecormacwsa ¢ JOKYMEHTOM, HAmW4@s 3aMEUYaHAN W JONOJNHEHWN K TPOSKTY OHM
H3JIAralOTCs Ha OT/ENBHOM JIMCTE, IOAMUCHIBAIOTCS U IIPHIIAraroTCs K JOKYMEHTY.

2.5.12. BuemHee corjacopaHHe B 3aBHCHMOCTH OT COJEPXKaHHS AOKYMEHTa MOXET IPOBOIUTHECS C
JIpyTHMH OPTraHM3alUIMH, €CJIM COJIEpKaHWE JOKYMCHTA 3aTparuBacT HMX WHTEPEChHl, C OpraHaMu
TOCYTapCTBEHHOI'O U BEAOMCTBCHHOTO KOHTPOJIS, BHINISCTOSMIMMY OpraHu3aIvisIMy.

2.5.13. AnpecaraMm DOKyMEHTa MOTYT OBITh IOPUIMYSCKHE JIHIA, UX CTPYKTYPHBIC IHOJAPA3ICICHUS U
IOJDKHOCTHBIE JIAIA, a TAKXKE (PU3MIECKue JIuIa.

Ecnm noKyMeHT anpecoBaH OPUANYECKOMY JIHMIY WM €T0 CTPYKTYPHOMY HOIpasieicHuio 0e3
YKa3aHus JTOJIDKHOCTHOTO JIMIA, IX HAUMEHOBAHUS IPHUBO/IATCS B HMEHUTEIHHOM ITaJICKe.

ITouToBeIi anpec yka3pIBaeTCs MPH HAMPABICHNY JOKYMEHTA Pa30BBIM KOPPECIIOHACHTAM.

Ecnu moxyMeHT aipecoBaH pPYKOBOOUTENIO IOPHAMYECKOTO JIMIA WM €ro 3aMeCTHTENIO,
HAaMMEHOBAHME IOPUIMYECKOTO JIHIA BXOAWUT B COCTaB HAMMCHOBAHWS JOJDKHOCTH aJpecara, KOTOPOe
MIPABOUTCS B ATENHHOM I1aJIEXKeE.

Ecnu noxyMeHT Hampapisgercs NODKHOCTHOMY JIVILY, HAMMEHOBAHUE FOPUANUCSCKOTO JIUIA U €T0
CTPYKTYPHOTO IOJPA3eNICHNs YKa3bIBAIOT B MIMEHUTEIHHOM IA/IeKe, a IOJDKHOCTE ¥ (paMUIHs apecaTa
— B IaTEIILHOM. :

B cnydae ornpaBku NoKymMeHTa (M3MYECKOMY JIAIy CHAYaNa YKas3hbiBAETCS B UMEHUTEIHLHOM
najexe Gpamunmsa, UMI B OTYECTBO (MHUIMAIBI WK VHHUIMAT HMEHH), 3aTeM IIOYTOBBIA aapec (yiuIa,
HOMEp IOMa ¥ KBAPTHUPLI, HACEINCHHBIH IIYHKT, paiioH, 06macTh (Kpaii, pecny0iuka), DOYTOBLIA HHIEKC).
2.5.14. 3aronoBoK K TEKCTy JOKYMEHTa IOJDKSH CONEPXKATh KOPOTKOE H3JI0KEHHE COIEPIKAHUSL
IOKYMEHTA ¥ OBITH MAKCHMATBHO CHKATHIM.

Bes 3aromoBka paspemraercs cOCTaBISATL KOPOTKHE JOKYMCHTHI Ha OnaHkax ¢opmara A5, B
YaCTHOCTH, CONPOBOAMTENBHEIC IUCHMA, TeNIErPaMMBI, TeIe(hOHOTPaMMBL.

2.5.15. Texcr moxyMmeHTa IOJDKCH ObITh H3IOMKEH KPaTKO, IPAMOTHO, IIOHATHO U OOBEKTHBHO, 6e3
HDOBTOPEHHH M yHOTpeOJIeHuI CIOB U 000POTOB, KOTOPhIE HE HECYT CMBICIIOBON HATPY3KH, M HOJDKEH
KacaTkCsl TOI'O BOIIPOCA, KOTOPBIH c(hOPMYITHPOBAH B 3ar0JIOBKE K TEKCTY.



TexcT noxymenta oGopmiIsercs B BU/E CIUIOMHOTO CBA3HOTO TEKCTa, AaHKETH WITH TaOIMIbl YK
IyTEM COYCTaHUs ATUX (PopM.

B Texcre moxymeHTa, MOATOTOBIEHHOTO B COOTBETCTBHE C JOKYMEHTAMH JPYIMX OpraHM3aIjdi
WK PaHee M3NAHHBIX JIOKYMEHTOB, YKa3bIBAIOTCS HX PEKBU3WTHI B CICAYIONISH IIOCICHOBATEILHOCTH:
Ha3BaHWE BUJA JOKYMEHTA, HAMMEHOBAHHE YUPEKICHHA — aBTOpa JOKYMEHTA, JaTa, PeTHCTPalliOHHEIA
MHJIEKC, 3aI'0JIOBOK.

Texcrel cnoxkHpIX B OonbmuX MO 00BEMY TOKYMEHTOB (JOKJAIBI, OTYETHI U T. X) AEIATCS Ha
Pa3aensl, HOAPAa3ACHEl, MyHKTHI, HOANYHKTHL. [IyHKTH M IOMIYHKTH B TEKCTe HyMEPYIOTCS apaGcKuMu
mudpamMy ¢ TOIKOH.

Hampumep: 1.

1.1.

2.

2.1.
2.5.16. JIo;DKHOCTHBIE JHIIa MOAIMKCHIBAIOT JJOKYMCHTHI B IPEAEaX CBOMX IOJHOMOYHIA, OIIpeIeIeHHbIX
YCTaBOM 001Ie00pa30BaTeIbHOM OPraHU3aI|y U JODKHOCTHEIMI HHCTPYKITHSIMH.

Ilomnmuce COCTOMT M3 HAWMEHOBAHHS JOJDKHOCTH JIMI@, KOTOPOE IIOAMUCHIBAET JOKYMEHT
(TmomHOrO — €cNM JOKYMEHT HalledaraH He Ha OJIaHKe, COKPAIEHHOTO — Ha JOKYMEHTe, HaleYaTaAHHOM Ha
6anKke), TUYHOH NONIVCH, HHANUAIOB (MHUIAAT UMEHH), haMuIHL.

Hanpumep:

He Ha OraHke:

Hupexrop MBOY «Yaiikuuckas mKkonay  Jlrdsas moAmuchk 0.A.lamanaeBa
Ha Onanke

Huapexrop JIndsas mommuch 0O.A JlamanaeBa

B ciydae OTCYTCTBHS PYKOBOAMTCIS IIPUKA30M OIPEHCIACTCS JIHMIO, HCIONHSAIOUIEE €ro
00s[3aHHOCTH, & TaKXXC YMOJHOMOYECHHOE MOMIMCHIBATH JOKYMEHTHL B TakoMm ciydae 00s3aTenbHO
yKas3bIBalOTCA (paKTHIecKas MOIKHOCTH, HHHUIHUATIE (MHUNUAT UMEHH), GaMUInAs JUIA, HONIHCABIIETO
JIOKYMEHT (WCIIPaBJICHIE BHOCHT pyKonHCHLIM WM MAlIMHOMKUCHEIM CIIOCOOOM, €ClHM JOKYMEHT
HEBO3MOXKHO IIeperedaTarsh).

HobaBieHre K HANMEHOBAHWIO JOJDKHOCTH PYKOBOAWTENS cloB «cmonnsommuii o0s3annocTy
mwin «H.0.» ocymecTBIgeTCS B Clydae 3aMEIICHIUS PYKOBOAUTENS IO IPUKa3y (PaCIOPIKEHHIO).

Hcnonasiomemy oO0S3aHHOCTH PYKOBOIMTENS HE pPaspeliacTcs IOAMUCHLIBATE IIPHKA3HL,
IPOCTABIIAA KOCYIO YEPTY MM APYTUE SHAKH Nepe]] HAMMEHOBAHMEM JOJDKHOCTH.

Ipuxas 6€3 MOAINCH HE UMEET YOPUINIECKON CHIIEL
2.5.17. OTTHCK medaTd 3aBepseT NOJIMHHOCTh IOANMCH JOJDKHOCTHOIO IMIA Ha JOKYMEHTaX,
YVAOCTOBEPSIONMX IIpaBa UL, GUKCHPYIOIUX (PaKThl, CBI3AHHBIE ¢ PUHAHCOBLIMHE CPEICTBAMH, A TAKKE
Ha JOKYMCHTaX, HPENOCTABIIEMBIX 3a IPefeNsl OPraHW3alUll K NPEeIYCMATPUBAIOIINX 3aBEPECHUC
IO JTMHHOK TIOMIHCH.

OTTHCK medaTH CTaBUTCS TakuM oOpa3oM, 4roOBI OH OXBATHIBAJ MOCIEHHHE HECKONBKO OYKB

HAUMEHOBAHM NOHKHOCTH JTUIA, TOMMCABINET0 JOKYMEHT.
2.5.18. O6meobpa3oBaTenbHas OpPraHM3aIUsg MOXKET 3aBEPATH KOUK TOJIBKO TEX JOKYMEHTOB, KOTOpBIE
CO37AI0TCA B HEH, a Takke B CIIydadx, MIPEAyCMOTPSHHBIX B ab3ane BTOPOM HACTOSAINEro myHkra. Komus
JOKyMEHTa M3TOTABIMBACTCA M BBIACTCS TOJNBKO C PaspelleHHs PYKOBOAUTENS YUPEKISHHs, €ro
3aMECTHTENICH UM PYKOBOAUTEIS CTPYKTYPHOIO HOAPAa3ICIICHHS.

B ciyyae moAroTOBKH XOKYMEHTOB I MPEAOCTABICHHS CyZEOHBIM OpraHaM, NPH DEIICHHH
BOIIPOCOB IT10 NPHHSTHIO JIMIl HA paboTy, oOydeHHe, yAOCTOBEPEHHS MX TPYAOBBIX ¥ APYTHX IpPaB BO
B3aUMOOTHOIICHUAX C YUPEXKACHHEM, a TaKke INpH (QOpPMUpPOBAHWY JMIHBIX A€l PabOTHHKOB
00meo6pasoBaTenbHas OPraHU3ALMA MOXKET H3IOTABIMBATH KOIMH JOKYMEHTOB, BBIIAHHBIX TPyrAMH
VUpeXACHUSIMU (KOHI/II/I JOKYMEHTOB 00 00pa3oBaHuy u JIp).



IMTomerka «Komusa» mpocTaBisieTcs Ha JIMNEBOH CTOPOHE B BEPXHEM MIPABOM YIJIy IIEPBOTO JHCTA
JOKyMEHTA. '

Hamnuce 0 3aBepeHMH NOKYMEHTa COCTaBIAIOT u3 cioB: «Komus BepHa», HAMMEHOBAHU
JOJDKHOCTH, JUYHOH IOANKCH JIMIA, YAOCTOBEPSIOMIEr0 KOIMIO, €r0 MHANMAIOB (MHUIMAIA UMEHH) U
damumIu, 1aTH 3aBEPEHUS KOIWH ¥ IPOCTABIIAETC HIKE PEKBU3NATA AOKyMeEHTa «[loanucey, Hanpumep:

«Konus BepHa»

Hupexrop MBOY «Haiikuackas mxonay  JIngHas moaIuch O.A. JlamanaeBa

00.00.2017

3aBepeHUe MOIKCH MTEUATRIO.

2.5.19. Bce KHETH H XypHAIE! (KPOME KJIACCHBIX), KOTOPBIE BEAYTCA B 00IIe00pa30BaTENLHOM YIeOHOM
3aBEJICHUM, IOCTPaHWYHO  IIPOHYMEPOBBIBAIOTCS,  IPOIIHYPOBHIBAIOTCS M IIOJAMICHIBAIOTCS
pyxosogureneM. [lommuce pykoBoauTens 3aBepseTcs Me4aThio YueOHOTrO 3aBSICHUS.

2.5.20. Kaurm perucIpanuy BBIIaHHBIX JOKYMEHTOB 00 OCHOBHOM o0OmleM ¥ cpemHeM oGImeM
obpasoBaHMM ¥ HUX JyONMKAaTOB, BHUIAHHBIX Mezxaneil «3a o0CoOBlE yCIEeXH B  YUCHHHY
IPONIHYPOBLIBAIOTCS, IIPOHYMEPOBBIBAIOTCS, CKPEIUIAIOTCA IIeHaThio 0Opa3oBaTenbHON OpraHMzaluy u
XPaHATCS KaK JOKYMEHT CTPOTOM OTIETHOCTH.

2.5.21. Tlpuxassl O OCHOBHOM AEATENBHOCTH ¥ IO KaJPOBBIM BOIpocaMm OGOPMISIOTCS B IEYATHOM
Buze. [locie nonmnycanyg pyKoBOIUTENEM PErUCTPUPYIOTCS B KHUTaX PErUCTPalliy IPUKa30B.

Knuru perucrpanyu nprukazoB MO OCHOBHOW JAESTENBHOCTH (aAMUHHUCTPATHBHO-XO39HCTBEHHBIX
BOIIpOCAM), IO KaIpOBHIM BONpPOCaM (JIMUHOMY COCTAaBY) NOJDKHBI COHEPXKATH  CIEXYIOLIYEO
uH(pOpMaIIIO: HOMEp IpHKa3a, JaTa PErHCTPALH, 3aI0I0BOK (KPaTKOe COAEPIKAHME).

2.5.22. OpuruHabl IpUKa30B IPYIIHUPYIOTCS B Heia (B XPOHOIOIHYSCKOM MOPSKE), Kaxas CTpaHuIa
KOTOPBIX HyMepYeTcA, IPOIIHYPOBLIBACTCS €XKEKBAPTATHHO. ‘

Jlena mOANMCHIBAIOTCS PYKOBOAWTENEM W HA3HAYEHHBIM JUIS BEACHUS NENIOBOHM IOKyMEHTAaIdH

oM. Iloanucu 3apepsroTes nedaTsio 001eo0pa3oBaTeNIbHON OpraHu3aiy.
2.6. [HenoBele Oymarm, KOTOpBIE IOCTYHAIOT B 0OmIeo0pa3oBaTeNbHOS Yy4YeOHOE 3aBe/leHHE WM
OTIIPABIIAIOTCA M3 HETO, PETHCTPUPYIOTCA B JKYpPHAJaX PErHCTpallid BXONAIICH MM HCXOAALICH
NOKyMeHTaIuu. B wmcxozpsmielt xoppecmoHACHUUMM (MCXOIAIIEH MOKYMEHTAIlMM) MCIPABICHUS HeE
JIOITy CKAIOTCA.

Hcnpapnenus B AeN0oBOH NOKYMEHTAIMX YAOCTOBEPSIOTCA IOIIHCHI0 PYKOBOJAHUTENS U IEIATHIO
00111e00pazoBaTeIHOM OPraHu3aIliH.

2.7. Bea menoBas NOKyMEHTAMs XpaHHTCS B CHELHAAISHO 0OOPYHIOBAHHBIX IMOMEIICHUSX, MKadax MM
ceiipax ¢ coOmomenweM TpeboBanuit DenepanpHoro 3axoHa PO or 27.07.2006N 152-d3 «O
IEPCOHANBHBIX JAHHBIX ).

2.8. TexHONOrMY aBTOMATH3UPOBAHHOM 00paboTky MHGopManuy B 00IE00pa30BaTeNbEHON OpraHu3aim
JOJDKHEI OTBEYATh TpeOOoBaHUsIM HacTosmmeil MHCTpyKun.

-3. TpeboBaHH K COCTABJIEHNI0 HEKOTOPHIX BUIOB J0KYMEHTOB

JloxansHbIE HOPMATHBHBIE aKThl O0pa30BaTENbHOM OpraHW3alMy MOTYT H37aBarhCs B PasHBIX
dopmax, u 5TH (QOPMBI PYKOBOJHUTENs OPraHU3ALIK ONPEAEISET CaMOCTOATENLHO. DTO MOIYT GBITH
IIOCTAHOBJICHHMS, IPYKA3BI, PACTIOPSIKCHUS, HHCTPYKIHH, II0JI0XKEHUS, IPaBUIa, CTaHAAPTEI, PErIAMEHTEI
u Ap.

3.1. lpuxkas.
3.1.1. IIpmka3 — mnpaBOBOM NOKAJLHBIM HOPMATHBHBIA aKT, KOTOPBIA HM3/1aeTCd EIMHOIAYHO
pyKoBOAMTENEM O0Opa3oBaTENbHON Opranu3aliii ¥ YIOCTOBEPAET PEMICHWS OpraHu3aldOHHO-
pactopsIUTEIBHOrO XapakTepa.

IIprikase!r H30AIOTCS IO OCHOBHEIM BOMPOCaM JEATEIBHOCTH, aIMAHUCTPATHBHO~X03AHCTBEHABIM
BOIIPOCaM ¥ KaJIPOBBIM BOIIPOCaM (TMYHOMY COCTaBY) 00I1e00pa30BaTENbHOM Oprannu3aiy.
3.1.2. Ilpuka3 mOANHUCHIBACTCSA B COOTBETCTBUM ¢ IyHKTOM 2.5.16. mannoro ITopsxka.



3.1.3. Ilocne moanuCaHus IpUKa3a W3MCHEHHS W /WK JOIMOJHCHHS B HETO BHOCATCH IIyTEM H3JAHMS
HOBOT'O IIPHKa3a O BHECECHHUH U3MEHEHUH W/WIIK JOTOTHEHUH,
3.1.4. Ipukas, xak npasuino, ohopmistercs Ha GraHke o0IeodpazoBaTeabHOro yIeGHOro 3aBe/ICHHN.

Conepxanue mprKkasza KPaTKO H3JIAracTCs B 3ar0JIOBKE, KOTOPHIA HaunHaeTcs ¢ upemiora «Oy u
COCTaBJISIETCS ¢ MOMOILBIO OTIJIArOJIBHOIO CYIECTBHTENHHOrO («O6 yTBepKACHUM...», «O CO3MaHHUM...»)
MY CyliecTBUTENBHOTO («O0 WTOrax...»).

3.1.5. TexcT mpuKasa 1O BOIPOCAM OCHOBHOM JeSTENTBHOCTH OO0Imeo0pa3oBaTenbHOr0 yueGHOro
3aBe/ICHHS M aJMUHUCTPATUBHO-XO3SMCTBEHHBIX BOIIPOCOB COCTOMT M3 ABYX YacTeill — KOHCTATHPYIOIeH
(tpeamOyJIBI) M PaCTIOPAAUTEIHHOA.

B xoHcTaTHpyrome# gacTy OTpakaroTcs IENH U 3aa4ud IIPEAIUCHIBACMBIX ICHCTBUMH, IIpI/I‘II/IHBI
U3JaHus NIPHKa3a, JAacTCsS CChUIKA Ha JOKYMEHT, NOCIYXUBIIMHA OCHOBAHHWEM UIL IOATOTOBKH IIpHKa3a.
VYka3aHHasg 9acTh MOXET HauyMHATHCA co ClioB «Bo mcrnonmenue...», «C Uenso...» U TOMY HOHoOHOe.
Ecny TOKyMEHT M3/aeTCs Ha OCHOBAHHY JIPYTOT0 PaCIOPSIUTENILHOI0 JOKYMEHTA, B KOHCTATHPYIOMISH
YaCTH YKa3hIBAETCsS Ha3BaHME BHAA 3TOTO JOKYMEHTa, €ro aBTOp, Jara, HOMEp M 3aroyioBoK. Touka B
KOHIIe KOHCTATHUPyIonie# JacTH He CTaBUTCAL.

Pacnopsurensaas gacTh npukasa HauuHaeTcs co ciaosa [IPUKA3BIBALQ, xoTopoe newyaraercs ¢
HOBOH CTPOKM GOJNBUINME 6YKBaMI/I 6e3 OTCTYIUICHHS OT JIEBOTO ITOJS M KAaBBIYEK, IIOCIE YEro CTaBHTCS
IIBOETOYHE.

PacriopsiaurensHast 9acTh ASNHUTCA Ha IIYHKTHI M IIOAIIYHKTHL, KOTOPBEIE HyMepylOTcs apaOCKHMU
mudpamu. B KaXA0M IyHKTe JOJLKHEL OBITh YKA3aHbI MCIIONHATENH, KOHKPETHEIE 3aiaHus (IOPYUSHNS) U
CpPOKM WX BbmONHeHus. Mcmomsurenu moryt OBITh Ha3BaHBI Takke OOOOIEHHO: «PYKOBOIAMTEILIM
METOAMYECKUX OOBEAMHEHUNY», «3aMECTUTENSIM JUpeKTopay. [Ipu 3TOM, Kak IpaBUIIO, HE MIPUMCHSIETCS
HANWCaHUC HEKOHKPETHBIX TOPYYEHHMI, KOTOpBIE COJIEpXKAT CJIOBA: «YCKOPUTHY», (YIyUIIUTHY,
«aKTHBU3UPOBATHY, «0OPATUTH BHUMAHHUEY, «COBEPIICHCTBOBATE Y, KIIPOJOIKHUTEY K T.II.

3.1.6. OtnenbHEIE 3a0aaus (HampuMep, 3aJaHus, cogepkanme MU(poBbIe JaHHBIE) MOTYT OQOPMIIITECS
B BUJE IPUIIOKEHUS K IIPUKA3y CO CCHUIKOI Ha HUX B COOTBETCTBYIOIIMX ITyHKTAX IIPHKa3a.

Ha nepBoM THCTE IPUITIOKESHAS B TIPABOM BEPXHEM YIIY JellaeTcs Haluch:

ITpunoxenue x mpukazy (1,2....)
or 11.02.2017N 2~

Ilpu HamuYuy HECKOJBKUX IPHIOKESHUHM Ha KaXKIOM U3 HUX IIPOCTaBIIETCS IOPSIIKOBEIA HOMED.

Ecmm B nprinoxeHuy K IpuKaly OaHB JOKYMEHTHL APYTOM OpraHM3alyy, TO B IIPaBOM BEPXHEM
YIIIy JAHHOTO IPHIIOKESHHUS ISJIACTCS COOTBETCTBYIOIIAS 3AITHCH:

Ipunoxenue X mpuKasy
ot 02.02.2017 N 12
CTpanuubl npuKaza 1 IPUIOKESHIH HyMEPYIOTCS KaK SAUHEBI JOKYMEHT.

3.1.7. Ecnu mpuKa3oM OTMEHSETCS MPEABIIYIIHi pacropsIuTeNbHEIA JOKYMEHT, B PACIIOPSIAUTEILHOMN
YaCTH yKa3hIBAaeTCs IYHKT, KOTOPBI TOJDKEH HAYMHATHCS CO cJIoB: «lIpu3HaTh yTPATUBIINM CHILY...)».
3.1.8. MismeHeHus, BHOCHMBIC B IPHKa3, OQOPMIIFOTCS OTACTBHBIM IPUKAZ0M, KOTOPEIA OIDKEH UMETH
TaKoH 3aroj0BoK: «O BHECEHHU M3MEHEHNI W/HM JOIONHEHUM B IPUKa3 ...» C YKa3aHHUEM JaThl, HOMEpa,
3arojioBKa paclopsaMTENbHOIO JOKYMEHTa, B KOTOPbIM BHOCATCS M3MEHEHHUS. PacmopsauTeabHas 9acTh
IPHKa3a HAYMHACTCS C TAKOTO MYHKTA!
«1. BHecTH U3MEHEHHUS B IIPUKA3...». -
Janee OTAENBHBIME IONIYHKTAME (QOPMYIMPYIOTCS H3MEHEHMS B PaCHOPSIUTEHBHBIN JOKYMEHT,
HaIIpUMeEp:
«1) IyHKT 2 W370XUTH B CIEAYIOUIEH pENAKIUMN:...»;
«2) IYHKT 3 UCKITFOYUTE Y,
«3) ab3am BTOpoil myHKTA 4 JOMOJHUTE CIIOBAMH...».

Eciy u3MeHEeHHs B pacIOPSAUTENBHBIA JOKYMEHT OOPMIIIOTCSA Ha OTJEIBHOM JIUCTE (IUCTAX), B
TEPBOM IMYHKTE PAcIOPIIUTEILHON YacTH NIPUKa3a YKa3bIBAaCTCS:
«1. BHecTn H3MEHECHUA B...».



3.1.9. Hocnemauii IyHKT pacHOPSOWTENBHON YacTH B CiIydae HEOOXOAMMOCTH MOXKET COJEPIKATH
peIIECHHE O BO3JIOXKEHUH Ha JODKHOCTHOE JIUIO. (PYHKIIHM IO KOHTPOJIIO 3a UCIIOIHEHHEM IIpHKa3a.
3.1.10. Ilpukass! MO KaJpOBBIM BOIpocaM (JIMYHOMY COCTaBy) O(QOPMIIAIOTCS Kak B YHUDHUIHPOBAHHOM
dopme (ITocranosnerne 'ockoMcrara PO ot 05.01.2004 Ne 1 «O6 yrBepsKIeHMH YHUDUIAPOBAHHEIX
(hopM NepBUYHOM YISTHOM TOKYMEHTAIMH 1I0 YUETY TPY/A U €r0 OIUIATHI») TaK M B TEKCTOBOH.

Janueii BuA nNpuka3oB odopMmisiercs B BUAC HHANBHAYATbHOIO WIH CBOJHOro. B
HMHIUBUAYANBHOM NPHKa3e COACPIKUTCI HHPOPMAIIH 00 OHOM PabOTHUKE; B CBOAHOM — O HECKOJIBKHX,
HE3aBHCHMO OT TOTO, KaKue YIpPaBIeHUECKHE PEMeHWs 10 HUM IIPUHEMANOTCH (IpmeM Ha paboTy,
Ha3HAYEHHE HA JOJLKHOCTD, IEPEBOJL Ha APYTYIO TOJDKHOCTE (paboTy), YBOILHEHME U 1Ip).

3.1.11. CognepxaHue HHAMBHAYATLHOTO HPHKA3a MO KaJPOBBIM BOHpocaM (JTMYHOrO COCTABa) KPaTKo
M3JIaracTCs B 3alOJIOBKE, KOTOpHIM HauwmHaeTcs ¢ Ipemiora «O» M COCTaBIgeTCS € IOMOIIBIO
OTIJIarOJBHOIO CYIIECTBUTENbHOr0, Hampumep: «O Ha3HadeHUWH...», «O OpuUHATHH...». B CBOAHBIX
MPHKa3aX MOMKET UPHMEHSAThCH OOOOMIeHHEBIM 3aronoBok, HampuMep: «O KagpoBRIX Bompocaxy, «O
JITYHOM COCTaBE.

3.1.12. B Texcre npukaza mo KaapoBLIM BonpocaM (JImyHOMY COCTaBY), KaK IIPaBUJIO, KOHCTATUPYIOIIAs
9acTh HE OTMEYaeTCsl.

3.1.13. Pacniopsamutenshas 4acTh MPHKAa3a HAYMHACTCS, KaK MPaBHUJIO, C IJIAroja B HEONPEIETICHHOM
dopme: «IIpuaare», «Hasnauutey, «[lepesectny», «OOBIBUTHY ¥ TOMY HOJOOHOE.

Hamee ykaspBarorTcs GaMmind, HMs, OTYECTBO (IpW HATW4uH) paboTHHKA, HA KOTOPOTO
pacpocTpaHseTcs AeliCTBAe IpUKa3a, ¥ TEKCT IpHKasa. B cBogHOM mpukasze (paMuIny JIUI B Ipeaenax
IIYHKTOB pa3MeIaioTcs M0 ajidaBHTy.

3.1.14. B npuxase 0 Ha3sHAYCHHUHN WM YBOJBHEHUN PaOOTHUKA YKa3hIBACTCS IOJIHAS JaTa (YHCII0, MECHIL,
roxa) daxTuyeckoro Bexoaa paboTHHKA Ha padoTy (MpeKpalIeHus TPYIOBHIX OTHOWICHUIT), pasMephl ero
JOJKHOCTHOTO OKJIa/1a COITIaCHO MTATHOMY PACIHCaHMIO, Ha0aBOK M OILIAT.

3.1.15. B cBOJHOM IpHKase IO KaapOBBIM BOIpPOCaM (JIMYHOMY COCTaBY) B pacHOPAIMTEIBHYIO YacTh
BKIIOYaeTcd HHpopManmsa, KoTopas pa3sMelnaercd B TaKO IOCIeZOBATEIFHOCTH: IpHeM Ha paboTy,
NEPEBOJI, YBONBHEHNUE.,

3.1.16. B xaxxa0M IyHKTE IprKa3a Mo KaJpPOBEIM BOIMPOCaM (JIMYHOMY COCTABY) YKa3HIBAETCS OCHOBAHUE
OTHOCHTEIBHO €ro HW3JaHud (3asBieHHe pabOTHMKA, TPYAOBOM [OroBOp (corilameHwe), HOKIagHas
3allMCKa, IPECTaBICHUE, X0AaTalCTBO, pelieHne aTTecTalmonHoi komuccun OO) u T.1..

3.1.17. Bo BpeMs 03HaKOMJICHHS C TPUKA30M YyKa3aHHBIME B HEM JIMIAMH Ha IIEPBOM OSK3EMIULIpE
IIPHKa3a MIPOCTABILIIOTCS TIOIINCH C YKa3aHUEM JaThl O3HAKOMIICHHUS.

3.1.18. Ilprka3el HyMepyrOTCsS B MOPSAKE HX H3JaHWS B NPEJeiax KaJeHAapHOro roja; IPHKAasbl II0
OCHOBHOM JIEATEIFHOCTH U IIO KaJAPOBHIM BOIIpOCaM (JIMYHOIO COCTaBa) HMEIOT OTACIBHYIO MOPSAKOBYIO
HyMmeparuro. I1pukass! o xagpoBbM BompocaM o0o3HauaroTes O6ykBoit «K» ( manpumep, npuxas Ne 120-
K).

3.1.19. Ilpuka3s BcTymaeT B CHIy ¢ MOMEHTA €ro IIOAIMCAHHS PYKOBOAMTENEM OOIe00pa3oBareIbHON
OpraHu3aliy, €CJIM B TEKCTE HE YKa3aHO APYroro cpoka.

3.2. Pacnopskenue
3.2.1.PacnopssxeHMe — DaCHIOPS/AMTEIBHEIN, JNOKAIGHBINA, HOPMATMBHBIN IPABOBOM aKT, KOTOPEIMA
H3JaeTCA  PYKOBONAIUM pabOTHHKOM 00pa3oBaTelIbHOM oOpraHm3anuu (HApUMep, 3aMECTHUTEIEM
PYKOBOZWTENA, PYKOBOIMTENEM CTPYKTYPHOrO IIOApa3JeleHrs) IO BOOpocaM HHPOPMAIHOHHO-
MCTOAMYCCKOI'0 M OPraHU3allHOHHOI0 XapaKTepa, BXOIANIINM B €10 KOMIIETEHITHIO.

PacnopsiKeHHs COCTABJAIOTCS aHAJIOTHYHO PUKA3aM.
3.2.2. Koncrarupyiomas 4acTb TEKCTA B PACHOPKEHHMAX OTHENSAETCS OT PacHOPSAUTENBHON dacTw
cioBamu: «lIpennararoy», «Pexomenayio», « O6g3518ar0%, « CUNTaI0 HEOOXOIUMBIM ).

3.3. IIpoToxoi.
3.3.1. TIpomecchl IPHMEHEHNS YIPABICHUYCCKAX PeIeHuil 00meo0pasoBaTelsHOr0 YUPEKICHNS U CaMy

pemiCHHS JTOKYMEHTHUPYIOTCS € IIOMOIIBIO IIPOTOKOJOB KOH(MEpEeHIMH, NeAarorHYecKuX COBETOB,
KOMMCCHH U TIp.



IlpoTokxon cocTaBiteTcs Ha OCHOBaHMHM 3allACel, COCTNAHHBIX HEMOCPEACTBEHHO BO BpeMs
3aCeJlaHui, IIPEICTABICHHBIX TEKCTOB M TE3UCOB JOKIANOB U BBICTYIUICHHUM, CIPaBOK, NPOEKTOB
pelIeHuiA.

3.3.2. ITpoTOKOII MOXKET COCTABIATECA KaK B PYKOIIMCHOMA, TaK u B medaTHOH (opme.

3.3.3. Jlatoif DpoTOKONA SBNSETCA JaTa TpPOBeOeHHs 3acenanud. ECou 3aceaHue IPOIOLKAITIOCH
HECKOJILKO JHEH, TO Yepe3 TUPE YKa3bIBAIOTCS NEPBLIM U IIOCIICAHUI TeHb 3aCeIaHus.

3.3.4. Homep mIpoTOKONA HOIKEH COOTBETCTBOBATH IMOPANKOBOMY HOMepy 3acemamus. Hymepamus
IPOTOKOJIOB BEAETCS B IpeAenax KaJCHIApHOrO roja OTAENBHO II0 KaXAOH Ipynme MIpOTOKOJIOB
3aCelaHysd COOTBETCTBYIOIUETO KOJUIETHAIEHOIO Oprana. B pekBH3HUTE «MeCTO 3aceaHud» YKa3bIBACTC
Ha3BaHUE HACEICHHOIO IIYHKTa, B KOTOPOM COCTOSIOCH 3aceaHue.

3.3.5. 3aronoBOK K TEKCTy IIPOTOKONA NOJDKEH OTOOpaXkaTh BHJ 3aceiaHus (COBeUIaHWe, coOpaHue,
KOHGEPEHIH U T.IL.) WM KOJUISTHATBHOM JeATeIbHOCTH (KOMYCCHS, COBET, coOpaHnue, paboydast rpynma u
T.I1.) ¥ BKJIFOYATh Ha3BaHUE BHA JOKYMEHTA.

3.3.6. TexcT HPOTOKOIA COCTOUT W3 BBOHOW ¥ OCHOBHOM JaCTei.

33.77. BsomHas wuacTe comepkuT nocrosHHYI0 uHbopMmammio (cioBa «IIPEJICEJIATEJIby,
«CEKPETAPb», «IIPUCYTCTBOBAJIU») u mnepemennyio (bamuius, WHUNHAIE! IPEICEAATEN,
CeKpeTaps U NpUCyTcTByrommx). IIpm HeoOXoaUMOCTH YKa3bIBAIOTCA JOJDKHOCTH HMPHCYTCTBYIOIIUX, a
TaKKe HWHUNHANG,, GamMuiInd JODKHOCTH JMI, NPWIVIANICHHBIX Ha coBemanue. llpm konmuectBe
y9aCTHHKOB 6oitee 10 cocTaBiIseTcs CIUCOK IPUCYTCTBYIOMMX, KOTOPHIA NPUIAaraeTcs K MPOTOKOILY.

Ecmu mporokon odopmiserca B 1mewatHod Qopme, To cimoBa «IIPEJCEIATEJIb»
«CEKPETAPD», «IIPUCYTCTBOBAJIM» neyaraiot ot 0 - HyJeBOro mojoxeHus Tabynsropa, oT 2-ro
HONOXKEHUSA TaOyIITOpa CTABHTCS THpE, WHULUANH M (QaMIiIM{ NWOIyT B HMEHUTENHHOM Iafeixe.
QamMuM¥  [OPUCYTCTBYIOIMX pPAacIoONaraioTcs B an(aBUTHOM MOpSAKe M IEYaTaloTCs  depes
IMexCTpOYHBIH HHTEPBAL.

BBognas gacTh mpoTokona 3akanumBaeTcs nmoBecTkoi mug. Cnosa «IloBecTka THA» Ie9aTaroT OT
0 - HymeBoro nonoxenus TaOyJATOpa, MOCIE HHUX CTaBHTCH JBOETOYHE. BOIPOCHI IIOBECTKHM IHS
HyMepyroTcs apabckumvu nudpamvu. Kax el HOBBII BOIIPOC NEYATAOT OT 1-TO MONOKEHHS TalyISTOpa.
3.3.8. IocieqoBaTeNBbHOCTh PACIONIOKEHN BOIIPOCOB ONPESISeTCS CTEIEHBI0 MX BaXKHOCTH. Bonpocs!
IEPEIHCIAIOTCS B HMEHUTENBHOM Haaexe. Joknan (oTder, coobirenne, HHMOPMAIHS), HANMEHOBAHEE
JOJDKHOCTH, MHUITHAIE! U (paMuIHio NOKIaJUHKa [HIIYT B POIUTETBHOM Hajexe. He pexoMeHmyeTcs
BKIIOYATh B IIOBECTKY MHA Bompoc «PasHoe». Kaxmplii Bompoc IOMKEH OBITH KOHKPETH3UPOBAH.
®opmupoBaHyie BOIIPOCOB B IOBECTKE M HaunHaetcs ¢ perora «O (O6)».

3.3.9. OcHOBHas YacTh IPOTOKOJA COCTOMT U3 Pas/eNIoB, KOTOPHIE HOIDKHBI COOTBETCTBOBATH ITyHKTAM
HOBECTKH JHd. Pa3zmensl Hymepyrorcs apabckumu nudpaMy ¥ CTPOSTCS II0 TaKOH cxeme:
CJIVIIAJIA - BBICTYIIWIIN — PEINUIINA (TIOCTAHOBUJIN),

VxazaHHble ClIOBa NedaraioTcd OonpmmMu OykBamu Ge3 OTCTYHa OT TPaHWIBI JIEBOTO IIOJIA.
ITocne 3TUX CITOB CTABUTCS JBOESTOUHE.

3.3.10. ITocne cioBa «CIIYIIAJIM» yka3bBaeTcs KpaTKuil TEKCT BBICTYILIEHHS OCHOBHOTO JOKIAMIMKA.
Qamuims ¥ HHAHATE KOKIOro JOKJIAIUHAKA IeIaTalOTCs ¢ HOBOM cTpoku. KpaTkuil TEKCT BBICTYIUICHMS
H3JIaraeTCs B TPETHEM JIUIIC €AUHCTBESHHOTO YUCIIA.

3.3.11. TexcTrl MM TE3WCH HOKJIANOB U BBICTYIUICHHM, OQOPMICHHBIC KAK OTACIBHBIE JOKYMEHTEI, B.
TEKCT NPOTOKOJA He BKMOYaroTcsa. [lociie cBemeHuMit O JOKIAIUYMKE CTABUTCA THPE M YKa3bIBACTCH:
«TexcT noxnana (BHICTYILICHUS) IPUIAraeTCs K IPOTOKOILY ».

3.3.12. ITocne cioBa « BBICTYITUIIN» GUKCHPYIOTCS BBICTYIUIEHHS TEX JIKLI, KOTOPbIE MPUHSIIA YIACTAE
B 00CYXJIeHNH NoKIana. BricTymienust 0QOpMISIOTCS B IPOTOKOJIE ¢ YKA3aHUEM IOJKHOCTEH, haMuimii
W MHANHATIOB BBEICTYIAIOIMX B MMECHHUTEILHOM I7IEKe, a TAK)KE C KPAaTKUM H3JIOKEHHEM COICPKaHHI
Bompoca U oTBeToB Ha Hero. Coneprkanue BHICTYILICHUH M3JIaraercs 0T TPeThero JIMIa eIUHCTBEHHOIO
yucna. ‘

3.3.13. Ilocme cmora «PEIIWIINY («(IIOCTAHOBUJIM») ¢uxcupyercs NOpUHATOE PEIICHAE II0
00CyX/aeMOMy BOIIPOCY IIOBECTKM JHS. PemieHWe JODKHO OBITh KOHKPETHHIM M  BKIIFOYATH
COCTABJISIONINEC, KOTOPEIE OTBEYAIOT HA CIEAYIONIIE BOIPOCHL: KOMY, UTO CAEJIaTh U B KaKoi CPOK.



Pemennsa, comepxainue HECKOIBKO BOIPOCOB, MOAPA3ACNSIOTCS HA IYHKTH M IOMIYHKTEL
KOTOpEIe HyMepyroTcs apabckumu rudpamu. [TognyHKTE HyMEpyIOTCS HudpamMu ¢ TOUKOIM.
3.3.14. B ciyuae, xorga Ha 3aceqaHMM NPUHUMAETCs pelieHue 00 YTBEPXKICHHH JTOKYMEHTA, KOTODBIH
o0cysKaNcs Ha 3aCeJaHMM, 3TOT JOKYMEHT IMPIIAracTCsA K MPOTOKONY WM B HEM JENACTCS CCHLIIKA Ha
HOMED ¥ JaTy npoTokoina. [Ipy Hammaum qpyriux JOKyMEHTOB, KOTOPhIE PACCMATPUBANINCH HA 3aCSIaHuH,
u GaKT oOCyXIOeHNA KOTOPHIX OBLI 3a(MKCHPOBAH B TEKCTE HMPOTOKOJA, OHU HYMEPYIOTCH apabCKuMu
mubpavu (Ilpunoxerne 1, Ilpunoxenwe 2). B cOOTBETCTBYIOMUX IIYHKTAX IPOTOKONA AETAETCS CCBUIKA
Ha 3TH IPUTOKCHMS.
3.3.15. IlpoToxon moamuchBaeTCs HPEACEIATEIBCTBYIONMM Ha 3aCENAHUH KOJICTUANBHOTO OpraHa u
CEKpeTapeM. :
3.3.16. Bpimumcka HW3  [POTOKOJA  CONCPXKHT  CICAYIOINHAEC  PEKBU3UTH:  HAUMCHOBAHHE
001e00pa30BaTEIFHOTO YUPSXKICHHS, Ha3BaHUE BH(a JOKYMEHTA (BBIINCKA K3 MPOTOKOJA), Aary (nara
3aCEaHMNs), WHIEKC, MECTO COCTABJIEHMS, 3ar0JIOBOK K TEKCTY, TEKCT, IOJINCH, OTMETKY O 3aBEpEHUM
KOIIMH, OTMETKY 00 MCIOHCHUH, HAIIPaBJICHUH B JEJIO.
3.3.17. B 00meo6pa3oBaTenpHOM OpraHu3alii BEASTCA KHATA IPOTOKOIOB 3aCeXaHui 1eJaroruuyeckoro
coBeTa. B kHure mporoxonoB dukcupyercs Xon OOCYXHEHHS BOIPOCOB, BHIHOCHMBIX Ha 3aCe/[aHHE
IIEarorIecKOro COBETa, MPEMIOKEHUSI U 3aMEUaHus WICHOB HencoBeTa. 1IpoToKoIbHO 0GOpMILIFOTCS
UTOTH PabOTHI IIKONGI IO OTAENHHBIM BOIPOCaM OOPa3oBaTENIbHOIO Ipoliecca, IEepeBOAa M BHIILyCKa
00yUaroImuxcs.
3.3.18. IIpuBsATEIE pEIIEHNS IeQaroruIeckoro coBeTa 0GopMILTIOTCS IIPOTOKOIAMH B II€YaTHOH dopme.

Kaxp1it mpoTOKOII IOAMMCHBAETCS IIPEACEAATENIEM U CEKPETAPEM IIEAArOrHISCKOr0 COBETA.
3.3.19. Ilporoxomsi 3a KXaleHZapHBIH Tr0J (QOPMHUPYIOTCI B  JA€N0, IIPOHYMEPOBBIBAIOTCS,
IIPOIIHYPOBLIBAIOTCS, CKPEIUISIOTCS MOAIICHIO TUPEKTOPA U TIETATHIO IIKONEI (SKEroHO).

3.4. CayxebHoe mUCHMO.
3.4.1. CnyxeOHOE THCHMO COCTABJISAIOTCS C HEIbI0 00MeHa HH(pOopMaruel MeXAy yIpeKICHUIMHU:
- OTBETHl O BBIIONHEHWM - 3aAHUM, ONPENENCHHBIX B aKTax OPraHOB TOCYJApCTBEHHOH BIAcTH,
HMOPYYEHMSIX BBICIINX JOJDKHOCTHBIX JIHILL
- OTBETEI HA BBIIOJIHEHHE IIOPYUCHHH BBIIIECTOSINIX OpTraHu3aIuii;
- OTBETHI Ha 3aIIPOCH] IPYTHX YUPEXKICHMUIA;
- OTBETHI Ha OOPANICHHS IPaKIaH;
- OTBETHI Ha 3aIIpOChl Ha MH(POPMAIHIO;
- HHUIMATUBHBIC ITHCHMA;
- COIIPOBOMUTEIbHBIE THCHMA.
3.4.2. CryxebHoe nuCHEMO odopMitsercs Ha OaHke 00Imeo0pazoBaTeIbHOrO Y4eOHOTO 3aBEICHUS.
3.4.3. [lacpMoO MIMEET CICNYIOMUE PEKBAUTHL: ATA, PETUCTPAMOHHBI HOMEeP(HMCXOIANuIi), CChUIKA Ha
PETUCTPalMOHHEIE HOMep(BXOAAmMMHA) M JHaTy HOKyMeHTa, Ha KOTOPHIM [aeTcs OTBET, ajpecar,
3aroJI0BOK, TEKCT, OTMETKA O HAIMYHAY NPWIokeHu# (B cirydae HeOOXOAUMOCTH), IOAIUCH, CBEACHUSI 00
ucnonnutene (PHO, xoHTaKTHEIA HOMep TenedoHa).

JlaToii mucEMa ABIseTCS JlaTa ero IONNCaHNs, KOTOpas JO0JKHA COBIIA/ATh C JATOM PEruCTpauy
HCXOMINeH KOPPECHOHACHIIUH.
3.4.4. OCHOBHBIM PEKBU3UTOM CIIYXeOHOI0 IHUCHMA SBIAETCH TEKCT, KOTOPHIHA, KaK MIPAaBUIIO, COCTOUT H3
IBYX JacTel. B nmepBoil yacTu ykasplBaeTcs IpHIKHA, OCHOBAHKE MIIM OOOCHOBAHHE ITOATOTOBKH MMHACHMA,
TIPUBOMATCS CCHUIKM Ha JOKYMEHTHI, KOTOpble ObLIM OCHOBaHWEM JULI €0 COCTaBlIeHHs. BTopas 4acTh
BKIIIOYAET BBIBOBIL, IIPEIOKEHUS, IIPOCHOD], pENICHUS ¥ T. II., KOTOPHIE pa3Memalorcs ¢ ab3ana.
3.4.5. Kax npaBuio, B IICHME 3aTParuBacTCs OJMH BOIPOC.

Texcr nmuceMa m3IaraeTcss OT IEPBOrO JMIA MHOXECTBEHHOIO YHC/IA C MCIONB30BAHHEM CJIOB:
«IIPOCUM COOOIIUTS...», KPa3bACHIEM, YTO...».

Cryxe0HOE NUCHMO ITO/ITACHIBASTCS PYKOBOAUTEEM 00pa30BaTeIbHOM OpraHu3alliH.

3.5. Copasxka.
3.5.1. CrpaBka- JOKYMEHT, IOATBEPKIAOIIMI Kakue-nu00 GaKkThl Mild COOBITHS.



3.5.2. CopaBku OBIBAIOT JBYX BUJIOB:
3.5.2.1. CppaBka Ind oONWCAHWA WM WOATBEPXKACHHA (GAKTOB IIH COOBITHH B JEATEIBHOCTH
VUPEKACHUS.

CocrapifroTcs 10 YKa3aHMIO BBIIIECTOALICH OpraHM3aliy Wik PYKOBOAUTENS 00pa30BaTENbHOM
OpraHu3alud A1 HHGPOPMAIMH O BBIIOJHEHWM IUIAHOB, 3ajlaHui, HOPYYEHHH W IPEICTaBIAIOTCI B
yCTaHOBJIEHHBIC CPOKH.

Texcm maxoii cnpagku cocmoum u3 08yx yacmei.

B mepBoii wacTd w3nararoTcs (akThl, MOCITYXHBIIME ITOBOJIOM K ©¢ HAIMCAHUIO, BO BTOPOM —
IPHBOJATCS KOHKPETHBIE JaHHbIE. BBIBOABI ¥ IIPEUTOKEHNS B CIIPaBKE HE JAIOTC.

CrpaBka Jo/DxHa 00BEKTHBHO OTPaXkaTh COCTOSHEE Ie/, €€ COCTAaBICHHE TPeOYeT TIATENBHOrO
cOopa ¥ IPOBEPKH CBEACHMIM, MOT'YT IIPUBOIUTHCS TAOUIIEL.,

CripaBKH, COCTaBIICHHBIE I PYKOBOIUTES YUPEKICHUS, IIOANKUCHIBAECT COCTABUTEb.

CrpaBky, KOTOPBIE COCTABJISIOTCS II0 YKa3aHHUIO BBIMECTOSIICH OpPraHu3allid, IIOJIVCHBAET
PYKOBOIUTEND YUPEKICHYIA.

JlaToli cripaBKu SBIISETCS JaTa e HONIHCAHMUS.
3.5.2.2.CripaBky, yROCTOBEpAIOmHe opuaunueckue (akThl: TOATBEPKACHNE MecTa paboThl, 3aHIMaeMOH
JIOJDKHOCTH, pa3Mep 3apabO0THOM 11Tkl U T.1I.

JUI HUX DpUMEHSIOTCS YHUGUIMPOBaHHbIE TpadapeTHsIe OIaHKH.

Takoro poja chHpaBKH BBIIAIOTCS IO 3apocaM 3aMHTEPECOBAHHBIX JIHI (COTPYIHMKOB) MM
VUPEKACHUN ¥ PETHCTPUPYIOTCS B XXYPHAIE BBIIABACMBIX CIIPABOK.

3.6. JloxnagHasi 3ammMcKa - JOKYMEHT, aJpECOBAaHHBIN PYKOBOIHMTENIO W HHPOPMUPYIOUMH €ro o
CIIOKMBIICHCA CHTYyaIlMHM, HMEBIIEM MECTO SIBICHHH WM (akTe BBIIOIHEHHOH paboTBL, a TaKxke
COJIeprKaNiyii BHIBOABI U IIPEIJIOKEHNS COCTABUTETIA.

3.6.1.J[okIaHas 3aIIMCKa MOXKET BBIIIONMHATHCS PYKOMHUCHBIM CIIOCOOOM.

3.6.2. TexcT NOKIaqHOM 3alMCKM NEJIUTCA HA JBE YAaCTH: IIEpBas - KOHCTATUPYIOMas, IIe H3JIararoTcs
HMEBIINE MECTO (JaKTHl MM ONMCHIBAETCA CHUTyallds, X BTOpas, B KOTODOW H3NaraeTcs NpeIyIOKeHHe,
mpocroda.

3.6.3.Texcty mokmamHoll 3amucku 00A3aTeNbHO MPSAMIECTBYET 3arojIoBOK, HAUMHAIONMICA ¢ mpesora
«O», «O06».

3.6.4. Joxnansas 3anmcka opopMIILETCS Ha POCTOM JIHCTE Oymary.

3.6. Akr.

3.6.1. AKT — NOKYMEHT, COCTAB/ICHHEIM HECKONBKHMH JIMIAMYE M MOITBEPIKIAIONINAN YCTaHOBICHHEIE
daxTel W pmedcTBHA. AKTEI OQOpPMIIOTCA 1O pe3yibTaTaM pPeBH3Hi, LpH HpueMe-Iepeaade e,
CIIMCAHHU UMYIIECTBA ¥ TOMY HOJO0HOE.

3.6.2. AxT odopMigeTcs Ha CTAHAAPTHOM JcTe Oymaru dopmara A4 U UMEET CIICYIOIHE PEKBU3HTEL
Ha3BaHME JOKYMEHTA, rpud yTBepxkIeHuS (IPU HEOOXOMUMOCTH), 1aTd X MECTO COCTABICHUS, 3ar0JOBOK
K TEKCTY, TEKCT, ITOIMCH JIHL (He MEHEe TPeX), KOTOPHIE COCTABIISIIH aKT.

3.6.3. TeKcT aKkTa COCTOUT U3 BBOAHOM M KOHCTATHPYIOMIEH JacTei.

B BBOAHOM 9acTH yKasHBAIOTCSA OCHOBAHMS UL COCTABJICHHUS aKTa M HA3BIBAIOTCA JIHIA, KOTOPBIE
COCTaBUJIM aKT WM IPHUCYTCTBOBAIM IIpu 3TOM. B KomCTaTHpyromieit yactu usnaraerca CyTh, 3aauH,
XapakTep IPONeNaHHOH PaGoThl, YCTaHOBIECHHBIE (DAaKTHI, IPENIOKEHHUA ¥ BHBOALL KOHCTaTHpyromas
9acTh MOXeT opopMIIAThCS B BHe Tabmubl. B KOHIE TekcTa akTa 3alUCHIBAIOTCS JAHHBE O KOJNMYECTBE
3K3EMILLIPOB aKTa M UX MECTO HaXOXKICHU. '

3.6.4. AXT NOAIHCEIBAETCA BCEMH TUIIAME, IPUHEMABIIIMY YIaCTHE B €TI0 COCTABICHUH.
3.6.5. Jlumo, nMerolee 3aMeuaHust K CONEPIKAHUIO aKTa, OMIUCHIBAET €r0 ¥ M3araéT CBOE MHEHHE HA
OTZETBHOM JIICTE, KOTOPBIA IPHIIAracTCs K aKTy.

3.7. TenedomorpaMmMpl COCTAaBISIOTCS [UIS ONEPATHBHOTO pELICHHA CIyXKEOHBIX BOIPOCOB.

TeneponorpaMmmsl  o0QOPMIIOTCA B OZHOM  JK3EMIUIAPE, KX HONNHCHBACT PYyKOBOIHTEND
00meo0pa3oBaTeNbHOM OpraHu3aliy. ‘



3.8. IIpuiiokenus K JOKYMEHTAM.
3.8.1. Ilpunoxenns K JOKyMEeHTaM, KpOME IIPHIOKEHHH K COIPOBOAUTENBHEIM IIHCHMaM, COCTABIISAIOTCS
C IIENBIO TOTIONHEHHS], O0BACHEHUS OTAENBHBIX BOIIPOCOB JOKYMEHTA HIIM JOKYMEHTA B IIEJIOM.
3.8.2. Ilpunoxenns ohoOpMIIOTCSA, KaK TPaBHIIO, Ha CTaHJAPTHBIX JHcTax Oymaru. Ha BTOpoM
HOCIIEAYIOMUX JIACTaX IPIIIOKeHus Aenaercs otMmeTka: «lIpomoinkenne npunoxkerus», «Ipogomkenue
IpUnoxKeHus 1y, '
3.8.3. IIpu Ha4uM HECKONBKUX MPUIOKEHHN Ha HHUX YKa3biBalOTCS IOPSIKOBEIE HOMEpa, HAIlpuMeEp:
- [Mpunoxenwue 1, [Ipunoxenue 2 u 1.11. 3HaK «Ney niepen nudpoBbM 0003HAUEHNEM HE CTaBUTCA.
3.8.4. B ciygae eciu IpHITOKEHUS HAIPABISIOTCS C CONPOBOAUTENBHBIM MHCEMOM, OTMETKA O HAJIMIHH
HOPUNOXKEHHUH pacloyiaraeTces Iocjie TeKCTa MUChMa Iepel MOAIUCHIO, HallpUMED:
Ipunoxenue: Ha S 1. B 2 9K3.
3.8.5. Ecnu TOKyMeHT MMeeT MPIIIOKEHUS, TIOTHOE HAMMEHOBAHUE KOTOPBIX B TEKCTE HE IPUBOAUTCH, TO
¥X HEOOXOJUMO IEPEYHCIIUTE MOCHIE TEKCTa C YKa3aHWeM KOJIHYECTBA JIUCTOB B KaXKIOM IIPIIOKEHUH H
KOJIMYECTBA MX SK3EMIUISIPOB, HAIPUMED:
[Tpunoxenus: 1. CrpaBka o0 DegarorudeckoM craxe Ha 1 J. B 1 oK3.

2. I'paduk paGorer va 1 1. B 1 9K3.

3.9. JInunble qej1a COTPYTHUKOB
3.9.1. Jlugeoe NENO COTPYHHUKA — 3TO COBOKYIHOCTH JOKYMEHTOB, COACPXKAIIMX HambOoNee IONHBIE
CBeIeHHA O PabOTHHKE M €ro TPymoBOM AesrensHOcTH. Jlmunoe meno odopMiseTcs IMOCHE H3JaHHsA
TpHKa3a o IIpueMe Ha paboTy.
JIvunsle nena BenyTes Ha Beex paboraukoB OO.

3.9.2. JIOKyMEHTHI B JIHYHBIX JEaX PacloaratoTcs B CIEAYIOMEeM IOPAIKE:

e BHYTPEHH:A OIKCH JOKYMEHTOB JI€Na;

e 3agBIICHHE O IpUEMe Ha paboTy;

e HaIpaBJICHME WIH IIpeICTaBIeHNe (IpH HATIYUH);

e JIMYHBIN JIUCTOK IO YYETy KajpOB;

e aBTOOHOTrpadus;

e TPYHOBOI IOTOBOD;

¢ JIOTIOJIHUTEIBHOE COTJIALICHHE K TPYAOBOMY JOTOBODY;

e coryacue Ha 06paboTKy IepCOHANBHBIX JaHHBIX;

e KOIIMH JOKYMEHTOB 00 00pa30BaHUY;

¢ JIOKYMEHTEI HOATBEPKAAIONINE IIPOXOXKACHIE KypCOBOM IEPEIIOATOTOBKH;

¢ KOIMH NOKYMEHTOB: IIACIIOPT, BOCHCKOI'O yueTa- JUid BOCHHOOOA3aHHBIX M JHII, IOIEKALIIX

IpH3EIBY HA BOCHHYIO CIyxO0y, CBUIeTenbCTBO O npucBoeHny MHH, crpaxoBoe cBuieTeI-CTBO
CHHUUJIC, nonmuc OMC, cripaBka 06 OTCYTCTBHE CYAUMOCTH;
e JIOKYMEHTBHI II0 aTTECTALIMHU ITeJarOTUIECKUX PAGOTHUKOB (ITPUKa3bl, BEIIHCKH U JIP. )
e KONUH WM BBIINCKH W3 IIPHUKA30B O IpHeMe Ha paboTy, Ha3HAYCHHH, IEPEMELICHHH,
YBOJIBHEHNUY; TOMOJHEHUE K JIMUHOMY JIUCTKY IO YUETy KaIpoB)

3.9.3. B mu4HOE A€10 He MOMENIAIOTCS KOIUK [IPUKA30B O HATOKCHUY B3BICKAHU, CIIPABKH O COCTOSHUH
3I0pOBbA M C MECTa >KHTENBCTBA, 3aJBIECHUA 00 OTIycKaX, KOHMM INIPHKA30B 00 OTHYCKAax W APYTHe
JOKYMEHTEI BTOPOCTEIICHHOTO 3HAYCHYISL, '
3.9.4. JImuHsle nena MOTYT BBIAABATHCI BO BPEMEHHOE IIOJIB30BAHHE ONPEHETECHHBIM JOJDKHOCTHBIM
munam. Kpyr jman, gomyckaeMsIx K IOJIB30BAHMIO JTHYHBIMY JEJIaMH, Opeaestorcs pykopoautenem OO.
3.9.5. Ilpu paboTe ¢ NUYHBIM AENOM 3aNpeinaeTcs NPOM3BOAUTH Kakue-TuOO HCIpaBICHUS B paHee
CHENaHHBIX 3allUCAX, BHOCHTH B HETO HOBBHIC 3allCH, M3BJIEKATh U3 JIMYHOTO JIENIa MMEIOUTHECS TaM
JOKYMEHTEI.

3.9.6. JIndasle ena He BRINAIOTCS Ha PYKA pabOTHHKAM, Ha KOTOPBIX OHH 3aBEICHEL



J1s Tiepenaun TMYHBIX eIl 110 COOTBETCTBYIONIFM 3allpocaM B APYrHe OPraHu3aliy HeoOXOIAMO
paspelenue pyxooaurens aanxaoro OO.
3.9.7.)JInuHbIe feita HMEIOT CPOK XpaHeHus 75 JieT.

3.10. TpynoBas KHMKKA SBIIETCS OCHOBHEIM JOKYMEHTOM O TPYIOBOHM IEATENBHOCTH pPabOYHX H
CITyXaIIuX.
3.10.1. TpymoBble KHHMXKH BeIyTCSI Ha BCEX COTPYIHMKOB OGpPa3OBATENBHOIO YUPEKICHHS,
IpopaboTaBIIMX CBHIIC STHEH.

Hocrynaromme na paboTy o00s3aHBI NPEOBABUTL AUPEKTOPY TPYAOBYIO KHIKKY (s
COBMECTHUTEIA - KOIHUIO TPYXOBOH KHIKKH), 0QOPMIIEHHYIO B YCTaHOBICHHOM MOPSIKE.
3.10.2. TIpuem Ha paboTy 63 TPYTOBOM KHMIKKH HE JOILYCKACTCH.
3.10.3. PyxosomcTBoM mnst pykoBomurens OO sBisercs MHCTPYKIMS IO 3alOJMHEHHIO TPYIOBBIX
KHIDKEK, yTBepxkaenHad Ilocranopnennem Muntpyna Poccun ot 10.10.2003 N 69 (pex. ot 31.10.2016)
3.10.4. B obpazoBaTenpHOM OpraHu3anuy BEAETCA XKYPHAI yueTa TPYAOBBIX KHIDKEK W BKIAJBINEH K
HHUM.

4. Perucrpanust JOKYyMeHTOB
4.1. Perucrpamuu momiexar Bce MAOKYMEHTHI, TPEOYIOIIHE y4eTa, WCIONHEHUS, WCIIONB30BAHUI B
CHPaBOYHBIX IEIIX, KaK NOCTYNAIOMMe M3 JPYrHX OpraHm3auuii ¥ OT YacTHBIX JIHAI, TaKk H
obpasyroImuecs B IpoIiecce AITEILHOCTH 00IIe00pa3oBaTeILHONO YIPESK ICHHA.

He nozanexar pervcrpanvy O3APaBUTEIBHBIC MICHMA, TEIEIPaMMBL, TIPUTIIACUTEIILHBIE OHIICTHI,
uHbOPMAIUS JUIS CBEACHMS, OYXIalTepCKhe MOKYMEHTHI NEPBUYHOrO yuera. JUIs HHUX COCTABIISETCS
IIEpedeHb HEPETUCTPHUPYEMEBIX JOKYMEHTOR,

4.2. Perucrpanys AOKYMEHTOB IIPOH3BOAUTCH C IENIBIO OOCCIEUCHHMS HX Yy4eTa, KOHTPOII 3a
HCIOTHEHUEM U ONIePATUBHBIM MCIONb30BaHueM MHGOpMayy.

4.3. Bce XOHBEPTHI C MOCTYymamoeil KoppecrnoHACHIUeH (KpoMe KOHBEPTOB C HAINHCHIO «IHYIHO)
BCKDBIBAIOTCSH, IIPOBEPSETCA HAIMYHME BJIOXKCHHBIX B HHX JOKYMEHTOB, IPaBHILHOCTH JIOCTABKU M
[IEJIOCTHOCTH KOHBEPTOB.

4.4. Perucrparus JOKYMEHTOB IIPOU3BOJUTCA B ICHb UX IOCTYIUICHHUA.

4.5. Jlomyckaercs OTMETKY O ITOCTYIUICHHUH JTOKYMEHTA B OpraHu3alrio IIPOCTABIISATEH B BUIE IITaMIIA HITH
OT PYKH B HIDKHEH 9acTH JIMIEBOH CTOPOHEI IIEPBOTO JIKCTA JOKYMEHTA MIIA Ha ero 000poTe.

4.6. Perucrpanus IOKYMEHTOB 3aKJIIOUACTCS B BEICHHM 3allUCH YYCTHBIX JAHHBIX O JIOKYMEHTE IT0
YCTaHOBICHHON perucTpaunoHHoit dopme, xotopeiM duxcupyetcs Gaxkt Co3TaHMA, OTIHPABICHUN YA
MONIyYeHrs JOKyMEHTa IIyTeM IIPOCTAaBIICHHS Ha HEM PETUCTPAllMOHHOIO HHAEKca ¢ IIOCIexyrollei
3aIIHCHIO B YKa3aHHBIX GOpPMax HEOOXOAUMBIX CBEICHHM O JOKYMEHTE.

4.7. JloxyMeHTHI, IOCTYNAIOMKE B YUPEXKICHUES, PETUCTPUPYIOTCS B JKypHAIe PETHCTpalldd BXOISIUEH
KOPPECIIOHACHIMM, a Te, YTO OTIPABIAIOTCS M3 HEro, — B JKypHale PEerucTpalvy MCXOISIEH
KOPPECIOHICHITUH.

4.8. JIoKyMEeHTBI PErlCTPHPYIOTCS IO TPYIIIaM B 3aBUCHMOCTH OT Ha3BaHHS BHJA, ABTOPA M COAEPKAHUSL
NOKYMEHTOB.

OTnenbHO peTuCTPUPYIOTCS:

- &8KTBl OpraHOB TOCYAAapCTBEHHOM BNACTH, NOPYYCHMS BHICHIMX JOKHOCTHBIX JIMI, 3alpoCH,
OPCACTABIICHHS, IIPEIINCAHM A OPraHOB HaA30pa ¥ KOHTPOJIA, a TAKKE MOJyIeHHas KOPPECIIOH ACHIIHS,

- IIPHKA3Hl (PACIOPMKCHHUSA) II0 OCHOBHEIM BONIPOCAM AEATENBHOCTH 00IIe00pa3oBaTeIbHoro yuebHoro -
3aBEJICHNS, '

- IPHKA3BI 110 KaJPOBBIM BompocaM (JIMYHOMY COCTaBY);

- AKTHI PeBH3HH (PHMHAHCOBO-XO03SMCTBEHHOM JIEATEIBHOCTH;

- Oyxrantepckue JJOKyMEHTEL,

- cIIykeOHbIe THChMa,

- o0paIe s rpaXxIaH;

- 3aIIPOCH Ha HH(OPMAIHIO.



4.9. ®axcorpammel (OyMaXHBIE KONWHM JOKYMEHTOB, NCPElAHHbIE C WCIHOJb30BAHHEM CPEICTB
(baKCHMIITBHOM CBA3M) PETHCTPUPYIOTCS OTACIBHO OT APYTHX JOKYMEHTOB.

4.10. JlokymMeHTBI, NepeaBaeMbie IO JEKTPOHHON MOYTE, PETHCTPUPYIOTCA OTAEIBHO OT APYIHUX
JIOKYMEHTOB C yKa3aHUEM 3IICKTPOHHOTO aJipeca OTIPaBUTENS U apecara.

Opurmran JOKyMeHTa, KOTOPBHIM mMOCTYIuil Iocie (axcorpaMMbl MM [O DIEKTPOHHOM mOYTe,
PETUCTPHPYETCA B COOTBETCTBUY C yHKTOM 4.7. MHCTpyKIHN.

4.11. Bo BpeMs perucTpaify eMy IPUCBaUBAETCA YCIIOBHOE 0003HAYCHHE — PETHCTPALMOHHEIA HHIEKC.

I BXOAAMMX HOKYMEHTOB DPETHCTPAIMOHHEBIM MHIEKC COCTOMT M3 HOPSIKOBOIO HOMeEpa H
UHIeKca Jera.

VYV HCXONAIET0 NOKYMEHTA PErMCTPAlMOHHEBIM HHIEKC MOXET pasMelaThcs B O0OpaTHOM
IIOCIIEA0BATENBHOCTH — UHAEKC JIeNIa ¥ IOPSIKOBEIH HOMED. _

4.12. B  obmeobpazoBarenbHOM ~ OpraHm3aliyi  MOXET  T[PUMEHATBCA  KypHANbHAS  WiK
aBTOMATH3UPOBAaHHAad (C MCIONB30BAaHHMEM CICHUWATHHBIX KOMIBIOTEPHBIX nporpamm) (opma
perucTparuy JoKyMEHTOB. ‘

4.13. IlpumepHEIi epedeHs JOKYMEHTORB, He TOJICKAIINX PETHCTPAIIH, H3JI0KEH B NPUL0diceHUY §.
4.14. Bca mocrynamomas B 0oO0meoOpa3oBaTeNIbHYIO OpPraHU3alUIO0 JOKYMEHTAIHs HCIOJHIETCS B
COOTBETCTBHM C TEMH CPOKaMHM, KOTOPBIE yKa3aHbI B PE30IOLHMY PYKOBOIUTEIA.

Ecmu cpox He ykaszaH, TO JOKYMEHT MOJDKEH OBITh MCIONHEH B TedeHHe 1 Mecdla; KamoOsl,
3asBICHHUs, 0OpaleHus TpaXJaH - B TeUeHUE Mecdlla; TelerpaMMEl - He Oojiee YeM B IBYXHENEIbHEIH
CPOK.

4.15. JIoKyMEHT CUMTAeTCS HCIOJIHEHHBIM, €CJIM Pa3pelIcHBI II0 CYIIECTBY BCe IIOCTABJICHHBIE B HEM
BOIIPOCHL, B JKypHAIax PErHCTPaIiy JeNacTcs OTMETKa 00 HCIONHEHUH, T.€. 3alllCaHa JaTa OTIIPABKU H
HCXOIAMIMI HOMEp OTBETHOTO JOKyMEHTa, HAMMEHOBAHWE ajpecara, OODKHOCT: M (amummns
HCIIOJIHUTEIIS, TIO/IMICABIIEr0 OTBET.

4.16. Ecin Bce TIOCTaBICHHBIE B JOKYMEHTE BOIIPOCH! PEIICHE] B OIIEPAaTUBHOM IIOPAAKeE, 6€3 IOATOTOBKH
OUCBMEHHOIO OTBETA, WCHOJNHUTENh HAa AOKYMEHTE NENaeT KParKyio 3alMch O pEIIeHMM - BOIPOCa,
YKa3BIBaeT JaTy M IOJIHKCEH, TOCHIE 9ero JOKYMEHT MOMEIAeTces B AelIO.

Ecnu no paspemaemomMy BOIIPOCY OXKHIACTCS OTBET, TO OH BMECTE C KOITHEH OTBeTa 3asBUTEIIO
MOJKET HAXOJUTHCS Y UCIIOHATENA Ha KOHTPOJE.

4.17. IokyMEHT CHUMAETCS ¢ KOHTPOJIS IIOCIIE €r0 HCHOTHEHMS.

5. CocraB/ieHHe HOMEHKIATYPbI B GopMEpPOBaHHE €T

5.1. HomeHkIaTypa fien — 310 00sS3aTeNbHbI A1 KAKIOT0 001e06pa3oBaTeIbHoro yueOHOTo 3aBe/ICHHA
CHCTEMaTU3UPOBAHHBIN IlepedeHh HAUMEHOBAHWE (3arOJIOBKOB) JeN, KOTOpBlE (OPMHUPYIOTCH, C
YKa3aHUEM CPOKOB XPAaHEHU JIE]l.

5.2. HomeHknaTypa Aen npegHasHadeHa I YCTAHOBKY B 00mMEe0o0pa3oBaTebHOM YUeOHOM 3aBENCHUH
eMHOro HopAnKa GopMupoBanus xeit, 06eCIedeHus UX yUeTa, ONEPATHBHOTO IIOUCKA JOKYMEHTOB 10 HX
COJZICPXKAHHUIO ¥ BUIY, OIIPENICIICHUE CPOKOB XPAHEHHS NET U SBIASTCA OCHOBOM I COCTABICHHUS OMUCeH
JeN MOCTOSHHOTO W IUTHTEBHOTO (cBemue 10 sier) xpaHeHus, a TakxKe I yueTa jaeil BpeMenuoro (o 10
JIET BKJIFOYUTENHHO) XPAHCHHUSL.

5.3. 3aronoBoK Jiena JOIDKEeH YeTKO B CxxaTod 0600IeHHOM dopMe 0TOOpaKaTh COCTAB H COAEPIKAHHIE
JOKYMEHTOB JIeNa.

B 3aronoBxax IMYHBIX ¥ APYTHX e, COASPKAIMUX JOKYMEHTHI II0 OHOMY BOIPOCY, CBA3AHHEIE
IIOC/ICAOBATEIEHOCTRIO BEACHMS IIPONIENYP BEICHHE AETOBOM AOKYMEHTAITWH, YIIOTPEOISeTCA TEPMUH
«Ienoy.

B 3aromoBkax gen, comepXammx JDOKYMEHTHI IO OAHOMY BOIPOCY, HE CBI3aHHEBIE
MOCJICNOBATEIHHOCTBIO BENECHNU NMPOIEIYP BEJCHHE IECTNOBOH JOKYMEHTANWH, YIIOTPEOISeTCS TEpMUH
«ITOKYMEHTEI», a IOCJIE HETO B CKOOKaX YKa3hIBAIOTCSA OCHOBHEIE BUMBI TOKYMEHTOB JIEHa.

TepMuH «IOKYMEHTE» TpUMEHSETCA TakXKe B 3arojioOBKax JEN, COJEPKAIIUX JIOKYMEHTEHI-
HIPUIIOXKEHHS K JIFOO0MY PacTIOPSIIATENEHOMY JOKYMEHTY YIPEKICHUSL.



B 3arojoBkax men, CONEpPXKAIUX IUIAHOBO-OTYETHYIO MOKYMEHTAIHMIO, YKA3HIBACTCS IEPHOL
(Mecsn, xBapTal, NONYroAue, rof), B KOTOPOM IUIAHAPYETCS CO3MaHMe NOKYMEHTOB, HIIH nepnon 175
(haKTHYECKOTO BEHITONHEHUS.

Bo BpeMs pasMemieHHs 3aroJIOBKOB HEN B HOMEHKIATYPE YUUTHIBACTCS BAKHOCTH JOKYMEHTOB,
BKIIOYCHHBIX B JENI0, MX B3aUMOCBA3b. B Hauame paclojararoTcs 3aroJIOBKM JeNl B OTHOIICHUH
JOKYMEHTOB, IOCTYNHUBIIMX OT OPraHoOB BBEICIIETO YpPOBHSA, Jajdee — IO OPraHM3aldOHHO-
PacTIOPATUTENLHON  TOKYMEHTAllid, IUIAaHOBO-OTYETHOM  JOKYMEHTAIuH, IEPemuCKH, YUeTHO-
CIPABOYHBIX BUAOB JOKYMEHTOB. B Kaxmol W3 3THX Ipyln JOKYMEHTH TaKKe pasMemalorcs ¢ yueToM
3HAYUMOCTH U CPOKOB XpaHCHHUSL.

5.4. ®opMHpOBaHHE €N — 3TO IPYIIUPOBKA HUCIONHECHHBIX IOKYMEHTOB B Jiella B COOTBETCTBHH C
HOMEHKJIATYpOH JeiL.

5.5. Bo Bpems dopMupoBaHUS JeN CleAyeT NPUISPKUBATHCS TAKKX OOIIMX IPABUIL:

- NOMEM@ATh B Ji€Ja TOJBKO WCIOJHEHHbIE JOKYMEHTBI B COOTBETCTBHU C 3arOJOBKaMU JAel B
HOMEHKJIATYype;

- TPYIIIAPOBATH B [Cia JOKYMEHTSI, BHIIOIHEHHEIC B TEYCHHE OJHOIO KaneHaapHoro roga (01.01-31.12),
32 MCKJIIOYCHAEM NEPEXOIImX Ael (BeAyTCS B TE€UEHUE HECKOIBKUX JIET), IMIHBIX ST,

-IIOMEINATE B J€lla TOJNBKO OPUTHHAJEI WK, B CIydac WX OTCYTCTBHS, 3aBSPEHHBIC B YCTAHOBJICHHOM
MIOPSAAKE KOIIHMH JOKYMEHTOB;

- He JOIYCKaTh BKIIOYEHMS B [€J1a HYSPHOBHIX, JMYHBIX JOKYMEHTOB, Pa3MHOXEHHBIX KON H
JOKYMEHTOB, HOIJISKAIMX BO3BPATy; Pa3leNbHO IPYNIMPOBATH B J€Na JOKYMEHTH IIOCTOSHHOIO H
BPEMEHHOTO XPaHCHUS,

-110 00BEMY A€JI0 He TOIKHO mpeBbimarsh 250 muctoB (30-40 MM TONOHHOMN).

5.6. PacmionoxxeHre JOKYMEHTOB BHYTPH )T IIPOM3BOAUTCSA B XPOHONOTMIECKOM MOPSIKE, IIPH KOTOPOM

HanboJlee paHHAe JOKYMEHTHI PacIIONIArafoTCs B HaYale nejia.

5.7. Tlonoxenwus, UpaBuia, WHCTPYKIMHA ¥ T. M., YTBEPKICHHBIC PACHOPSIUTSIBHEIMU JOKYMEHTAMY,
IPYIIIIPYIOTCS. BMECTE C YKa3aHHBIMY JOKYMEHTaMY.

5.8. Ilpuxasel mO OCHOBHOM JEATENBHOCTH (OPMUPYIOTCS OTHENBHO OT INPHUKA30B IO KaJpPOBBIM
BOIpOcaM (JIMYHOMY COCTaBy) (Ha3HadeHHe, IepeMeNieHue, YBOIbHEHHE COTPYAHMKOB) ¥ OT IPUKA30B
00 oTIycKax, KOMAaHIUPOBKAX M T.1.

5.9. IlpoToxonel 3acemaHuWii KOJUIETMAJIBHBEIX OpPraHoOB  00Ie0Opa30BaTEIFHOTO  YUPEKIACHUS
IPYIIIMPYIOTCS B Jella B XPOHOJIOTHMYECKOM IIOPSIIKE X 110 HOMEpaM B IpefieflaX KaJlCeHAapHOI'o TIoJa.
JIOKyMEHTHI K 3aCeaHMsIM YKa3aHHBIX OpraHOB CHCTEMATH3MPYIOTCS II0 JaTaM B HOMEpaM IPOTOKOJIOB,
a B Ipelenax TIPYHNbl JOKYMEHTOB, KOTOPHIE KaCalOTCS OJHOTO IIPOTOKONA, — IIO TIOBECTKE IHS
3acedaHus.

5.10. TlopydeHHs BBHINICCTOSAIIMX OPraHM3ALMK ¥ JOKYMEHTHI, CBI3aHHEIC C MX BEHIIOJIHEHHEM,
IPYNIIAPYIOTCS B J€la IO HAIIPaBJICHUAM AEATEHOCTH YUPEXKICHHS WM IO aBTOPaM HHUIMATUBHBIX
TOKYMEHTOB. JJOKyMeHTHI B HeOONBIIOM KOIIHYeCTBE IPYNIUPYIOTCS B OZHO JEJI0 ¥ CHCTEMATH3HPYIOTCS
IO JaTaM NOpy4eHuii.

5.11. Ilepemucky ciemyeT rpynmMpoBaTh B Aeiia 3a NEPHON KaXE€HAAPHOro roja. B neno mepemucku
IOMEINAKOTCA BCE JOKYMEHTHI, BO3HHKIINE B X0Z€ pelleHus Borpoca. [lepenncka cucreMaTu3upyercs B
XPOHOJOIMYCCKOM MOCIEN0BAaTENBHOCTH; JJOKYMEHT-0TBET MOMEMAECTCS 38 JJOKYMEHTOM-3aIIPOCOM.

6. Xpanenue m yHHITOKEHHE TOKYMEHTOB

6.1. JlJoxymenTs! (Iena) ¢ MOMEHTa co3fanus (IoIyueHusT) Wi HOPMUPOBAHMSA XPAHATCS B OPraHU3aIliK
JIO IEPEaYv apXUBHOMY YIPEKICHHUIO.

PyxoBomutens 00meobpa3oBaTeNbHOTO yueGHOTO 3aBENEHUS M CIEHHUAILHO HA3HAYCHHOE JIMI0
(7mrma), 00s13aHbI 00ECHCUNTE XPAHESHHE JOKYMEHTOB H JE. ’
6.2. Jlena AOIDKHBI XPaHUTHCI B BEPTHKATHHOM IIOJNIOKECHHM B InKadax, KOTOpsE 3aKphiBarorcs. Ha
KODEIIKax 00I0KEK JIeTl YKA3ZBIBAKOTCA HHACKCHI JEI.

6.3. Bolnada fiesr BO BpeMEHHOE MOJb30BaHue pabOTHHKAM 00IIe06pa3oBaTeNbHOrO yUeOHOTO 3aBENCHUL
OCYILIECTBILICTCS C YCTHOIO pa3pemeHus €ro pPyKOBOAMTENA, a APYIHM VUPEXKACHHSAM — C €ro



IUCEMEHHOTO paspemeHusa. Ha BeImaHHOe €70 COCTaBIAETCS KapTouyka — 3aMCHUTENb. B KapTouke
YKa3bIBAIOTCS MHICKC JieNa, 3aT0JIOBOK JIe)Ia, JaTa ero BBLAAYHM, IO, KOTOPOMY JEI0 BBIIAHO, JaTa €ro
BO3BpATa, NOAMCH JIML, KOTOPEIE BRIIAIN U IPHHSIA JEJIO.

IIpenocrasneHue et BO BPEMEHHOE MOJB30BAHME OCYIIECTBISIETCS He GoJIee 4eM Ha OJIMH MECHIL,
6.4. U3paTHEe DJOKYMEHTOB M3 [IeJia IOCTOSHHOTO XpaHEHWUs 3arpernaercs. B HCKIIOUATENBHBIX CIydasx
H3BATHE JOKYMEHTOB JOIYCKAeTCS C paspelleHHs PYKOBOIUTENS 00meoOpa3oBaTeIbHOr0 y4eOHOTOo
3aBEICHHUS ¢ 00sI3aTeIEHBIM OCTABIICHHEM B JeJie 3aBEPEHHBIX JODKHBIM 00pa3oM KOMuiA.
6.5. Ilocne OKOHYaHMS CpOKA XpaHeHMS NOKYMEHTOB, KOTOpHIC HE IIOJUIEXKAT Nepenade apXUBHBIM
YUPEKICHUSM, JOKYMEHTHI CIMCHIBAIOTCSI KOMHCCHEH 00meo0pa3oBaTebHOI0  VUPSIKIACHHUS —TIO
IPOBEACHHUIO 3KCIEPTH3Bl IEHHOCTH JOKYMEHTOB, KOTOPYIO HA3HAuaeT PYKOBONUTENb YUeOHOIO
3aBesienns. Ha cnmcarHyro moxymeHTanuio SKCIepTHAs KOMHCCHS COCTABIIIET COOTBETCTBYIONWIA aKT.
Chucannas JOXyMEHTaIV YHUYTOKACTCSL. '

7. YueOHo-enarorugeckasi AOKyMeHTANSA
7.1 O0mme nosoxKeHUsI
7.1.1.Yuebnas MOKYMEHTAIlWsS — 3TO KOJHYCCTBEHHAS M KAYCCTBCHHAS XapaKTEPUCTHKHA COCTOSHHSA
y4ueOHOM, METOIUUIESCKOH U BOCIHTATENbHONU paGoThl 00pa30BaATENHbHOTO YUPEIKACHIS.
7.1.2. IlIxompHBIE JOKYMEHTHI HNOJDKHBEI O(GOPMIISTECS CBOEBPEMEHHO, 4YeTKO, pa3bopumBo, Oe3
ITOTYMCTOK, IIOMAPOK, BEI3BIBAIONINX COMHEHHE B IPABIIEHOCTH BHECCHHBIX JAHHBIX.
7.1.3. 3anmcu B AOKYMEHTaX JOJIKHEI IPOU3BOIUTHCS MIAPUKOBON PYUKON CHHETO HJIM YEPHOIO IBETAa, a
[€ WMEETCA BO3MOXHOCTH IIPMMEHEHHS KOMIBIOTEPHOM TEXHHKH - JONYCKAeTCSi COCTABJICHHE,
pENaKTHPOBAaHHUE U paciieuaTka TeKCTOB ¢ HX IIOMOIIBIO.
7.1.4. OmmbKa, NOMymieHHas B TeKCTe MM IMGPOBLIX JNaHHBIX JOKYMEHTA, MCIIPABIAETCS CIEYIONTIM
obpasom: ommOOYHBIE CJOBa WIM IMQPH 3a4epKHUBAIOTCS TakK, YTOOBl MOXHO OBUIO IIPOYECTh
3a4UepKHYTOe, a CBEPXY, OO0 psimoM, OO Ha IMOJISX NHIIYTCS YTOYHEHHBIC NaHHbIE. Bece BHeCEHHBIE
HCIPABJICHUS JOJDKHBI OBITH OTOBOPEHBI ¥ 3aBEPCHBI MOANUCAME JIAL, O(QOPMMBIIMX AOKYMEHT. 3a
JNOCTOBEPHOCTH CBEIEHHI, COACPKAIMUXCA B JOKYMEHTAX, HaIexamee HX OQOpMIEHHE HECYT
OTBETCTBEHHOCTD NOJDKHOCTHEIC JIATIA, IOAMCABIINE JOKYMEHT.
7.1.5.K obs3arenbuoil yaeOHO-TIENArOTHUeCKOM JOKYMEHTAIIMM OTHOCSTCS:
— aidaBUTHAS KHUTA 3aIHCH 00YYAIOIIHXCS;
— KHUTA JBIXXCHUA 00YJaIONIHIXCS;
— KiaccHsle XypHansl (1-4 kmacesl, 5-9 xnaccsr, 10-11 xnacchr);
— JIMYHBIE Je1a 00yJalonuxcs;
— OCHOBHas oOpaszoBarenbHas nporpamma OO;
— y4cOHBIH InaH;
— pabo4me NMPOrpaMMBbI YIHUTENS 10 YICOHBIM [IPEAMETaM;
— PpAaCIHCaHHE YPOKOB U BHEYPOUHOM HEeATETBHOCTH,
— KHHIra IPOTOKOJIOB 3aCelaHHi IIeqaroruieckoro COBeTa;
— KHura ygera OJaHKOB arTecTaToB 00 OCHOBHOM 00MIEM 0Opa30BaHuK H/HIK CHEIUATBHEIL
peectp;
— KHHra y4era OJaHKOB aTTecTaToB 00 cpeaneM obriemM 06pa3oBaHuy M/WITH CIENHAIBHBIA peecTp;
— KHHIa y4eTa CBHAETEILCTB 00 00yUCHUH /WM CIICHHATHHEIN peecTp (PH HaTHUHH
obygarommxcsi);
— KHWUTra PEruCTPanyy BEIIGHHBIX TOKYMEHTOB 00 OCHOBHOM 00mIeEM 00pa3oBaHMH;
— KHHTra perucTpalldy BEIIAHHBIX JOKYMEHTOB O CpeHEM 001eM 0Opa3oBaHuy;
— KHHUIA PEerHCTpalliy BEIIAaHHBIX Menasel «3a 0coOble YCIeXH B YICHAN »,
— KHHra PpervcTpariy BEIIAHHBIX CBUIETENHCTB 00 OOYUCHUH M UX NyONMUKATOB (IPH HAIHIUN
obyJarommxcs);
— KHHra y4eTa BbIIauy NOXBaJBHBIX JTUCTOR «3a OTIMYHBIC YCIEXU B YUCHUHY,

— KHHI'a y49era BbIIa4d IIOXBAJbHBIX I'PaMOT «3a ocolrie YCIIEXH B U3YyICHUH OTACIIEHBIX
IpCaMETOB»,



— JKypHaJl peTHCTpanuy 3asBieHuit piryckHuKoB 11 (12) knaccos Ha yuacTre B TOCYAapCTBEHHOM
MTOrOBOMH aTTecTaruy 00yJaromuXcst, OCBOMBIINX OCHOBHEIE 00pa30BaTEIbHbIE IPOrpaMMbI
cpeanero obmero o6pazoBaHud;

— KypHaJl PETHCTPAIUM 3asBICHUM BBITYCKHUKOB 9 KJIACCOB HA yUaCTHE B TOCYAAPCTBCHHOM
HTOrOBOH aTTecTanuy o0yJarolUXCsl, OCBOUBIIMX OCHOBHBIC 00Pa30BaTeNbHEIC IPOrpaMMbl
OCHOBHOTO 001IeT0 00pa3oBaHus;

~ JKypHall O3HaKOMJIEHH C pe3yiIbTaTaMU €IHHOTO FOCYyJapCTBEHHOTO SK3aMEHA BRIy CKHUKOB
11(12) xnaccos;

— JKypHAJI O3HAKOMIIEHUS C pe3yIbTaTaMi SK3aMEHOB I'OCYJapCTBCHHOM UTOTOBOH aTTecTanuu
BBIILyCKHUKOB 9 KNaccoB;

— JKypHaJl KOHCYJIbTaIMii IICHX0JIOTa,

— KYpHAI HHINBUAYAILHBEIX KOPPEKIUOHHBIX YUeOHBIX 3aHATHIH;

— KypHal conanpHoro nexarora OO (mpu HaIMYuR);

~ KypHaJ IpueMa 3asBicHui B 1 Kiace;

— MemunuHCKUE (aMOyaTOpHbIC) KapThl ACTEH;

— JKypHAJ y4erTa IpONyIEHHBIX U 3aMCICHHEIX YPOKOB;

— JKypHaJI TPYIIIBI IPOIEHHOTO MHsI ( IIPH HATIMYMH);

— JKyPHaJIBI 3JIEKTHBHBIX YICOHBIX [IPEAMETOB, (paKyTbTaTUBHBIX 3aHATHH (IIpH HAIWIHH);

— KYpHAJI HHIUBHJYATbHOTO 00yyueHUs (PN HaJIMUUN);

— KypHall y4eTa BHEYPOUHOI AeATeIbHOCTH;

— KypHaJ y4eTa paboTsI Iearora JOIOJHATEIHHOTO0 00pa3oBaHus;

— IIaH paboThl HA TEKYIIU TOI.

7.2. AnpaBuTHAS KHHATA 3a0HCH YIAMMUXCS
7.2.1. AndaBuTHas KHWIa 3aIKMCH YYAIUXCA BeOETCS Kak OOM3aTEeNbHEIA JOKYMEHT B KaXKIOM
00pa30BaTeNFHOM OPraHU3aldH | ABISETCS JOKYMEHTOM IIOCTOSHHOTO XPaHECHU.
7.2.2. B KHUT'Y 3aIIMCHIBAIOTCS BCE YYAIMECS IIKOJIBL EXXKEroHO B Hee 3aHOCATCS CBEACHUS 00 yqanmuxcs
HOBOI'O IIpHEMa.
7.2.3.Yyammecsa B CIIHCOK 3aHOCATCS B ai(aBuTHOM HOPSKE, HE3ABUCHMO OT KJIACCOB, B KOTOPHIX OHH
yuarcsa. Jna xaxnoi OykBbI alpaBUTa OTBOJATCS OTHENBHBIC CTPAHMIIBL, M IO KaXood OykBe BemeTcs
CBOA NOpsaKoBas Hymepanus. ITopsakoBeiif HOMep 3alIHMCH YUYaEerocs B KHHUTE SIBIAETCS OJHOBPEMEHHO
HOMEpPOM €ro NugHoro aena. Ha yudHOM [eiie 5TOT HOMEp MpOCTaBisieTcs B BHIE OyKBEHHO-ITU(POBOI
3aIlHCH. »

Hanpumep, Ne K-5 o3mauaer, uro oOyuwaromuiics 3aHeced B ajudaBUTHYIO KHUTY mox Ne 5 Ha
OykBy «K».
7.2.4. BpIOBIBIIUMH CII€AYeT CUUTATh YYAIVXCS, MPEKPATHBIIMX IOCCHICHUE IIKONBI BCIICACTBUE
OEPEMEHBI MECTa JKUTENBCTBA, NEpelleNmuX B JAPYTYIO IIKONYy WIM HHOE Yy4eOHOe 3aBeicHUE,
KCKIIIOYEHHBIX U3 IIKOJIBL, 4 TAKXKE OKOHYMBIIUX IIKOJY.
7.2.5. BeiOpITHE ydamerocs (B TOM HHCIIE, IPH OKOHYAHUE IUIKOJbL) 0GopMIIseTcs npmcasom IUpeKTopa
C yKasaHWEM NpPHMYMHB BEIOBITHS; OJHOBPEMEHHO B COOTBETCTBYIOWIEH rpade amdaBHTHON KHHIH
3aHOCATCS HOMED U JlaTa IPUKa3a, & TAKKe YKA3hIBACTCSA TIPUUMHA BHIOBITHS.
7.2.6. Ecu paHee BRIGBIBIIMI 0GY4arOIUICS, YXO KOTOPOro o(popMIIeH MPUKa30M, CHOBA BO3BPATIICS
B OO, To JaHHBIE 0 HEM 3alMCHIBAIOTCS KaK Ha BHOBBH IOCTYIIMBILETO, P 3TOM JaTa BO3BpAaIlCHUS
YYEHHUKA C IIOMETKOH «BO3BD.» 3aUCHIBacTCs B Ipade «Jlara moCcTyIIeHus B IIKOIY».
7.2.7. Tlpu HMCIIONB30BaHMY BCEX CTPAHMUIl aidaBUTHOM KHUTH Ha Ty WM MHYIO OYKBY TPOOIDKEHHUE
3alUCel MPOU3BOIUTCSA B HOBOM KHUTE B TOPSAKE IOCISAYIOUIMX HOMEPOB IO KaXXI0H OYKBE.
7.2.8. Mcnpanenyus B KHHre oQOPMIISIOTCS B YCTAHOBJIEHHOM IOPSAKE M CKPEIUIAIOTCH MOAMHCHIO
IUPEKTODA.
7.2.9. Kumra IOCTpaHHYHO IPOHYMEPOBHIBACTCSA, IIPOLIHYPOBEHIBAECTCA M CerIIJ'MeTCH HOJIINCEHIO
JUPEKTOpa U IEYATHIO IIKOJEL.



7.3.KHura [BHKeHUs YIAIuxXcs ;
7.3.1. Kuura JBHKCHHS BEIETCS ¢ IENBIO ydYeTa KOHTHHIEHTA OOYYarommxcs B 00pa3oBaTeIbHON
OpraHU3al{N.
7.3.2. Kaura 3anoHA€TCsS B COOTBETCTBIM C YCTAHOBICHHOM (OPMOIA.
7.3.3. Y4eT KOHTHHTSHTa OCYIIECTBISETCSA B 00A3aTEIEHOM IOpAIKe 1Mo cocTosHumo Ha 01.09.u mHa 01.07.
TEKYILIero y1e0HOTO Tofia, O YeM IelIaeTCs 3alliCh Ha CTPAHMUIIE KHUTH.
Hanpumep: Ha 01.09.2017 r Bcero 867 yu.

Bs105110 32 rox (4eTBEepTH, MONyroaue)- 45 yu.

ITpuGruto 3a rox (verTBepTs, Momyroaue)- 15 yu.

Ha 01.07.2018 r-837 yu.

Ilpu mpueme 3asBnenui B 1-b1if kirace Ha Oyaymmit yaebusiit rox (¢ 01 deppans TeKymero roaa)

B TeueHHe 7 jHel m3maercs mpukas o 3auncierur B OO IepBOKIACCHHKOB Ha Oyaymui yueGHBIH Tol.
Jlanusle oOyuatommuecs Bouarores B KoHTHHreHT OO 1016K0 ¢ 01 ceHTAOPS HOBOrO y4eOGHOIO roja.

7.4. JInunbie Aeja yIANHXCH

7.4.1. JInuHOE Heno y4amierocs COCTOMT W3 JIMYHOM KapThl (THmorpadCckuii OJaHK JMYHOTO Jella) U
BIOXKEHHBIX B JINYHYIO KapTy yUallerocs HHBIX JOKYMEHTOB.

7.4.2. JlmuHoe neno ydamierocs SBISIETCA 00S3aTeNbHBIM IJOKYMEHTOM, KOTOPBIM odopMiseTcs Ha
KaXXI0T0 YIeHHKA C MOMEHTA ITOCTYILICHH B IIKOJIY H BEJCTCS A0 € OKOHYaHUS (BBIOBITHS).

7.4.3.1Ipu noctynnennu pebGeHKa B IEPBHIA Kiacc 00pa30BaTENbHOIO YIPEKIACHHS 3AIOIHSISTCS JIIIHAas
KapTa ydJalerocs. B IlanKy BKJIQABIBAIOTCS HHBIE JOKYMEHTHI B COOTBETCTRMM C NOKANBHBIM aKTOM
00pa3oBaTENILHOM OpraHu3aIlHiH.

i ohopMITeHHS TMYHOTO Jiefia JOJDKHEI OBITH IIPEACTABICHBI CICAYIOMMIE JOKYMEHTHI:

g 1-9 xrmaccoB

- 3ajdBJICHHE POAMTENICH C yKa3aHHEeM, UTO POIUTENIH O3HAKOMJICHBI C YCTaBOM YUpPEIKICHUS,
JMIEeH3Kue ¥ CBUACTEIHCTBOM 00 aKKpEIUTALIHM;

- KONIWK AOKYMEHTOB, MPENBABNSCMBLIX MpH IpueMe (CBUICTENBCTBO O POXAEHHM peOcHKa
(macmopr, 418 yJammxcs, AOCTHITIMX Bo3pacTa 14 JieT) WM JOKYMEHT, ITOATBEPXKIAIOMMIA POACTBO
3adBUTEN; CBUICTENLCTBO O PETUCTpayy peGeHkKa II0 MeCTy KHUTeJIbCTBA MM 110 MECTY IIpeObIBaHKs Ha
3aKpETUICHHOM TEePPUTOPUH WITH JOKYMEHT, COJCpIKAIMil CBEICHHS O PEeTHCTpanuy pedeHKa IO MECTy
IpeObIBaHUSA HA 3aKpeIICHHOM TEeppUTOpPHH, MAOKYMCHT, MOATBEPXKJAIONIME INpaBo 3asgBHTEN HA
npedrBanus B Poccuiickoit @enepanuu (1)1 MHOCTPAHHBIX TPpaXIaH)).

- emucka [IMIIK (mpu neo6xoaumoctn);

- APYTH€ TOKYMEHTHI B COOTBETCTBHH C JIOKTbHBIM akToM OO.

Jng 10-11 xgaccoB: :

- 3asBJICHUE OJHOTO W3 pozm'renen (3aKOHHBIX IpeZCcTaBUTENeH) ¢ yKazaHWEM TOTO, YTO OHH
O3HAaKOMJICHBI C Y CTaBOM YUPEXKICHUS, THIECH3NEH B CBUIETEIHCTBOM 00 aKKpeIUTAIVIHT;

- arTecTaT 06 OCHOBHOM 06IIEM 06pPa30BAHMN;

-KOIIMY JOKYMEHTOB, IPEeIBSABISEMBIX IpH IpueMe (IaclmopT YJalerocs ¢ OTMETKOH o
PEruCTpanyy IO MECTy XXHTCIBCTBA WJIA IO MECTy IpeOBIBaHMS Ha 3aKPEIICHHOW TEppPUTOPHH,
JOKYMEHT, IMOATBEPKIAIOUIMI IIpaBo 3asgBHUTENs Ha npeObmanne B Poccumiickoit Pemeparum (mis
MHOCTPaHHBIX TPaXK/aH));

- ApYIHe TOKYMEHTHI B COOTBETCTBMK ¢ JOKanpHBM akrom QO.

B nepron o6ygenus yvamerocs B 10-11 xiaccax arrecrar 06 OCHOBHOM OOINEM 0Opa3OBAHHK
HAaxOMHUTCA B ceii(e ¥ BRIIACTCS HA PYKH IMOCIIE MOJIYIESHIS MU CPEIHET0 OOMIEr0 06pa3OBaHusl.

7.4.4. Jlnunoe Neno MMeET HOMeEpP, COOTBETCTBYIONMN HOMEPY B aipaBUTHOM KHUIE 3aIlMCH YYaIIXCs
(mampumep, Ne K-5 o3nagaer, uro yuammiics 3amucan B andasutHoM KHure Ha 6ykBY «K» moa Ne 5).
7.4.5.JInyHble eNa yUamxcs BeAyTCs KIaCCHBIMI PYKOBOIUTEIISM.

Kiaccusii pyxoBoawTens OQOpMISET NANKy-HAKOHNMTENh K C JMYHBIME JEIAMH YJAIIEIXCS
Knacca. B manky momemaercs CmuECcOK Kiacca B aX()aBUTHOM TOPSIKE C YKA3aHHEM HOMEpA JIMIHOIO
Jelia, JOMAIHeTo ajipeca, KOHTAKTHOIO HoMepa TelieoHa poaurteneti (mpu HeoOX0JUMOCTH), (haMUIIHH,
HUMEHM, OT4YeCTBa (NPH HAIWYMM) KIacCHOro pykoBozutens. CHECOK MeHSeTcs exeromso. Ecmu B




y4e0HOM Tofly ydamuiics BHIOBIBAET, TO B CIMCKE Kjiacca OTMEuaercs Jara BHIOMTHA. JIMdHBIE Hena
pacmonararorcs B andaBuTHOM mopsake. KilacCHBIA PyKOBOIUTENH CISAUT 33 aKTYaIbHBIM COCTOSHHEM
JIOKYMEHTOB B JITYHOM JIEJIC YIAIETOCS.

B mrunyo KapTy ydamerocsi KJIacCHBIH PYKOBOIMTEIL B KOHIIE YUeOHOTO I'ojia BHOCHT IOJOBEIC
OTMETKH (MTOTOBBIE OTMETKH I ydammxcs 9 m 11 kimaccoB) 1Mo BceM mpexMeTaM y4eOHOro IaHa,
CTaBUT IIOJ HUMH CBOIO IOJIHUCH.

ITo oxoHuyanMu Kakmoro roxa nox rpadoi «mOANHCH KIACCHOTO PYKOBOAUTEINAY POCTABIISLETCS
TI€YaTh IIKOJEL

IManxu ¢ TUYHEEIME JeaMu XpaHATCS B OTBEACHHOM MeECTe.

7.4.6. 3amecTuTeNb IUpPEKTOpa MO Y4eOHOM WM yueOHO-BOCIHTATENBHON paboTe 00sa3aH 00eCHeunTh
XpaHeHVe JMIHBIX 1€ U CHCTEMATHYECKH OCYIIECTBIIITH KOHTPOIB 33 NPABUIHHOCTHIO X BEICHUS.
7.4.7. 3anvcy B TMYHON KapTe HEOOXOMMMO BECTH YETKO, AKKYPATHO ¥ TOJIHKO PYUKOM YePHOTO IBETA.
7.4.8. Iloamuck mupeKTOpa IKOJB U TI€YATh CTABATCS Ha CIEAYIONINE JOKYMEHTEL B JIMIHOM JIEIIe:

Ha XapaKTEPUCTUKY yYaIierocs,

Ha Talenb yCIeBaeMOCTH yJamerocs,

Ha JIMYHYIO KapTy 110 HTOraM rojia ¥ Ha IEepBYIO CTPAHMUILY.

7.4.9. Ilpum BBIOBITMM YyHamerocs 3 IIKOJBI JIMYHOE NEN0 BHIOAETCA Ha OCHOBAHUYM ITHCHMEHHOTO
3asIBJICHHA POIUTENCH WM JIUI, UX 3aMEHSIONMX, IIPU HAJIWYMM 3alIpoca O BHLOAade JIMYHOTO JeNa U3
VIPEXACHUSA, B KOTOPOE IMEPEeXOauT ydyarmuiics. Jenompow3BOOUTENs AeNacT OTMETKY Ha OOIOoMXKKe
JIMYHOIO JIeNa O JaTe ¥ MECTe BBIOBITHS, CKPEILISET CBOIO MOAMMCH IEUaThIO. JIMYHOE NesI0 MOXKeT OBITh
OTHpaBIEHO MO IOYTEe IIPH HAJTMYHMK IHCHMEHHOrO 3ampoca M3 00pa30oBaTeNbHOTO YUPEXKICHHSI, B
KOTOpO€ BBIOBLI yuaruiics.

7.4.10. ITo OKOHYaHIH IIKOJIBI JIMYHOE N0 YYaNIerocs XPaHuTCs B apXUBE IIKOJBI 3 TOJA.

7.4.11. KoHTpON® 32 COCTOSIHUEM M BEICHHEM JTUYHBIX JeJI OCYIIECTBISIETCS 3aMECTHTENh AUPEKTOPa 10
y4eOHO-BOCIIMTaTeNbHOM padoTe u qupexTop OO. IIpoBepka NWIHBIX AEN y4alUXCcsa OCYIIECTBIIECTCS 10
IUTaHy BHYTPHIIKONBHOTO KOHTpOJIA, HEe MeHee 2-X pa3 B roj. B HeoOXOAMMEIX CIydasx IIPOBepKa
OCYIIECTBILIETCS BHEILIAHOBO, OLIEPATHUBHO.

7.5. KnaccHbIe KypPHAJIBI/3JIeKTPOHHBIE (KYPHAIBI
7.5.1. KraccHbli KypHal/3MeKTpOHHBIA JKypHAX SBIIETCS TOCYAAapCTBEHHBIM  JOKYMEHTOM,
OTPaXalOLIMM 3Tallbl M Pe3ynpTarsl (haKTHIECKOro YCBOEHHS Y4UeOHBIX IpOrpaMM ydYalllUMHCA B
.COOTBETCTBUH C YICOHBIM ITAHOM. :

KnaccHbIi KypHaI/3NEXTPOHHBIH KypHA, 8 TAKKE XKYPHAIBI ydeTa MHIUBHAYAIBHBIX 3aHATHH,
(baxyIbTaTHBHBIX 3aHATHH, SIEKTHBHBIX KypCOB, IPONYNIEHHBIX H 3aMEIICHHBIX YPOKOB, IPYIIIBI
IPOJIEHHOIO JHA, MHAWBHAYAJIFHOIO OOy4eHHs Ha JOMy, Iefarora JOTIOMHHUTENBHOIO 00pa3oBaHUS,
ydeTa BHEYPOUYHOH NEATENFHOCTH SBIAIOTCS (DMHAHCOBHIME JOKYMEHTAMHE, B KOTOPBIX (uKcupyercs
daxTHUeckn IpopaboTaHHOE BpeMsl, IOITOMY YUHTENIb 00sI3aH CBOEBPEMEHHO BECTH 3aIlUCh YPOKOB IO
dbaxty mx mposemenus. HemomycTumo NpouM3BOJWMTH 3a0KMCh YPOKOB 3apaHee JUOO HE 3aNKCHIBATH
IIPOBECHHBIC YPOKH.
7.5.2. Knaccuelit KypHajl paccudTaH Ha OXuH y4eOHBIA rox. B o0mieo6pa3oBaTebHOM OpraHu3anyu
HCIOJIb3YIOTCSA TPH BUIA KJIACCHBIX KypHaioB: Juisl 1 — 4 xmaccos, 5 — 9 xmaccoB, 10 — 11 ximaccos.
XKypHans! napaIeIbHBX KIACCOB HYMEPYIOTCs auTepamu (5-A Kiace).
7.5.3. Xypransl XxpaHaTcd B 00IIeoOpa3oBaTeNbHON OpraHM3alliii B TEUCHHE 5 JeT (3IEKTPOHHBIE
XYPHAIIBI PacIeuaThIBAIOTCA), TIOCIE Hero M3 JXKypHala M3BIMAIOTCS CTPAHUIIBI CO CBOAHBIMH JaHHBIMU
y4JeOHBIX JOCTIDKCHHH W IepeBoja ydyammxcs maHHOro kimacca. CQopMmpoBaHHBIE 3a TIof Jena
(cOpomIIOpOBaHHEIE) XPaHATCS B 00Ie00pa3oBaTEIbHON OpraHu3alil HE MEHee 25 JIeT.
7.5.4. XKypnaiel 3amonHSIOTCS IIAPUKOBOM PYUYKOM, UepHOM IacToi, Oe3 wMChpaBieHHM; 3alpeaeTcs
HCHOIB30BAHKME KOPPEKTOpa UL HCIPABICHUS HEBEPHBEIX 3alMcell, He IOIyCKAeTCs HCHONb30BAHUE
KapaHjamma.
7.5.5. Ilpu pacrpeneneHun CTpaHUIl XKypHaIa U TEKYyIIEro ydeTa YCIeBaeMOCTH | IIOCENaEMOCTH 10
IpeaMeTaM CIEAYeT PYKOBOICTBOBATHCS IIPHMEPHBIMI HOPMAaMHU:

1 9ac B HeZeNMO — 2 CTPAHMIIEE



2 gaca — 4 CTpaHHIIEL;

3 yaca — 5 cTpaHwuII;

4 gaca — 7 cTpaHmir;

5 gacoB — 8 crpanu;

6 gacoB — 9 cTpanu,.
7.5.6. 3amoNHEHHE IPEAMETHBIX CTPAHHMIl KIACCHBIX JKYPHAIOB (TeMa ypOKa, JOMallHee 3aJaHue)
OCYILECTBIISETCS HA A3BIKE OOYUCH.

QaMuuy ¥ IOJHBIE MMEHA YYalIMXCs Ha IPEAMETHBIX CTpaHHIax 3aliCHBAIOTCS B al()aBUTHOM
HOpPSAZIKE.

HasBagMs IpeaMeToB B JKypHajle M KOJHMYECTBO HELENBHEIX YACOB HA MX U3YYCHME IOJDKHEI
COOTBETCTBOBATE NEPEYHIO IIPEAMETOB Yy4eOHOr0 IUIaHa o0OIMeoOpa3oBaTebHOW OpraHM3alvy Ha
TeKyIIUH y4eOHBIM IO/, COTNIACOBAHHOIO M YTBEP:KICHHOIO B YCTAHOBJICHHOM mOpsKe. B ximaccHOM
XKYPHAJIE 3alMCHIBAIOTCA TOJBKO TIpeAMETHl Yy4eOHOro IIIaHa, BXOAAINHME B O0S3ATENBHYIO YYEOHYIO
HarpysKy.

7.5.7. IlpoBencHue SIEKTHBHBIX IIPEIMETOB (KYPCORB), (aKyIbTaTWBHBIX, WHAWBHIYANLHBIX 3aHSITHIHA
¢buxcupyercs B OTIENBHBIX XypHalax. Pemenre 00 X OEHMBAHUH DJICKTUBHBIX IIPEAMETOB (KYPCOB)
IpUHHMaeTCd KaxIol oOuieoOpa3oBaTebHOM OpraHu3ameil CcaMOCTOATENFHO. B 3IIEKTPOHHBIX
XKypHaIax (ukcHpyiorcs Bce BHAB 3aHATHN ((aKynbTaTWBHBIC, BIEKTUBHBIE KypCHI, BHEYpOTHAR
JEeATEIBHOCTD, JOIIOMHUTEIHHOE 00pa30oBaHue)

7.5.8. Crpanuns! «Ilokazaremmt ¢u3mdeckod MOATOTOBICHHOCTH YYalMXCS» 3allONHAIOTCS yYUTeIeM
(bu3UgeCcKOl KyNbTYPEL.

«JIECT 300POBBA» 3aIIOMHIETCS MEAUIIMHCKIM pabOTHIKOM 00I1e00pa3oBaTelIbHOM OpraHu3auu
Ha OCHOBaHHMM MEJMIMHCKMX 3aKiodeHui. KnaccHpIil pyKoBONUTEND U YUUTEIh GU3NUECKOR KyIbTYpPhI
TIOJI PEKOMEHTAIUAMY NEJalOT 3alUCh «O3HAKOMIICH» ¥ 3aBEPSIIOT €€ CBOCH IOANHUCHIO.

7.5.9. He nomyckaercs 3amuChBaTH B KJIACCHOM JKypHae TeMbI KJACCHBIX YacOB, 3aHATHH IO IIpaBHIlaM
JOPOXKHOI'O ABIDKEHHUSA Y IPYTHUX 3aHIATHI BHE yueOHOro IIaHa.

7.5.10. [lara mpoBenmeHus ypoxa yxaseiBaercs apabckmmm mudpamm (09.12). IIpz nposexerum
CIBOEHHBIX YPOKOB IIPOU3BOIUTCS 3allUCH JATHI M HA3BAHUE TEMBI KaX/IOTO ypOKa.

7.5.11. Ha mpaBo#i CTOpOHE pa3BEpHYTOM CTpaHHUIBI XXypHAja yYUTElIb 3alUCHIBACT T€MBI YPOKOB B
9eTKOM COOTBECTICTBHH ¢ (OPMYJIHpPOBKOHM B pabodelt mnporpamme (KaleHAApPHO-TEMAaTHYECKOM
mwiaguposanun). (Hanprvep: 01.09.I1psavas u ay4. 04.09. JIyq u yron. 24.09. KortponsHas pabora Nel
1o teMe «Haganbable reoMeTpuyecKie CBEICHULY. )

Tema ypoka mpu HEOOXOAMMOCTH MOXKET 3allUCHIBATHCS B HECKOJIBKO CTPOK B OTBEJCHHOM AN
5TOro OfHOH ropusoHTansHOM rpade. Ilpm 3anmucu tembr «IloBTOpeHUE» 00g3aTENBFHO YKa3bIBACTCS €€
HasBanMe (Hanpumep: [loBroperue. Jlecarudnbie 1podu).

ITpu ipoBeieHUH CABOCHHBIX YPOKOB IIPOM3BOUTCS 3AMUCH JAThl M TEMBI KXKIOr0 YpoKa.

7.5.12. ®opma 1 Tema NUCHMEHHOM paboTHI yKa3pIBAIOTCS Ha IPABOI CTOPOHE IMPEIMETHOM CTPaHMIIBI
xypHrana. Hampumep: «KoHTpomsHas pabota mo Teme: «MMa CylecTBUTENBHOEY; MpaKTHIecKas paboTa
Ne 3 o Teme: «Ctpoenme aucTay.

CamMocTosTeNbpHAs WK TECTOBas IIPOBepovHas paboTa, pacCUATaHHAaS quTeJIeM HE Ha BECh YPOK,
Takxke (HUKCHpyeTCs Ha TpaBodl CTOPOHE XXKypHaja NOCie 3amucH TeMul ypoka. (Hampummep: 10.11.
Hppanmonanessle ypaBHenus. Camoctosrensras pabora; 12.12. TIpoussomuas. Tecr.).He momyckaercs
Ha CTpaHMIE BHICTABICHHS OTMETOK BHH3Y MM BBEPXY CIIMCKA Kllacca JIENaTh 3alUCH «KOHTPONbHAs
pabota», «caMocTosATeIbHasd padoTay 1 T.II.

7.5.13. B rpade «JlomamHee 3amaHvie) 3alMCHIBACTCS COAEpXKAHEE 3aJaHusd, HOMEpa CTPaHHUII, 3a1ad,
YIOPaXHEHUH ¢ OoTpakeHHeM crerduka gomamHe# paboTsl, Hampumep: «IloBroputshy», «CocTaBUThH
IUIaH K TeKCTy, «COCTaBUTH (WIIN) 3aII0THATH TaOIUIy», « BEIyUHTh HAaM3YCTh», « OTBETUTEH HA BOIPOCHIY,
«Jlomammuee counHeHUE)», «Pedepary, « BRIIOIHATL PHCYHOK» U IPYTHE.

7.5.14. IIpoBenieHNE MHCTPYKTaXa N0 TEXHUKE GE30MaCHOCTH HA YpOKax (VM3WKH, XUMUH, PU3HICCKON
KyJIbTYPBI, TPYZA0BOMY OOyUYeHHIO U JIp. obs3arensno Gukcupyercs B rpade «Comepranue ypokay.
7.5.15. Tlo mroram y4eOHOM deTBepTH (IIOJIYro[¥s) YUYHTENs HA IIPABOM CTOPOHE >XypHANA JEJaeT
COOTBETCTBYIOMYIO 3anuch. Hanpumep: B | gerBept naso 15 gacop mwmm B | monyroaum mano 25 gacoB.



B xonme y4eGHOro roja mo KaxpoMy IpEeIMETy y4HTelb JENaeT 3allUCh O KONMYECTBE YacOB IIO
y4eOHOMY IIIaHy, JAHHBIX (AKTHHYECKW, M O BBIITOJHEHHH [POTPAMMEI C YKa3aHHEM KOJIHYECTBA
KOHTPOJNBHBIX, 1a00PaTOPHEIX paboT, IUIAHMPOBABINAXCS U HPOBEACHHBIX (aKTHUESCKH,
Hanprmep: ITo yaeGromy miany — 68 gacos. *
- Mano (baKmquKH 3a roj — 67 Jacos.
KonTpomsHbIx pa60T 10 TJIaHy — 2, r[poBe}IeHo 2.
JlaGoparopHEIX paboT 1o mwiamy — 4, nposeneno —4 "
IIpakTryeckux paGoT 110 IWiagy-— 3, mpoBegeHo -3~ ¢ -
IIporpamma BbmonﬁeHa._
Moanuce yunrens, gata.
7.5.16. VpoBeHp y4eOHBIX NOCTHIKCHHI YYaIIUXCS OLEHUBACTCS B COOTBETCTBHH C 3aKPEIUICHHOW B
VYceraBe 00meo0pa3oBaTeNbHON OpraHM3aluy CHCTeMOM oneHuBapms. Kak mpaewino, 3to «1 —
HEYIOBIIETBOPUTEIBHOY, «2 — HEYAOBICTBOPUTEIBHOY, «3 — YOBICTBOPUTEIBHOY, «4 — XOPOIHO» U «5 —
OTINYHOY. BEICTaBICHME HEYTOBICTBOPUTEIHHBIX OTMETOK HA IEPBBIX YPOKax IIOCIE JUIUTEIBHOTO
OTCYTCTBHSA yyamerocs (3-x 1 6ojiee YPOKOB OTCYTCTBHSA) HE PEKOMEHTYeTCS.
7.5.17. Ilpu mpoBexeHHH TEKYIEro KOHTPois (KOHTPoJbHAS paboTa, 3a4eT, COUMHCHUE, PaKTHICCKAs
wim jabopatopHas paboTa M Jp.) OTMETKH BBICTABISIOTCS BCEM yuammmcsa B rpade Toro JHS, Koraa
IpOBOAWIACk 3Ta paboTa. B clydae OTCYTCTBYSA YUAIIUXCS HA YPOKE B €Hb IPOBEICHAS 00S3aTeNbHBIX
BHAJOB paboT TEKyIIero KOHTPOJS JOIMYCKAeTCAd OCTaBJICHWE IIyCTOH rpadpl, cilexyromei 3a garoit
IIPOBEJICHUS KOHTPOJIA, VIS IPEXOCTABICHUS YIalleMyCsl BO3MOXKHOCTH IIOTYYEHHS OTMETKH.

IIpu BeICTaBNICHHM ABYX OTMETOK 3a OTACIBHBIC BBl PabOT IO PYCCKOMY S3BIKY U JHTEpaType
JOIIyCKAeTCs X 3allICh B OJHOM KIIETKe uepe3 ApoOh nr0o B ABYX PSIOM PacHONOXKEHHBIX KIeTkax (110
pemermo OO). IIpu 3T0M BTOpas OTMETKA BRICTABNIACTCS 03 YKa3aHUS AAThL.

7.5.18. OrMeTkm 3a BeIeHHWE TeTpaiell 1O PYCCKOMY S$3BIKY, MHOCTPAaHHOMY S3BIKYy, MaTeMaTHKe
eXeMecAyHo (DUKCHPYIOTCS Ha COOTBETCTBYIOIIUX IPEAMETHBIX CTPAaHHUIAX KIACCHOTO XXypHajla B
OTIeNbHOM KOJIOHKE 0€3 JaTHI ¢ HaIHCEIO CBepXy «Terpasy.

B cimygae ecnum nOpom3BOMUTCS oOmlara 3a IIPOBEPKY TETpaied MmO  YKpamHCKOMY,
KpPBIMCKOTAaTapCKOMy S3bIKaM, OTMETKa 3a BEICHHE TeTpajed Takxke B 0043aTELHOM IOPSIKe
GbuKcHpyeTCs B KIACCHBIX IKypHAajax.

7.5.19. OT™MeTKH 3a KOXAYIO YeTBEPTH (IIOIYTO/ME), TOJ BHICTABIIAIOTCS YYHUTEIEM HOCHE 3allUCH JaThl
HOCJIEAHEr0 ypoKa IO JAHHOMY IpexMeTy. TeKylmue OTMETKH CIEAYIOoUmel 4eTBEPTH BHICTABISIOTCS B
CEAYIOHIEH KJIETKE IOCie YeTBEPTHBIX (IIONYTOJOBBEIX) OTMETOK. 1'07l0Bas OTMETKAa BBICTABIIAETCS B
- cTOJNIGEI, CITeAYIOMUE HEMOCPEACTBEHHO 3a CTONIOIOM OTMETOK 3a IMOCIEAHIOI0 YeTBepTh (onyroaue). B
COOTBEICTBYIOIEH rpade Ha JIeBOHl CTOpPOHE XXKYpHala BMECTO JaThl YpoKa Jenaercs 3amuch «I
H9eTBEPTH Y, «] MOIyroauey Wik «roay.

7.5.20. Tns oOBEKTUBHOTO OLCHMBAHYS YYalllXCS 3a YETBEPTh HEOOXOAMMO HAJIMUYMe HE MEHEE TPEX
OTMETOK (TIpH 1-4acoBoi HeAenbHOM Harpyske o IpeAMETy) W He MeHee 5 OTMETOK (IpH ydueOHOMH
Harpyske mo mpeamery 2 u 00Jee 4acoB B HEMENIIO); I OICHHBAHUA 3a MOyToaue — He MeHee 5 u 10
OTMETOK COOTBETCTBEHHO, ¢ 00S3aTeIFHBIM YYETOM KadyecTBa 3HaHWH OO0YHaroIUXCs IO MHCBMEHHBIM
KOHTPOJILHBIM, IIPOBEPOYHEIM, Ta00PATOPHBIM, IPAKTHUCCKIIM padoTaM.

Vyamuiics MoxeT ObITH He aTTecToBaH (H/a) 3a 4eTBEPTH (IIOJYIOAUE) B CIyYae MPOIyCKA UM
Gomee 50% y9eOHOro BpeMEHH W OTCYTCTBHSA COOTBETICTBYIOLIETO KOJMYECTBA OTMETOK IO STOH
npuarne. Eciu ydammiics He aTTeCTOBAaH IO YBaXMTEIBHOW IPUYKHE, HEOOGXOAUMO OCTABHTH IYCTYIO
KOJIOHKY IIOCJIE OTMETKH 32 YETBEPTH (MOIYTOUE) IS BEICTABIICHUSA HOBOM OTMETKH.

ITepecMOTp 1 BCIpaBIIeHHE OTMETOK 3a YETBEPTH (MOIYTOAHUE), FOJ HE JOIMYCKAETCS.
7.5.21.Acnpapnenye ommOG0YHO BBICTABICHHOW OTMETKM B MCKIIOUMTENBHBIX CIyYasX OCYIECTBIAETCS
IyTeM 3aYePKUBAHUS OHON YEPTON IpeABIAyINel OTMETKE W BHICTABIECHHS PAIOM HOBOH. ITpu 5ToM B
KOHIIC JMAaHHOM CTPaHMIBI )KypHaIa AEIacTcs COOTBETCTBYIOMAS 3alUCh, HampuMmep, «OtMmerka MBaHoBY
Iletpy wmcmpaBmeHa Ha «4» (XOpOmio)», 3aBepsercs NOANMCHIO JMPEKTOpAa H  HeYaThbio
0611e00pa3oBaTeNbHOM OpraHu3aliii. ‘



HMcnpasnenrie OTMETOK B CBOXHOM BEIOMOCTH ydeTa YCIEBACMOCTH YYAIUXCHA IONYCKAETCS
TONBKO TIO DAaspeIICHMIO IUPEKTOpa IOCHE PACCMOTPEHHS IHMCHbMEHHOTO OOBICHEHHS KIIACCHOTO
PYKOBOJUTEIIA.

7.5.22. Tlpu npoBeeHUH rOCYAapCTBEHHOM UTOTOBOM aTTeCTAIY 10 IPEAMETY OTMETKA BEHICTABIIIETCS B
cronben, CIeRYIOmull HENOCPEACTBCHHO 3a CTOIOLOM ro0BOM OTMETKH. B cooTBeTCTRYIOMmIEH Irpade Ha
JIEBOM CTOPOHE XypHaia BMECTO JaThl ypoKa NeNIAeTCs 3alUCh «IK3aMEH.

7.5.23. Tlpu opraHu3anvy MHAXBUAYATLHOrO 00y4YeHUS HA qoMy (hamMuius U uMsa peGeHKa BHOCATCS B
CIIMCOYHBIM COCTaB KJacca HAa BCEX CTPAHMIAX KIIACCHOIO JKYpHaua, €ro OTCYTCTBHE HA ypoKax He
OTMEYaeTCs. YUHUTeNa-MpeIMETHAKH BBICTABIIIOT OTMETKM (TEKYIHE M UTOTOBBIE) TOJBKO B OTACIHHOM
XKYpHale HHIAUBUAYATBHOTO OOyYeHMS HA JIOMY, & KJIACCHBI PYKOBOAMTENHh B KOHIIC YETBEPTH
(momyromus), roja HEPEeHOCHT B KIACCHBIA JKypHAI COOTBETCTBYIONIAEC MTOTOBBIE OTMETKH IIO
TIPEeMETaM.

7.5.24. B ciydae mpoBeleHHUS C yHam@Mcs YIeOHBIX 3aHATHN B caHaTopuu (CONBHHMIE), CIpaBKa O
pe3yibTaTax OOyueHHsS XpaHHTCA B €ro juudoMm aene. OTMETKH W3 CHPABKA B KJIACCHBIA XYpHAI HE
IIEPEHOCATCS, HO YYHTHIBAIOTCS [P BBICTABICHHH OTMETOK 3a UeTBEPTH (NOJyroime), rox. Bo Bpems
HaXoXJeHus obyyaromerocs B canatopun (60JBHUIE) B KIIACCHOM XYpHAIE Ha IPEAMETHBIX CTPAHUIAX
BBICTABIISIETCA «(H», 3 B CBOOHOH BEIOMOCTH OTMETKA IIPOMYCKa YIeOHBIX 3aHATHH 110 OonesHu («Oy).
7.5.25. B ciy4ae OTCYTCTBHA yUUTENs 3aMEHA YPOKa IOJDKHA OCYMECTBIATHCS, KaKk IPaBUIIO, YUUTEIeM
TOH X€ CHEIMATBHOCTH. B 5TOM cilyuae yuntens 00sg3aH 3amucaTh COACPKAHHE 3aHATHS B rpade Toro
YPOKa, KOTOpHIH OH 3aMensn. Crpapa JelaeTcs OTMETKA «3aMeHa», IOINCh U pacmudpoBKa IOAIHCH
YUUTENS, OCYIICCTBUBIIIETO 3aMCHY.

Ecnu, B cmny OOBEKTMBHBIX NpHUMH, 3aMEHA OCYILCCTBIISIETCS IIyTeM IIPOBEACHHS YpOKa II0
OpyroMy IpeAMETY, TO YIHTENb 3alUCHIBACT TEMY VpOKa Ha CBOEW CTpaHMIle, ClipaBa JENaeT 3aluch
«3aMeHa ypoKa (HazBaHME TOTO TIpeIMeTa, KOTOPBII 3aMEHT)» U 3aBepsAeT CBOei IOAIICEIO.

7.5.26. 3amMedaHHs IO BEACHHUIO KJIACCHOT'O XXYPHAJa, BHUBICHHBIE B XO€ IPOBEPOK TUPEKTOPOM HIIH
3aMECTHTENEM TUPEKTOpa II0 Y4eOHO-BOCIUTATEIbHON paboTe o6meo6pa3013arem>ﬁop1 OpraHu3aIuH,
(bUKCHPYIOTCS Ha CIELHANBHO OTBSICHHBIX CTPAaHHIIAX.

7.5.27. IlemarormyeckuM pabOTHHMKAM 3alpeInacTCs BBIHOCHTH JXYPHAlI 3a IIPEIensl YUpexkKACHUd, a
TaK)Ke BBIIaBaTh Ha PYKH YUIalAMCS.

7.6. Kypuan ¢paxyIbTATHBHBLIX 3aHATHH, >JIEKTHBHBIX KYPCOB ABISETCS OCHOBHBEIM JOKYMEHTOM
ydera paboTel (aKyIbTATHBHEIX TPYNI ¥ TPYNO [0 KM3YYSHUIO SICKTUBHBIX KypCOB W BEIOETCI B
001e00pa3zoBaTENEHOM YUPEXKICSHIH 110 KAXIOMY (HaKyIbTATUBY HIH KYPCY OTHEIBHO.

TpeGoBanus K BeJCHUIO 3an¥Ceif B XKypHATE 3aHATHI aHAIOTUYHEI TPEOGOBAHUIM, MIPEABSIBIICMBIM K
HOPAZIKY BEACHMUS UX B KITACCHOM XKypHaJIe.

7.7. Kypraja rpynnbi IpoaJeHHOro JHA BEISTCSI B 00Pa30BATEIHHOM OPraHu3aiy, IMEIOMEeH TPy bl
IIPOJUICHHOrO JHs, IO YTBEPXKACHHOH (opme.
7.7.1. XKypHaiu rpynns! IpoIeHHOTO JHS PaCCUNTaH Ha YISOHBIHM To.
7.7.2. BefleHrue COOTBETCTBYIOIMX 3aAMMACEH B JAHHOM XYpHAIE 00A3aTENBHO I KAXKIOTO BOCIHTATEIL
U PYKOBOIWTENS KPYKKa.
7.7.3. Bocararenp 00s13aH €XEAHEBHO 0TMEYaTh OTCYTCTBYIOIUX B IPYIIIE BOCIUTAHHUKOB.
7.74. B rpadax «Pabora BocmuTarens», «PaGoTa PYKOBOOMTENA KPYXKKa» HEIACTCA 3allucCh O
KOJIMYCCTBE MPOPabOTaHHBIX YaCOB B IPYIIIC H KPATKOM COACPIKAHIM PAGOTHI C YIAIIUMUCH.
7.7.5. IMpeKTOp MIKOJIBI ¥ 3aMECTATEb AUPEKTOpA 110 yUeOHO-BOCIUTATENLHON paboTe CHCTEMATHIECKH
MPOBEPSIOT NIPABUNBHOCTD BEICHUS Ky PHAIA IPYNIIB] IIPOICHHOTO JHA.
7.7.6. B xypHan paspemraeTcss BHOCHTH TOJNBKO GaMUIIHK yJal[MXCs, 3aUACICHAE KOTOPHIX B IPYIIY
0(OpMIIEHO IPHKA30M AUPEKTOPA IIIKOJIBL

Ecmu ywammiics mpeppan mocelieHue IPynmbl HPOICHHOIO JHA M €r0 BHIOBITHE 0(OPMIIEHO
TIPUKA30M JUPEKTOPA IIKOJIBL, TO B Tpade «JlaTa BEIOBITHIY CIEAYET BIUCATH YHUCIIO M MECSI] OTUMCIICHMS
U3 IPYIIEI ¢ YKa3aHUEM PEKBH3UTOB PUKA3a.



Ecnu ywammiics Havall IIOceIaTh TPYIILY B TCUCHHE I'OJa, ero (paMuIus 3aHOCHTCS B XYPHAT B
KOHIIE CTIUCKA.

7.8. IKypHaJj yuera BHEYPOIHOM JeATeIbHOCTH
7.8.1. XKypHan paccunTad Ha OXMH y4eOHEIN 0, 3alOJIHIETCS B COOTBETCTBHH C TPEOOBaHUIMHU K €0
BEJCHUIO.
7.8.2. [emarory, OpraHu3yroNyie 3aHATHS IO BHEYPOUHON AESTENHHOCTH, BEAYT YUET MOCSMIAEMOCTH H
NIPOBEAEHHBIX 3aHATHH. :
7.8.3.Ilenaror, ocymIeCTBASIONMIMI BHEYPOUHYIO JCSITEILHOCTD, 3AII0HIET CBEICHHS 00 ydaluxcsa U uX
ponuTeNaX (3aKOHHBIX IIPEACTaBHTENIXK) oOOydaromumxcs IO JaHHOM IporpaMMe BHEYPOUYHOM
NeaTeNbHOCTH, PpPyKoBOACTBYdSch DenepanbubiM  3akoHoM «O IEpCOHAIBHBIX  JAaHHBIX»  OT
27.07.2006r.Ne152-D3.
7.8.4. U3McHeHHS WYHCIEHHOr0 COCTaBa ydyalmIuxcs O(OpMILIeTCs DNPUKA30M  PYKOBOIUTEIT
obpasoBaTelbHOM opranu3anyy. BrIObIBIIHE 0TMEUAIOTCA 3anuchio «BEIOBUI(-2)» ¢ yKa3aHWEM JaTsHl, a
BHOBDH IPHOBIBIINE BHOCATCA B CIECOK YUAIHAXCA C YKa3aHUEeM AaThl IPUOBITH.
7.8.5. Temsl cojepxanus 3aHATHH JOJDKHBI YE€TKO COOTBETCTBOBATh ILIAHHPOBAHUIO IIPOrpaMMBbI
BHEYPOYHOH JEATEIHHOCTH.
7.8.6. Tlo 3aBepmieHHU y4eGHOrO roja B KOHIE CTPAHHUIIBI, 3AII0JHEHHOM IIO CONEPKaHHIO, IEJarory
BHEYPOUYHOH AESTENBHOCTY HEOOXOMMO CIENIaTh 3aIliCH:

ITo mporpamme - .... 9acoB.

IIpoBeneno 3a rox - .... 9acos.

TporpaMMa BEIIONHEHA, Wik [IporpamMMa He BEIIONHEHA (C yKa3aHHEM IIPUIHHEL).

[Toxmuces meparora, Aara.

7.9. OTBeTCTBEHHOCTh PYKOBOJSINUX M IEIATOrHYECKNX Pa0OTHHKOB, B TOM 4YMCJE, KIACCHBIX
PYKOBOIMTe 1€, 32 BeleHUeE KyPHAJIOB

7.9.1. InpexTop 06meoopazoBaTeIbHOI Opranu3anum:

- OTBEYAET IEPE]] OPraHoM, OCYILECTBIISIONMM IOCYIapCTBCHHOE yIpaBlieHue B chepe oOpa3oBaHus, 3a
IIPaBUIHLHOCTE OQOPMIICHHS JXYPHAJIOB, UX COXPAHHOCTD;

- ofecreuuBaeT HEOOXOMMMOE KOJIMYECTBO KYPHAIOB, UX XPAHEHWE, CHCTEMATHYECCKUH KOHTPOIDL 3a
TIPaBUIHHOCTBIO HX BEICHUA;

- IPUKAa30M II0 IUKOJIe Ha3HaYaeT JIMI, OTBETCTBCHHEIX 34 XpaHECHHUE KIACCHBIX KYPHAJIOB;

- BBIIOJIHACT JPYTHE 00S3aHHOCTH B COOTBETCTBUH C HOJDKHOCTHOM MHCTPYKIUEH W MHBIMU JOKaIbHBIMU
HOPMaTHBHEIMM aKTaMK 0011e00pa30oBaTenbHOM OpraHu3anuy.

7.9.2. 3amecTHTEIb AUPEKTOPA M0 YIeOHO-BOCTIUTATEILHOM padoTe:

- OCYIIECTBJIAET HEMOCPEACTBEHHOE PYKOBOACTBO CHCTEeMOM paboTel B 00meoOpa3oBaTeIbHOM
OPraHu3alyH 10 BEISCHMIO KTACCHBIX U NPYIUX BHIOB XKypPHAIOB;

- IPOBOAMT MHCTPYKTHBHEIC COBCIIAHWA II0 3aIONHEHHIO XYPHAIOB 00S3aTeIPHO TIEpe] HadaioM
y4e6HOTO rojla ¥ B TEUESHHE rojJia — 0 He0OXOAUMOCTH;

- OCYICCTBIICT CHCTEMATHYECKHH KOHTPOJIb 3a IIPAaBHIBHOCTBEIO OGOPMIICHHS JKYPHAIOB B
COOTBETCTBHUH C IUIAHOM BHYTPHIIKOILHOTO KOHTPOJS, BHOCS 3allCH HA COOTBETCTBYIONYIO CIPAHHUNY, C
YKa3aHHEM .CPOKa YCTPaHEHUS BBIABICHHBIX HEOCTATKOR;

- obecmevnBaeT Ka4eCTBEHHYIO 3aMEHY YPOKOB B CIlydae OTCYTCTBHS YIUTEIL;

- BEJET XXYypHAI yd4eTa IPOIYIMICHHBIX M 3aMEIICHHBIX YPOKOB, 3alOJHSIET Ta6em, ydera pabodero
BpPEMEHH;

- BBIIIOJIHAET APYrUe 00s3aHHOCTH B COOTBETCTBHH C JOJDKHOCTHOM MHCTPYKIMeH ¥ HHBIMH JIOKATbHBIMU
HOpMaTHBHEIMH aKTamMH 0011eo6pa3oBaTebHO OpraHu3aluHy.

7.9.3. Kiaaccublii pykoBoauTEIb:



- 3aII0JIHACT B KIIACCHOM JKypHAJIe TUTYJIBHBIH JIUCT, OTJIaBICHUE (HAa3BAHUA IIPSIMETOB B COOTBETCTBHH C
UX Ha3BaHMAMM B y4eOHOM ITaHC M yKa3aHHeM CTpaHUI), CIUCKH ydammxcs (damuimu, uMmeHa
YYalMXCs yKa3plBAaIOTCA IONHOCTHIO B ali(paBUTHOM IOPAAKE), HaMUIHIO0, UM, OTIECTBO (TP HAJIUIH)
yYnTeId-IPeAMETHAKA (IIOJIHOCTBIO), o0mue CBeAEHUS 00 ydJamuxcs, CBOAHYIO BEIOMOCTEL YdYeTa
IOCEMAEMOCTH, CBOJHYIO BEIOMOCTh yUeTa YCIEBACMOCTH YIaNIMXC S,

- ©KEIHEBHO B pasfene «Y4€T IOCEIAEMOCTH Y4YalluXCsS» 3allMCHIBA€T KONHMYECTBO VPOKOB,
npomyieHHBIX JeTbMH. Ilpum stoM #cmonedyercs OykBeHHOE OOO3HAUCHHE MPHYMH IIPOIYCKA
YYaIUMHCA y9eOHBIX 3aHATHH Ha OCHOBAHUH MOATBEPYKAAIONINX JOKYMEHTOB («6» - M0 GONIE3HH, «Y» -
1O YBOKUTEBHOM IIPUUMHE) WIH «H» - II0 HEYBaXUTEIbHOM pudmnHe yepe3 qpobs (Hanpumep, 6/6, y/4,
H/S); ;

- HECEeT OTBETCTBEHHOCTh 3a COCTOSHHE KIACCHOTO JKypHajla, aHANH3UPYET YPOBCHb YUYCOHBIX
JOCTHKCHUHN yJamuxcs;

- MIEPEHOCHUT ¢ IPEeAMETHBIX CTpanHuI B paszaen «CBomHAS BEJJOMOCTh y4eTa YCIIEBAGMOCTH YHAIUXC)
OTMETKH 32 YETBEPTH (TIOIYroAue), IO, SK3aMEHAUOHHBIE OTMETKH. B KTacCHBIX JXypHAaIaX BHILYCKHBIX
11(12) x1accoB B CTPOKE «IK3aMEHAINMOHHAS OTMETKa» B rpadax yueOHBIX mpeaMeToB «Pycckuit s3pk»,
«MareMaTrKa» BBICTaBIISIOTCS PE3YIIBTATHI €AUHOTO [OCYIAPCTBEHHOTO SK3aMEHa,

- (UKCHPYeT U3MEHEHUS B CIECOYHOM COCTABE YJaIUXCsi (BBIOBITHE, IPUOLITHE U T.II.) OCIC U3NAHUS
COOTBETCTBYIOIIETO IIpHKa3a 10 oOmeoOpazoBatenbHOM opranm3anuu. Damunus, uMs NPHOLIBIIETO
yJamierocs BHOCUTCS B CHIHMCOUHBIA COCTaB Kjacca IOA CIEAYIOMIEM (O4EpeIHBIM) MOPSIKOBBIM
HOMepoM. B cirydae BHIOBITHS yUalierocs HanpoTuB ero Gpammium B pazgene «CBOJHAS BEIOMOCTH yueTa
| YCIEBAEMOCTH YHaIIUXCS» JCIACTCA 3aIHCh O BRIOBITHH C YKa3aHWEM MecTa BHIOBITHS, aThl U HOMEpPA
TIpUKa3a O BEIOBITHY;

- IO OKOHYaHHM y4eOHOro roja Ha crpanune «CBOOHAS BEIOMOCTH y4eTa yCIIEBAEMOCTH YYalXCsa» B
rpade «Pemenvie memparormaeckoro coeera (Iara M HOMED)» HANPOTHB (aMHIMP KaXIOro y4aIlerocs

ZeNaeT COOTBETCTBYIONIYIO 3aIlMch: TepeBencH(a) B KJIacc; YCIIOBHO IepeBefieH(a) B KJiace;
ocTapieH(a) Ha MOBTOPHEIN Kypc OOyuYeH¥MS B knmacce; okoHumi(a) 9 (11) wraccop, oTuuciex (a)
IIPOTOKOJ IeficoBeTa No oT

IIpn marpaxaennn yJampxcs MO UTOraM Y4eOHOIo rofia WM OKOHYAHMS IIKOJIBI ITPOM3BOIUTCS
COOTBETCTBYIOIIAS 3anuch, HanpuMmep «Harpaxnen(a) 3010To# Mexansio «3a 0coOBIe yCIIeXu B YUCHUM,
«Harpaxaen(a) IloxBaipHpIM TUCTOM «3a OTIMYHBIE yCIeXH B yucHuU», «Harpaxner(a) [loxBansHoit
rpaMoTOo¥ «3a 0coOBIe YCIIeXy B H3YUeHHH OTAEIBHBIX IPEeIMETOBY.

7.10. Knaurn perucrpanny BoIJaHHBIX JOKYMEHTOB 00 OCHOBHOM 00IIEeM H CpeJHEM 00meM
00pa30BaHUM H UX AYGIHKATOB, BLIZAHHLIX Meaaseil «3a 0co0ble yenexu B yIeHuN»

7.10.1. Jlms ydera BBINAHHEIX JOKYMEHTOB OO0 OCHOBHOM OOmIEM H cpefHeM oOmeM oOpa3oBaHiH,
IPUNOKEHWHA K HUM M UX AyONuKaToOB (majee — aTTeCTaTsl) B 00meoOpa3oBaTeNbHOM OpraHM3amuu
BeAyTCA JBE KHHTH PETHCTDPAIlHH BBIIlaHHBIX JOKYMEHTOB 00 00pa30BaHUM OTAEIBHO IO KaXIOMY
YPOBHIO 001IIET0 00pa3oBaHMs:

- «Knura perucTpanuy BEIIAHHBIX TOKYMEHTOB 00 OCHOBHOM 00WIEM 00pa3oBaHum Y,

- «Kmura perucTpaiiuy BBITAHHEIX JOKYMEHTOB O CpelHeM obmieM o0pa3oBaHuMU» (Halee - KHHra
perucrpanym).

7.10.1.1. Krura permcrparyy B OpraHu3anuy, OCYINECTBISIOMEH 06PasOoBaTENbHYIO IEATEIHLHOCTS,
COJEPXKUT CREAYIONME 00s3aTeNbHbIE CBEACHNU:

- HOMEP YYETHOH 3amucu (110 IOPIKY);

- baMuIuIo, UM, OTYeCTBO (IPY HAJIMYUN) BEITYCKHHUKA,

- ATy POXXACHUS BBITYCKHHKA,

- Homep Oianka arTecTara (OnaHka XyOiMKaTa arTecTara), HOC/e HETO CIIOBO KIIPHIOKECHHE;

- HAaMMEHOBaHUs Y4eOHBIX IPEIMETOB (CTPOro B COOTBETCTBHIY C YUSOHBIM INIAHOM) U HTOTOBEIE OTMETKH
BBITYCKHHUKA 110 HUM;

- laTy ¥ HOMEP IpHKa3a O BeIade arTecTara (qy0imKara aTTecrara);

- MOANKCH YIIOJHOMOYEHHOrO JuIa o0Ieo0pa3oBaTeNbHOM OpPraHW3aIiy,  BBIJABIIETO aTTeCcTaT
(my6imxar aTtTecTara); /



- HOJIKCH IOJIyJaTeNls arTecTara (€l JOKYMEHT BBIAH JIMUHO BBITYCKHHKY JTHOO 1O JOBEPEHHOCTH)

7mmbo aTy ¥ HOMEp HOYTOBOIO OTHpaBeHUs (€CaH JOKYMEHT HalpaBleH Yepe3 ONEpaTopoB HOYTOBOM

CBA3H OOIIETO IONB30BAHUS);

- 7IaTy BBIIAYH aTTecTara (1y0nMKara aTTecTara).

7.10.1.2.B xHUTY perucTpamyuy CIIFCOK BHITYCKHUKOB TEKYIIETO YIeOHOTO roja BHOCUTCS B al)aBUTHOM

HOPsAKE OTACIABHO MO KaXIOMY Kiaccy (Co CKBO3HOM Hymeparyeil B TEUEGHHE OJHOTO roja), HoMepa

OJIaHKOB - B BO3PACTAIONIEM TIOPSIIKE.

7.10.1.3.Homep yueTHOH 3ammcy [OMKEH COCTOATH W3 IBYX 9WCeN, 3AMUCAHHBIX uepe3 Apolds —

IIOPAIKOBEIM HOMEp M IOCHEINHME IBe MU(PHI rofa, KOrja BBIAABAICS JNOKYMEHT (Hampumep, 26/16

O3HAYACT, YTO BEIJAHHEIN JOKYMEHT 3apeTUCTPUPOBAH B KHHUTE ITOJ HOMEPOM 26 u Belzial B 2016 roxy).
Taxum o06pa3zoM, KakIoMy BBHILYCKHHKY OyIeT IPHCBOEH CBOM HMHIHBHAYATHHBIN NOPSIKOBBIA

HOMED, ¥ HOMEPA YUETHHIX 3alucel y BEUTYCKHHUKOB Pa3HbIX JieT He OyAyT COBIaiaTh.

7.10.1.4. 3amumcu B KXHHI€ PErHCTpAliM 3aBEPSFOTCA MOMMUCAMH KJIACCHOTO PYKOBOIUTEN,

PYKOBOAMTEISA OpraHU3alluy YU IeYaThIo YUPEIKACHUS OTICIBHO 110 KAXKIOMY KIIaccy.

7.10.1.5. Ilpu obGHapyxeHHH OLIMOOK, JOUYIIECHHBIX IpY 3allONHCHWH aTTecTaTa WIH OJHOTO U3

IPUIOKEHUH B TOJ OKOHYAHWS BBUIYCKHUKOM O0INE0oOpa3oBaTebHOM OpraHM3alliy, Bbada HOBOTO

aTTecTaTa MM IPHIJIONKEHHA B3aMEH MCHOPUYCHHOro (GHKCHpPYeTCs B KHHWIE PETUCTPAIMM 33 HOBBIM

HOMEpOM yueTHOH 3amucu. Ilpu 3TOM HAImpOTHB paHee CIENaHHOHN Y4eTHOH 3alMCH JelIaeTcs IoMeTKa

«UCTIOpYEH, aHHYJIHPOBaH, BBINAH HOBBIH arTecTaTy» ¢ yKa3aHWeM HOMEpa YYeTHOH 3alliCH aTTecTara,

BBIIAHHOTO B3aMEH HCTIOPYECHHOTO.

7.10.2. 3ammicy o BeIIade Ay0ivKara arTecTara B AyOauKaTa MPrIIOKECHNS:

7.10.2.1. TIpu BBlmage nyGimkara arrecTaTta W AyONUKaTa NPHIOKEHHS K arrecTaTy OTMEYaroTCs

YUETHBIA HOMED 3allUCH U J1aTa BBIOAYM OpHTHHANA, HyMepalus OlaHKa OpuruHaia.

7.10.2.2. 3anmce 0 BrIAaYe NyOIMKATA aTTeCTaTa BHOCHUTCS IO CISHYIOIAM HOMEPOM TEKYILEro roja.

[Mepen BHeCeHMEM 00s3aTENbHEBIX CBEACHUM Uepe3 Bee Ipadul Aenaercs samuchk: «J{yonukaty. Hanporus

CBEeJIEHHIl O BhbIZade JyOiHMKara CTaBUTCA OTMETKA: «BBImaH B3aMeH yTepsHHOro opuruHauna Ne

, BRITAHHOTO upicna MecaIa rojia, HOMEp yIETHOH 3aIMCcy ».
Otmerka O BeImade JqyOsmKaTa arTectaTa JeacTcs TakXKe HallpOTHB YYETHOI'O HOMEpa 3allMCU BBHIAAYH
opuruHana «Beinan ny0nukar arrecrara, HOMEp HOBOM y4eTHOH 3amucu ».

7.10.2.3. Kaxnas 3amuchk o Bbimaue AyOnukara arrecTtara, AyOguKara IPWIOKEHHS K aTTeCTaTy
3aBepseTcs NOIIMCHIO PYKOBOZMTENS 00meoOpa3oBaTelbHOM OpraHW3aldy, BBIAABINEH aTTecTaT, u
CKPEIUIAETCS IIeYaThiO OpraHyu3aluiy.

-7.10.3. 3anucH 0 BbIaYe aTTecTara ¥ MPUIOKEHNS K aTTeCTaTy dKCTEPHAM:

7.10.3.1. BenryckHUKaM, OCBOMBIIAM OCHOBHEIC OOpa3oBaTelbHBIE MPOrpaMMBI OCHOBHOTO OOIIEro u
cpenHero odmiero oopasosanus B popmax ceMeHHOro 00pasoBaHps WM caMO00pa30OBaHusI, IIPOILICIIINAM
9KkcTepHOM (4. 9 1. 1 cT. 33 273-®3) rocyqapcTBEHHYIO HTOTOBYIO aTTECTAIMIO B 001Ie00pa3oBaTENbHOM
OpraHM3aIii ¥ NOJNYYHBIINM YAOBJIETBOPUTEIBHBIC PE3YNbTAThl, B aTTECTAT BBICTABJIIIOTCS OTMETKH,
IIOJIy4EeHHBIE MMM Ha IIPOMEXXYTOYHOMN aTTeCTalluu, IPOBOANMOM 00meo0pa3oBaTenbHOi opranu3anyei,
II0 BCEM IIpeaMeTaM y4eOHOIO IUIaHa. 3aHCH «3aYTEHOY, «HE M3yJal» HE JOIIYCKAIOTCS.

7.10.3.2. ®opma nonydeHns 00pa30BaHus B aTTECTATAX U MPIIOKEHUIX K HUM HE YKa3hIBACTCA.

3anuch 0 BEIIAYe aTTECTATOB PKCTEPHAM BHOCUTCS IOCIE BCEX BHITYCKHUKOB TEKYIIETO TOa MO
CIEIYIONMM NOPAIKOBEIM HoMepoM. Ilepen BHeceHHEM OOS3aTENBHBIX CBEICHWH JENacTcs 3alucCh:
«OKCTEPHEI».
7.10.3.3. Bce 3anuch B KHATE PETMCTPAIlME JODKHEI BECTHCH IIAPHKOBON MIH KATMUTAPHOM PYUKOi,
aKKypaTHBIM, YETKHAM, pa300pUHUBEIM IIOTIEPKOM.

Hcnpapnesus, QONymieHHbIe NP 3AITOJHEHNH KHUTY PETUCTPALUN, 3aBEPIIOTCA PYKOBOIUTENEM
OpraHu3aIluy, OCYIIECTBIAIONIEH 00pa3oBaTeNbHYIO ASATENFHOCTD, BEIIABIICH aTTeCTaT, W CKPETUISIOTCS
IIeYaThIO OPraHW3aIUM, OCYLIECTBILIIOMEH 00pa3OBaTENBHYIO IEATENLHOCTh, CO CCHUIKOM Ha HOMEp
YUYETHOM 3aIKCH.
7.10.3.4. Kaxnas kuwra wms3gaercs W3 IUIOTHOM OyMard, B IPOYHOM KAPTOHHOM IIEpemieTe M
PacCUMTHIBACTCA HA MHOIOJIETHEE HCHOJB30BaHMEe. He rnomyckaercs MCHONB30BaHHE OTHEIBHBIX
pacrieyaTaHHBIX JINCTOB,



7.10.3.5. JlucThl KHUTH PETHCTPAIMH IPOHYMEPOBBIBAIOTCS, KHATA PETUCTPANMH MPOIIHYPOBEIBACTCH,
CKPEILIACTCS HNEYAThIO OpraHU3ally, OCYIIECTRBILIIOMEH 00pa3oBaTeIbHYIO JESTeIbHOCTD, C YKa3aHHeM
KOJIMYECTBA JIUCTOB B KHUT'E PETUCTPALIAH.

7.10.3.6. Kuury perucrparyy BKIIOYAIOTCS B HOMCHKIATYPY Jel OOpasoBaTENBHON OpraHm3alyy,
XpaHATCI KaK JOKYMEHTHI CTPOrOff OTYETHOCTH U IEPEAAlOTCs IO aKTy HpU CMEHE PYKOBOIUTENST
OpTaHM3alyy.

7.10.3.7. Cpoxk xpanerus Kuurn perucrparpu cocrapisieT 50 Jer.

7.10.4. Kaurn perucrpanun BHIIAHHBIX Meaasei «3a 0codble YCNeXH B yIeHmm»

7.10.4.1. Jlng ydera BBIDAHHBIX Mepalei «3a ocoOble ycmexd B ydeHHM» (najee - Menanb) B
OpraHu3aly, OCYIeCTBILIIOmEe 00pa30BaTeIbHYI0 AeqTeIbHOCTh, Beaercs «Kmura peructparmm
BBITAHHBIX Menaiel «3a ocoObie ycrmexu B yUeHUN» (Janee - KHUra pericTpaiy MeJaie).

7.10.4.2. Knura perucrpaipy MeJaiel COIEPKUT CIEAYIONIIEC CBEICHHS:

- HOMep y4eTHOH 3anucu (110 MOPSJIKY);

- (hamMuIIHst, IMsL, OTYeCTBO (IPY HAIMYNH) BEIIYCKHMKA,

- Jata POXKICHMS BBITYCKHUKA; :

- ZlaTa ¥ HOMED IIPHKa3a O BBIAAYE ME/IaIIH;

- IOAIUCH YIOTHOMOYECHHOTO JIHLa 001eo0pa3oBaTeIbHOM Oprasu3aliy, BEIIABIIET0 MEJallb;

- IIOAIUCH NTOJTyJaTeNs MeZaliu;

- IaTa BBIIAYH ME/IaiH. ,

7.10.4.3. B KHUT'Y perucTpaiy Meaaieil CiuCOK BRITYCKHUKOB TEKYIIEro Y4eOHOIO ro/ia, Oy YHBIINX
MeOan, BHOCUTCS B al(paBUTHOM MOPSAKE OTMIENBHO ITO KAKIOMY KiIaccy (CO CKBO3HOM HyMepaIuei).
7.10.4.4.3anucy B KHUIC PETUCTpAlliU MeJayeii 3aBepsroTCs ITOANUCAME KIacCHOTO PYKOBOIUTEN,
PYKOBOIUITENS OPraHU3alMK ¥ HCUATHIO OPraHM3auy OTAENBHO 110 KaXKIOMYy KiIaccy.

7.10.4.5. Hcmpasnenus, NOMyHICHHBIE NpPH 3aIONHEHHH KHUTY PETUCTPAIMH MenaieH, 3aBepsrorcs
HOJIHCHIO PYKOBOJUTENS OpraHH3ali, OCYIIeCTRBILIIoMEeN 06pa3oBaTelibHyIO JeATeIbHOCTD, BhIIaBIICH
Menaib, ¥ CKPEIULIIOTCS IeYaThio OpraHu3alii, OCYIIeCTRIITIONIeH 00pa3oBaTebHyIO AeITeIbHOCTE, CO
CCBLIKOH Ha HOMEp YYETHOI 3anucH.

7.10.4.6. Bce 3amucH B KHUTE PErHCTpalii Menaied TOJDKHBI BECTHCH INAPUKOBOM MM KallHJULIPHOH
PY4KOH, aKKypaTHBIM, YETKUM, Pa300pUHBHIM ITOTICPKOM.

7.10.4.7. Kaura perucrparpm Megaineil u3gaercs U3 MIOTHOM OyMary, B IPOTHOM KapTOHHOM NIEpeIIeTe
U PACCUMTHIBACTCS Ha MHOTOJIETHEE HCIIONB30BAHUE. :

7.10.4.8. JIucThl KHUTH perucTpanuy Memajgeldl IPOHYMEPOBHIBAIOTCS, KHHUTA IIPOIIHYPOBHIBAETCS,
CKPETULICTCA Me9aThIO OPTaHU3aLUH, OCYIIECTBISIONEH 06pa3oBaTeNbHYIO JesSTeNBHOCTD, C YKa3aHUEM
KOJIMYECTBA JINCTOB B KHUTC PEIHCTPAlAN MeIanc.

7.10.4.9. Kaura perucrpampu Mepaieli BKIIOUWAaeTCs B HOMEHKIATYpY H€lN 00pasoBaTeIBHOM
OpraHM3alliy, XpaHHTCA KaK JOKYMEHT CTPOrO¥ OTYETHOCTH M IepefaeTcs II0 aKTy HpH CMEHe
PYKOBOJIUTEIST OPTraHH3aI[iH.

7.10.4.10. Cpoxk xpaserus Kuuru perucrpammy Meaanei cocrapnset S0 JeT.

7.10.5. Kaura peracTpanuy BHIJAHHBIX CBHAETENBCTB 00 00y4eHHN 1 HX Xy0JuKaTOB

7.10.5.1. CpuzerenscTBa 06 0Oyd4eHMH BEINAIOTCS OOYYAIONUMCS C OTPAHHMYCHHBIME BO3MOKHOCTIAME
300pOBbs (C Pa3NUYHBIMA (OPMAMH YMCTBEHHOM OTCTAIOCTH), HE MMEIOMUAM OCHOBHOIO OOIIET0 M
cpennero obmero oOpa3oBanHms, 00y4aBIIIMCs [0 aNalTHPOBAHHEIM OCHOBHBIM 00I1€00pa30BaTeIbHbIM
[porpaMmam, OpraHu3alisaMK, OCYMIECTBISIOIIAME 00pa3s0BaTENbHYIO NESTEIbHOCTh, B KOTOPHIX OHE
00yJauCe. :
7.10.52. Jins ydera BHUIAHHBIX CBHUAETENBCTB 00 OOy9eHHMH M OyOIHMKAaTOB CBHUJIETENHCTB B
o0pa3oBaTenpHON opranm3anyu Bexercs «Kuura perwcTpaivyi BBUIAYH CBHAETENBCTE 00 OOyUeHHM»
(manee — KHATa PETHCTPALHA CBHIECTENLCTB).

7.10.5.3. Kaura perucrpanyy CBHUIETENHCTB B 00pa30BATENBHON OpraHM3ali, OCYIIECTBIAIONMEH
00pa3oBaTENbHYIO ASATEIBHOCTD, CONCPIKAT CIESAYIOUINE CBEACHHU:

- YUETHBIH HOMED 3amucH (110 IOPAIKY);

- HOMep OJTaHKA CBUETENILCTBA,

- hamMmIHIO, MM, OTIECTBO (IPY HATHYIMHI) BHITY CKHIKA,



- ATy POXKAEHUS BBITYCKHHKA,

- HAVIMCHOBaHMs YIEOHBIX IIPEAMETOB H OTMETKH, TIOMYUCHHBIC BEITYCKHUKOM 110 HEM;

- JaTy W HOMEp pacIOpAAMTENIFHOrO akra O0 OTUYWMCIECHWUHM BBITYCKHUKA W3 00pa3zoBaTelbHON

OpraHu3alluy;

- OJIIUCE TTOJTyYaTess CBHICTEILCTBA,

- jaTa JOJy4YCHUs CBUIETE/ILCTRA;

- CBEJEHHMs O Bblgaue nyOmmkara (HoMep OnaHKa [ayOnmKaTa CBUACTENBCTBA, JAaTy U HOMED

pacTiopsIUTENBHOTO aKTa O BhIaye nyOnuKara CBUACTENBCTBA, /ATy BBIAAYM AyONHMKaTa, YIETHBIA

HOME) 3alKCH BEIAAHHOTO IyOIMKaTa).

7.10.5.4. B XxHUTY PErUCTpalyy CIIUCOK BBITYCKHUKOB TEKYIIEro Y4eGHOro rofia BHOCHTCS B alIpaBUTHOM

HOPSAJIKE OTHAEIBHO IO KaXIOMy Knaccy (CO CKBO3HOM HyMmepanuell B Te4eHHE OJHOIO TOHa), HOMEpa

OIIaHKOB - B BO3PACTAIOIIEM ITOPSIKE.

7.10.5.5. YyerHbri HOMEp 3amuCH JOJDKEH COCTOATH M3 JBYX YHCEN, 3aMUCAHHBIX dYepe3 ApoOb —

TIOPANKOBBI HOMEp M IOCIETHHWE IBe IM@PHl rofa, Korjga BeIHaBaICS JOKYMEHT (Hampumep, 12/16

O3HAYAECT, YTO BBINAHHLIN JOKYMEHT 3apErHCTPUPOBAH B KHHTE MOX HOMepoM 12 u Beiman B 2016 roxy).

Taxum 06pa3zoM, KaXJOMY BEILYCKHHKY OyIET IPHCBOEH CBOU MHAWBHIYAIHHBIM IOPSIKOBEINA HOMED, H

HOMEPA YYETHBIX 3aIUCeH Y BRITYCKHUKOB Pa3HBIX JieT HE OyAyT COBIIAIATh.

7.10.5.6. 3amucu B KHHWre pPErHCTPAlliM BHIJAYM CBUJIETEILCTB 3aBEPSIOTCS IOAMHCAME KJIACCHOTO

PYKOBOIUTENA, PYKOBOIUTENS OpraHu3aiuy ¥ IeYaThI0 YUPESKICHHS OTAENBbHO II0 KKIAOMY KIaccy,

CTaBATCA JaTa M HOMEP PacIOpsIHTENHHOr0 akTa 00 OTYHCICHHM BBITYCKHHKA M3 00pa3oBaTeNbHON

OpraHu3anyy.

7.10.5.7. HicnpaBnenus, AOMyIICHHBIC HpY 3allONHEHMH KHHTHM PETHUCTPAIAM BHITAYH CBHJIETEIHCTB,

3aBEPAIOTCS PYKOBOAWTENEM OpraHM3alvi W CKPEIUIIIOTCS II€YaThi0 CO CCHUIKOM Ha YYeTHBII HOMep

3aITUCH.

7.10.5.8. Jlo BBIaum CBUICTENHCTBA 3aMOJIHEHHBIM OJIaHK JODKeH OBITH TINATEIBHO IIPOBEPEH HAa

TOYHOCTh M 0€30mMO0YHOCTs BHECEHHBIX B Hero 3ammceil. BrmaHk CBHIETENHCTBA, COCTABICHHBIN C

OmUOKAMU YITH UMW WHEIe TedeKThl, BHSCEHHbBIC NP 3alOJHCHMH, CIMTACTCS UCIIOPYSHHBIM IIPH

3aII0JIHEHUHU U IIOJUISXKHUT 3aMmeHe. MCIopUeHHbIe IPY 3all0JJHEHUH OJIaHKU CBHUICTEIBCTE YHHUTOXAIOTCS

B YCTAaHOBIECHHOM Iopsike. Bsamen wucmopdyeHHOro OJlaHka CBHAETENbCTBA 00pa30BATENBHOI

OpraHu3aiieif BBIIAaeTCS CBHIETCIBCTBO HA HOBOM ONamke. Bhlzada HOBOI'O CBHAETC/IECTBA B3aMEH

HCIIOPYEHHOTO PETHUCTPUPYETCS B KHWIC PETHCTPAIMK CBUICTCIBCTB 32 HOBBIM YYCTHBIM HOMEPOM

samucu. Ilpm 3TOM HampoTUB paHee CHENAHHOIO YYETHOrO HOMepa 3alliCd JelaeTcsd IIOMeTKa

«HCIOPYEHO, aHHYIMPOBAHO, BBIIAHO HOBOE CBUJIETSIHCTBO» C YKa3aHWEM YYETHOTO HOMEpa 3aIlUucH

CBHJIETENBCTBA, BELAAHHOI'O B3aMEH HCIIOPYSHHOTO.

7.10.6. 3ammcu o BBIZaYE AYOIMKATA CBUAETEIHCTBA

7.10.6.1.Ilpu BEImade myGiukara CBHIETENBCTBA B KHHTE PETHCTPALMU CBHIETENHCTB TEKYIIErO roia

JIENAeTCs COOTBETCTBYIOMAS 3allMCh, B TOM YHUCIIE, YKA3BIBAIOTCS YUESTHBIM HOMED 3alliCH ¥ 1aTa BHIIAYH

OPHTHHAJA CBHIETENBCTBA, HOMEP OJIaHKA CBHICTCIHLCTRA.

7.10.6.2.3anuck 0 BEImave AyOnmKara CRUACTENHCTBA BHOCHTCS HOJ CICAYIOMIMM HOMEPOM TEKYIIETO

roga. Ilepen BHeceHHEM 00s3aTeNbHBIX CBEACHHH dwepe3 Bce rpadbl JenaeTcs 3ammch:  «J[yOamkary.

Hampotus cBenienmii o Beage nyOipkaTa CTaBUTCS OTMETKA: « BHUIal B3aMeH YTEPSHHOro opuraHaia Ne
, BBLZIAHHOTO qucna Mecsa roja, HoMep y4eTHOM 3alucu ».

Kaxpmasd zanmmchk o Belmaue AyOMKaTa CBHACTENBCTBA 3ABEPACSTCS MOMIUCHIO PYKOBOIUTEIS
OpraHU3aIlH U CKPEILILSTCA IeYaThio.

B ciygae BpeMEHHOTO OTCYTCTBUS PYKOBOIUTENS 00pa3oBaTeIBHON OpraHN3al(My 3alKCH B KHUTE
PETHUCTPAY BHIIAYH CBHIETENBCTB IIOAIUCHIBAIOTCS JIAIIOM, HCIIONHSIONAM B YCTaHOBIICHHOM IOPSITKE
0053aHHOCTH PYKOBOIMTENSA 00Pa30BATEILHOM OpraHu3aliim.
7.10.6.3. CsuzerenbcTBa, He MOJNYYSHHBIE BEIIYCKHAKAMH B IO OKOHYaHHS 00pa30BaTelbHOM
OpraHmu3aluy, XpaHaTcs B 00pa3oBaTelbHOM OpraHu3auy 10 MX BOCTpeOOBaHHU.
7.10.6.4. Bce szammcu B KHMIe pPErHCTpallid CBHICTEIBCTB MODKHBI BECTHCh INAPUKOBOM MM
KaIAUIAPHON PyUKOH, aKKYPAaTHEIM, YETKUM, Pa3COpPUMBEIM TTOAICPKOM.



7.10.6.5. Kaxnag kxHura ms3gaercs M3 IUIOTHON OyMmard, B IIPOYHOM KAPTOHHOM IEpeIieTe M
PacCYUTEIBACTCS HA MHOTOJIETHEE MCIIOJIH30BaHUE.

7.10.6.6. JlucTBl KHUIM pErHCTpalliil CBUACTENLCTB IIPOHYMCEPOBBIBAIOTCA, KHHTA PETHCTPAIUY
TIPOIIHYPOBBIBACTCS, CKPEIUIIETCS IIeYaThi0 OpraHM3aly, OCYIISCTBILIONIECH - 00pa30BaTeIHHYIO
JEATENBHOCTD, ¢ YKa3aHHEM KOJMYECTBA JINCTOB B KHUTE PETHUCTPALIH.

7.10.6.7. Knura perucrpamyy BKITIOYAIOTCS B HOMCHKIATYPY AeN 0Opa3OBATENbHON Opranu3aiium,
XpaH4TCd KaK JOKYMEHTHI CTPOrOM OTUETHOCTH W IIEPENAIOTCA IO akTy IIPH CMEHE pPYKOBOIUTENI
OpraHu3aIu.

7.10.6.8.Cpok xpanenus Kuuru perucrparnuu coctapiser 50 yer.

7.11. ZKypHaa yueTa nponyeHHLIX H 3aMeNIEHHBIX YPOKOB.

7.11.1 Xypran y4eTa IpoNyIIeHHIX i 3aMEICHHBIX YPOKOB BEAETCS B MIKOJIE 3aMECTHUTENEM JUPEKTOpa
1o y4eOHO-BOCHMTATENHHON pabore. B Hero 3aHOCATCS CBENCHHS O IPONYIICHHBIX H 3aMEIICHHBIX
YPOKax. ,

7.11.2. 3anucu Npou3BOAATCA TOJIBKO HAa OCHOBaHUM O(QOPMICHHEBIX JOKYMEHTOB (IIPHKAa30B IIO IIKOJE,
GONBHAUYHEIX JIMCTOB, 3AIUCEH B KIACCHBIX JKypHAIaX H T.1.).

7.11.3. OdopmieHue 3aMEIICHHBIX YPOKOB OCYIIECTBIISCTICS B COOTBETCTBHM ¢ 1.7.4.26 macrosmei
HacTpyKuui.

7.11.4. 3anmcu B JXKypHajJe MOJDKHBI COOTBETCTBOBATH 3allMcAM B Tabele ydeTa HCHONB30BAHHOIO
pabouero BpeMeHH.

7.12. Kaura (KypHaJI) 3anHceil pe3ybTaToB BHYTPHIKOJILHOI0 KOHTPOJIS

7.12.1. Kaura 3anuceli pe3ylbTaToB BHYTPUIIKOIBEHOTO KOHTPOJA SIBISETCS ONHHAM H3 JIOKYMEHTOB,
NOATBEPKAAIOMIMX OCYINECTBIICHHE KOHTPOJISI 3a Ka4eCTBOM U pe3ynbTaraMH o0pa3oBaTelbHOM
JIEATEIBHOCTH U 00ECIIEUCHNEM YPOBHS IOATOTOBKY YUALITMXCS.

7.12.2. Kaura Beayrcs BCceMHM UlI€HAMH aIMUHUCTPAIUM, KYPHUPYIOIIMMHU Y49e0HO-BOCIIHTATEIBHBIMH
mporiecc B OO, B HUX (DUKCHPYIOTCS pe3yibIarsl IOCEl[eHWs y4eOHBIX, BHEKIACCHBIX 3aHATHH,
BOCIMTATENbHBIX MEPOIPUATHI 1 1p. KHUTH MPOHYMEpOBIBAIOTCS, IPONIHYPOBBIBAIOTCS, CKPEIIAIOTCS
negatsio O0.

7.12.3. 3amucu BexyTrcs B yHOOHOH Juis Tocemamomero ¢opme (cxemMaTwdHo, B TaOnuIe MM
«doTtorpadhusa» ypoka u mp.) ¢ onpeAeieHreM Melieif MOCCICHH M BBIBOZAME COITIACHO ITOCTABICHHOM
nenu nocemeHus. (cM. [Ipunoxenue k mucemy MOHM PKor 22.01.16 Ne 01-14/179 «Metoauueckue
DPEKOMEHIAIMH 110 AHATIU3Y COBPEMEHHOI'O YPOKa»).

7.12.4. Tlocemarompmit 00si3aH 03HAKOMUTH C BHIBOJAMY ¥ PEKOMEHIAIMSIMHE II0 MTOTaM aHAIA3a YPOKa,
MEPONPUATHS EAATOTHIECKOro pabOTHHKA T TIOATIHUCH.

7.12.5. Tlocemenns y4eOHBIX 3aHATHN ¥ Pa3IMYHBIX MEPOIPHUATHI JOJDKHO COOTBETCTBOBATH OCHOBHBIM
OPUHIKIAM BHYTPHINKOILHOTO KOHTPONSA: IUIAHOBOCTh, CHCTEMHOCTH, HAYYHOCTH, AaKTYAIBHOCTD,
IIacHOCTD, MuddepeHIIpOBaHHEII TOAXO B padoTe ¢ KaApaMu.

7.12.6. Kaura 3amucelt BHYTPUIIKOJIGHOTO KOHTPOJS BEAETCS B T€UeHHe y4eOHOro rojga u T DOANENUT
XPaHEHUIO Ha IPOTSHKCHUH 5 JIeT.

8. Paboune nporpaMMsbl yueGHBIX NPEIMETOB
8.1. B coorBeTcTBHH C (elepatbHBIMU TOCYHAPCTBEHHEIME 00pa3sOBaTENBHEIMY CTAHAAPTAME OOIIETo
obpazoBanmus (gamee - OI'OC) paGoume nporpaMMsl YYeOHEIX IPEAMETOB, KYPCOB SBIAIOTCS
00s3aTeNbHEIM KOMIIOHEHTOM COJEPIKATENLHOIO pasfielia OCHOBHOM 06pa3oBaTeNbHOM IIpOrpaMMBl
00pa3oBaTebHOM OpraHu3aLuy.
8.2. Pabowas mporpamMMma — JIOKaJbHBIM HOPMATHBHEIM akT OGPa3OBAaTENBHON OpraHM3alliM, LEIBI0
KOTOPOTO SBIACTCA IUIAHUPOBaHME, OPraHW3anus M YyIpaBJIeHHE VIeOHBIM IPOIECCOM B paMKax
KOHKPETHOT'O y4eOHOT0 IpeaMera, Kypcea.

Ilenarormueckue pabOTHHUKA o6pa3013aTe315H0171 OpraHu3alyl O0s3aHbl OCYIIECTBIATH CBOIO
JIeATENBHOCTE B COOTBETCTBHH C YTBEPXKACHHOM pabouei mporpaMMoii.



8.3. Paspaborka paboumx mporpamMm ocymecTBisiercs Ha ocHoBe @I'OC obmero oOpazoBaHus u
OPUMEPHBIX OCHOBHEIX OO0pa30BaTeNbHBIX TPOrpamMM, a Takke (eAepalbHOro KOMIOHEHTa
rOCYAapCTBEHHBIX 00pa30BaTeIbHbIX CTAaHJAPTOB 00LIEro 00pa3oBaHus Ul KJIacCOB, HE MEPEIIe X Ha
®I"OC obmiero o6pa3zoBaHusL.

Paboune mporpamMmpl y4eOHBIX HPEAMETOB, KypCOB M  BHEYPOYHOM  JEATEIBHOCTH
pa3pabaTeIBAIOTCS Ha OCHOBe TpeOoBammii K pe3ylbTaTaM OCBOSHHS OCHOBHOM 00pa3oBaTeNbHON
IIpOrpaMMBl C YY9E€TOM OCHOBHBIX HAIIpaBICHUM INPOrpaMM, BKIIOYEHHBIX B CIPYKTYPY OCHOBHOM
00pa3oBaTeNbHOM IPOrpaMMbl, W JOJDKHBI 00ECHEeYMBaTh AOCTIIKCHHE IUIAHUPYEMBIX PpE3yIbTaTOB
OCBOCHUS OCHOBHOM 00pa30BaTeIbHOM IPOIPaMMBL.

8.4. Paboune mporpaMMbl yUeOHBIX MPeIMETOB, KypcoB 0GOpMIITIOTCS B COOTBETCTBHHM ¢ TpeOOBaHUAMHU
HOPMaTHBHBIX JIOKATHHBIX aKTOB 00pa30BaTeIbHON OpTaHU3aly U JOJDKHBL COEPKATh:

1) TuTynBHBIH JUCT;

2) nIaHApYyEMBIE Pe3yNbTaThl OCBOCHNS Y4eOHOTo IpeAMETa, Kypea;

3) conepxxanue yueOHOro IpeaMeTa, Kypea;

4) TemaTHmyeckoe IUTAHMPOBAHHE C YKa3aHHWEM KOJMYECTBA 4acOB, OTBOAMMBIX HAa OCBOCHHE KaXIOH
TEMBL.

Kpome Toro, meo6xomumMo yKasaTh OOpa30OBAaTeNBHBIA CTAHAAPT, NPUMEPHYIO OCHOBHYIO
00pa3oBaTebHYIO WM ABTOPCKYIO NporpaMMy ydeOHOro IIpeaMeTa, Ha OCHOBE KOTOpod Oplia
paspaborana paboyas mporpaMma, yueOHO-METOHUECKOr0 KOMILTEKC (yueOHHUK), BKIIFOTas 3JIeKTpOHHI:Ie
pecypebl, HCTIONB3YEMBIE JUIs peain3anuy padbodeil IporpaMMel.

8.5. Paboume mporpamMms! KypCcOB BHEYPOYHOM JESATEIBHOCTH OGOPMISIOTCS B COOTBETICTBHH C
TpeOOBaHUAME HOPMATHBHAIX JIOKATHHBIX aKTOB 00pa30BaTeIbHON OpraHu3alvi U JOIDKHEI CONEPXKaTh:
1) TMTYIBHBIH JTUCT;

2) pe3yIbTaTEl OCBOSHHS Kypca BHEYPOUHOH IEATEIHHOCTH;

3) comepxaHHE Kypca BHEYPOUYHON JESITENFHOCTH C yKasaHueM (opM oOprasusalldd M BHJOB
JIeSTEeIHHOCTH, '

4) TemMaTH4YeCKOE IUIaHVPOBAHE.

8.6. ABTOpCKHME TIPOrpaMMBlI YIEOHBIX Hpe,Z[MeTOB paspaboTaHHbIE B COOTBETCTBHH C TPeOOBAHHAMH
IIPUMEPHOH OCHOBHOH 00pa30BaTeNbHON MPOTrpaMMBl COOTBETCTBYIOUIETO YPOBHS 00pa3OBaHMS, TaKxke
MOI'YT pacCMaTpHBaThCs, Kak pabodme IporpaMMbl y4eOHBIX IMPeAMETOB. PelleHHe 0 BO3MOXHOCTH HX
HCIIONIB30BAHUA B CIPYKType OCHOBHOM 0Opa3soBaTenbHOM MporpaMMbl Kaxaod oOpazoBaTelbHOM
Opragu3anyei caMOCTOSTENBHO.

8.7. Tlopanok paspaboTKH, COTIACOBAHMUS, YTBEPIKIACHHUS ¥ CPOKU XPaHEHUS pabounX MPOrpamM, a TaKkKe
IOPANOK HMX KOPPEKTHPOBKH oOIpenendercd O0043aTelIbHBIM JIOKATHHBIM HOPMATHRHEIM  aKTOM
00pa3oBaTeIbHON OpraHu3alyy.

8.8. KanenapHo-TeMaTH4eCKuil IaH SBIAeTCS 0043aTENbHBIM JOKYMEHTOM YIUTENSA B MOXET ObITh KaK
9acThIO pabodell mporpaMMBbI, Tak ¥ CAMOCTOSTEIBHEIM JOKYMEHTOM. B HEM OTpakaeTcs KOJIMIECTBO
4acoB, OTBEICHHOE Ha U3yUCHHUE NIPeIMeTa B [IEJIOM, OT/ACIBHBIX TEM, Pa3iesioB, YPOKOB.

8.9. Ecii KaneHjapHO-TEMATHICCKHH IUIaH SBIAETCS CAMOCTOATENBHBIM JOKYMEHTOM, TO HOPSIOK €ro
paspaboTKy, COITTACOBAHWUS, YTBEPIKACHMS M CPOKH XPAHEHMS, a TAKKEe KOPPEKTUPOBKH ompezieneTes
00pa3oBaTeNbHON OPraHU3aliy CAMOCTOATENBHO JIOKATHHEIM HOPMATHBHEIM aKTOM.

8.9. ®opma KaeHIAPHO-TEMATHIECKOTO [LUIAHMPOBAHKS ONPENENIETCS 06Pa3oBaTeNLHON OpraHu3aIpel
CaMOCTOSTENBHO, HO 00A3aTeNbHO NODKHA BKIIFOYATH CIEAyIOmue 3IeMeHTH: No ypoka, Tema ypoka,
KOIWYCCTBO 4acoB, JaTa IpoBencHus (miaH, (akr). YuuTens BOpaBe BKIIOYATH B TEMATHUYECKOE
IUTAaHUPOBAHHUE APYIHE JONONHUTENbHBIE PA3Aeibl B COOTBETCTBUY CO CENU(UKON yueGHOro IpeiMeTa.

9. IloypouHbIii mIan

9.1. TloypouHslii mmad sBISeTCS OOS3ATENBHBIM JOKYMEHTOM Ul IEIArOrMYecKoro paGoTHHKA,
PerIaMeHTHPYIOIMM JeATeIbHOCTD YIATENI U YIaNIHXCsI Ha YPOKe.

9.2. lloypounsrit mras MoxeT GbITH COCTABJIEH KAaK B PYKOIHCHOM, TaK M B IEYaTHOM BHJIC.

9.3. Iloypounslit miaH ypoka cocTaBisgeTcs B IPOH3BOIBHOM (GopMe, ONHAKO B HEM JOJDKHEI OBITH
OTPAXKCHBI CIEAYIONTHE DIIEMEHTHL:



- JlaTa MIPOBEIECHMS YPOKA ¥ €70 HOMEP B COOTBETCTBHH C KAICHIAPHO-TEMATHYCCKUM ILIAHAPOBAHUEM;
- KJ1acC, B KOTOPOM IIPOBOAUTCS JAHHBIN YPOK;
- TEMA YPOKa B COOTBETCTBHH C KAIECH/IAPHO-TEMATHYCCKUM TLIAHOM,
- THII YPOKa;
- INTaHUpYEMBIe Pe3ynbTaThl ypoka (B coorsercTBuu ¢ ®I'OC wm O®KI'OC);
- 00opyIoBaHME YpOKa

B noypo4unoM 1uiane ypoka yIuTeo Heo0X0umMo 3aduKCHpoBaTh Y3JI0BbIe OI0KH:
— LIEJIENONaraHue(qTo He0OX0UMO CHEIIATE ), |
— HHCTPYMEHTAJIBHBIN (KaKHMH CPEACTBAME DTO HEOOXOAUMO CHENATD);
— OPraHU3alMOHHO-(EATEFHOCTHBIN (KaKUMK NeHCTBUAMY U OIIEpalUsaIMH 5TO HEOOXOIAMO C/IeNaTh).
9.4, Yuurenb caMOCTOSTENHEHO ONpenenseT 00beM CONEPKATCIPHON YAacTH IOYPOYHOTO IUIaHA M €€
odopmieHne.

Bri6op dopMBI mOYpOYHOro IUIaHa 33aBHCHT OT METOMMYECKON MOATOTOBICHHOCTH MEHarora,
npodeccHOHANN3MA, ONBITa paboTh, CHEIHGHKY IpeaMeTa, THIIa 1 GOPMEI ypoKa.

IToypoyHbIii IUTAH MOKET OBITH BEIIOTHEH:
- B GOpME CTPYKTYPHO-TOTHIECKOM CXEMBI;
- B hopMe pa3BepPHYTOTO IIAHA-KOHCIEKTa;
- B hopMe ITONHOM METOUUECKOM Pa3paboTKH;
- B )OpMe TEXHOIOTHIECKOM KapTHI U Jp..
9.5. CogepxaHue u CTPYKTypa ypoKa, PHeMbl i METOIbI 00Y4IEeHHUS JOKHEI COOTBETCTBOBATh €0 TEME,
TeJIsIM U THITY.
9.6. [lontyckaeTcst UCIIONB30BaHKE paHee pa3paboTaHHOIoO IUTaHa (B TEUYCHME IBYX TPEABIAYIIUX JIET), a
TaKKe IIPUMEHCHHE METONUYECKMX ITOCOOMH € NOYPOYHBIM IUTAHWPOBAHHEM IIPH YCJIOBHH €r0
KOPPEKTHUPOBKH C y4eTOM O0COOEHHOCTEH Kilacca, ypOBHS 3HaHWM, YMEHHN M HABBIKOB OOyJaromuxcs u
T. 1.
9.7. IIpoBenenue ypoka 6e3 OypOYHOTO IIaHa SBISETCA HEAOILYCTHMBIM.
9.8. Ilopsanox pa3pabOTKA W CPOKH XpaHEHWS NOYPOUHEBIX ILIAHOB OTPENeIAETCSH  JTOKATLHEM
HOPMaTHBHEIM aKTOM 00pa30BaTe/IbHOM OpraHu3aIuH.
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